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1.PREAMBLE

The Professional Undergraduate Study Program Administrative Studies provides a high level of administrative law ed@ss#on fueananaging
complex issues of a private and public law nature in which tegglonships of varying degrees of complexity are encountered and resolved, and provides
the basis for the education of experts in the profile of administrative law.

The student of the professional undergraduate study Administrative study respoedseted$ of the modernization of the largest number of professional
staff in the state administration, public services, judiciary and economic entities by its educational profile.

Professional study consists of six semesters. In the first two years éfoesters), basic administrative and legal education is provided, in the fifth
semester, specialist courses are offered, while in the sixth semester, a skemggtrfessional practice and final thesis are carried out.

After passing all enrolled coursasd defending the final thesis, the title is obtained: professional bachelor's degree (baccalaureus) in public administration
(bacc. admin. publ.).

The professional bachelor's degree in public administration is based on the education of studentsdamatof®rk in public administration, with the
application of modern administrative knowledge and skills that ensure educated staff for work, especially in state toimbuslies, local self
government and public services.

Professional undergraduaieidy Administrative study lasts three years, during which the student is required to enroll and pass courses worth a minimum
of 180 ECTS points.

When enrolling in the study year, the student enrolls in courses whose total is a minimum of 30 ECTSitauanno& 35 points per semester, i.e. a
minimum of 60 ECTS to 66 ECTS points per year, in accordance with the Study Regulations.

The regulations on studying regulate gener al i s s u e elate to gpadociing studiesa nd ¢
and studying in the context of the implementation of the Bologna Declaration, the ECTS credit system, and issues nelégssidnap bodies
responsible for monitoring the quality of studies. The regulations on studieseagsiees related to the conduct of studies in undergraduate professional

and specialist graduate professional studies: types of studies, duration of studies, enrollment in studies, organmativodaofdconducting studies,

student status, rules onaws, appeals on grades, procedures exam repetitions, the right to view exam results, advancement through studie$, professiona
practice, completion of studies, ensuring the quality of studies and other issues of importance for studying at theid®dliieegirarequisite for

enrollment in the higher study year is to complete the courses from the lower study year (confirmed by the signaturersé thelder) and to have

achieved at least 50 ECTS points from the previous study year.

Before submitting thénal thesis for assessment and defense, the student must pass all previously enrolled courses, submit a professahafypractic

and obtain a minimum of 160 ECTS points.



2.LOCATION OF TEACHING ON THE PROFESSIONAL UNDERGRADUATE STUDY ADMINISTRATIVE  STUDY

Teaching at the Professional Undergraduate Studi esenkdtimigAndge r at i ve
Hebranga 11. In addition to the service office, there are 17 lecture halls with a total areano® Htéfie mentioned location.

The spaces where the teaching process takes place provide optimal conditions considering the number of enrolled lstddents (tab

The mentioned space contains spatial capacities that, following the standards of teadginey gdincation, enable students to have quality

monitoring and participation in teaching activities.

Classes at the Polytechnic take place throughout the week from Monday to Friday (in exceptional cases on Saturday coordingspahe
timetablepublished on the bulletin boards and on the official website of the Polytechnic. In accordance with the requirementiradribe @n the
contents of the permit and the conditions for issuing a permit for the performance of higher education dglcévitiggementation of the study
program and the raccreditation of higher education institutions (Official Gazette, number 24/10) article 5, paragraph 2, the Polytechiag compl
with the ratio of the number of enrolled students and spatial possilftitiesnducting classes (minimum requirement is 1.25 m2 / student).



3.LIST OF COURSES, PROFESSORS AND ASSOCIATES, COURSE SCHEDULE AND WORKLOAD OF STUDENTS ON THE
PROFESSIONAL UNDERGRADUATE STUDY ADMINISTRATIVE STUDY

Entrustment ofeaching for the professional undergraduate course Administrative study in the academic4/8ar 202

Semestr OE Host College Lectures E/S weekly number of hourk  weekly number of hoursE/S  ECTS
I.SEMESTER
w o Vegt i [| Introduction to the Vegtil I[Vegtil |3 2S 7
Mi r | e t| theory of law S. Mirl et a

w 0 Ran | i I| Introduction to Ranl|il [Ranlil [3 1S 6
administration

W @) Gaj a, Financing of public Gaja, J|Gaja, Js3 1E 5
administration

W o Nimac, K. Contemporary K. Nimac K. Nimac 3 2S 6
constitutional systems

w O Beljo, I. Statistts Beljo, I. Beljo 1. 2 1E 3

w o Brat i I|Engish1 Bratil I 2 3

Il. SEMESTER
S 0 Vegt i || Administratvelawl |[Vegti I [Vegti | |3 1S 6
Mirl| et S. Mir| et 4

S O Nimac, K. Constitutional law of K. Nimac K. Nimac 3 2S 6
the Republic of Croatia

S o Ran| i I|Basicadministratve |[Buri i MJ|Ranl il k|3 1S 6
systems

S @) Pol j i || Sociology of PoljilablPoljil a2 1S 5
administratior*

S @) Livaja I. Administrative Livaja I. Livaja I. 1 3E 4
informatics

S o Br at i I|Engish2 Bratil | 2 3




Ill. SEMESTER

O Lal i | ,| Administrative Lalil, Lalil, 2E
_| procedural law ) )
O Runj il Runj il Buril |t 1S
Basics of international
law
W O Terze N. Uredsko poslovanjei | Terze N. Terze N. 2E
_| korespondencija* ] ]
W @) Vegt i || Administrative law 2 Vegtil Vegt il 1
Mirlet S. ) Mirleta
W @) Br at i || English3 Bratil
w o Runj i || EuropeanUnionlaw |[Runj { I Buril N 1E
Buril ]
IV. SEMESTER
S o Lal i I ,|Judicialsupervisionof |Lal i | , Lalil, 2E
_| the administration ) )
S o Ran| i || E-goverrment Ranl il Ranl il 1E
S O Gal i | ,| Local seligovernment | Gal i | , Gal il 1E
S O Z| at o v| Fundamentals of labor,| Z| at ov Zl atovi 1E
social and civikervice
law
S o Br at i I|Engish4 Bratil
S @) V. Jurin Basics of civil law V. Jur V. Jurin ) 1E
Bakot Bakotil




V. SEMESTER
Elective cdlege**
w EIMA |Ran| i || Commercial communal Ran!| il [I|Ranl il |3 1E 5
law
W E/MB | Jurin Land registry law Jurin BgJurin B3 1E 5
Bakot V.
w E/MB | Runj i I|Law ofinternational Runjil, |[Buril N3 1S
organizations Buril M|
w EMA | Gal i | | Nomotechnics Galil AJ/Galil A2 2E 5
W E/MB | Jurin Status right of citizens | Jur in B¢Jurin BS3 1E 5
Bakot. V.
W E/'MA | Z| at o v| Management of Zl atovi llZIl at o/lvi|3 1E 5
companies Buril N
W E/MB | Spahija, M. | Judicialadministration | Spahija M. Spahija M. 2 2E 5
W E/MA | Me | e v ,| Economics of the Mel ev DJMel| ev 03 1S 5
public sector
VI.SEMESTER
S @) Ke d g o | Public relations and Kedgo, 1Kedgo, |2 2E 5
communication in
public administration
*kk
S o Ranl|lil|Strulna prgRanlil I|Ranlil, 15
S @) Mentor Zavr gni rad 10

*Teachings at the Professional Undergraduate Study Administration study are conducted in rotations and live at thec?eltephfidr the Sociology of
Administration course, which will be held according to a weekly schedule throughout the semester. Only exceptionallyirteaehigbrid model (live and distance
learning) can be carried out in the Office Business and Correspondence course.



** |n the 5th semester, students decide to enroll in 6 elective courses in the module teaching system.

A. PUBLIC MANAGEMENT

Management of companies (holder D. Zlatovil)

Commerci al communal l aw (holder | . Ranlil)

Economics of the public sector (instructor: D. Mel ev)
Nomotechnics (holder: A. Galil)

B. PUBLIC ADMINISTRATION AND JUDICIARY

Judicial Administration (holder: M. Spahija)

Land registry | aw (holder: V. J. Bakotil)
Law of international organizatiorfeolder:L j . Runij il

Status right of citizens (holder: V. J.Ba t i | )

NOTE: Students opt for module A or module B + two courses from another module of their choice. An even representatiled stwiheats per individual module is
ensured, so that a specific module is filled with priority applications up to a maximmber of 50% of participants in a given academic year.

*** The course Public relations and communication in public administration is held in the rotation at the beginning o¢mecgter.



4. ACADEMIC CALENDAR FOR THE ACADEMIC YEAR 2023/24.

The academic calendar for the academic year 2024/25 is available at the link
https://www.vus.hr/ download/reposy/ODLUKA%200%20Akademskom%20kalendaru%20za%20akademsku%20godinu%202024.2025.

-pdf.

5. SCHEDULE OF CUMULATIVE TEACHING

Classes at the Professionalf¥e¢ aduat e Management Study of the Polytechnic in Gil
according to the schedule published on the Polytechnic wélbgite//wise
tt.com/wtt_hr_vus/index.jsp?displayld=0Zg0tiOYYxcnZXMyhw710g



https://www.vus.hr/_download/repository/ODLUKA%20o%20Akademskom%20kalendaru%20za%20akademsku%20godinu%202024.2025..pdf
https://www.vus.hr/_download/repository/ODLUKA%20o%20Akademskom%20kalendaru%20za%20akademsku%20godinu%202024.2025..pdf
https://wise-tt.com/wtt_hr_vus/index.jsp?displayId=0Zg0tiOYYxcnZXMyhw7IOg
https://wise-tt.com/wtt_hr_vus/index.jsp?displayId=0Zg0tiOYYxcnZXMyhw7IOg

6. EXAMINATION DEADLINES AND DATES FOR THE ACADEMIC YEAR 202 4/25.

The regular winter exam period lasts from Janu@r\2R24 to Februaryl? 2025.
The regular summer exam period lasts from 924 to July, 205.
The regular autumn exam period lasts from Au@as2024 to SeptembeB12025.



7. CURRICULUM AND COURSE CONTENT WITH EXPECTED LEARNING OUTCOMES AND BASIC LITERATURE



1. GENERAL COURSE INFORMATION

1.1.Course title

INTRODUCTION TO THEORY OF LAW

1.8.Course code in ISVU

1.2.Course lecturer

Sanja Vegtil Mirleta,

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

1.10.Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+0+3G+0)

1.4. Study programme (specialist,
undergraduate, graduate)

Professional Undergradua®udy Administrative
Law

1.11.Level of e learningapplication (%, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions
optional)
1.6. Year of study 1. 1.13.Modernization I yes no
1 0,
1.7.Credit score (ECTS) 7 1.14 Percentage estimate of course changes and/o| Less than 20% !

supplements

More than 20 % |

2. COURSE DESCRIPTION

2.1.Course objectives

Course objective is to adofitndamentaterms of state and law for the purpose of understaridgaj system.




2.2. Terms of course entry and
required competences

Terms of entry for the first year of study.

2.3.. Learning outcomes on the
study programme level

LO 1,2, 10

Level of LO:

1- remembering,
2- understanding,

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

2.4.Expectedearning outcomes 1. To describe elements of state aodliffer state and other organizations. 2,4
on the course level 2. Toillustrate state structure. 4
3. To classify state based on different criteria. 4
4. To compare different theory of law and to interpret trend of further development. 4,5
5. To compare custom, moral and legader. 4
6. To identify legal norms, legal provisions and legal acts. 4,
7. To analyze elements of legal relation. 4
8. To suggest adequate legal norm. 5
9. To identify legallegal institutions, legal branches and legal areas.
4
Constructive allignement
no Thematic unit LO of the Content/teaching methods Evaluation Time
2.5. Course conterdaccording to course
detailed curriculum schedule Introduction to course and lession Listen to lectures and read literature| On colloquium or on exam students know to def
1 plan. 1 discus. and to explain concept of organsation and to def 12 hours

Concept of state

Get to know course content and
documents on-karning

to explain and to diferentiate concepts of pow
coercion, authority, legitimacy and réechy.




Listen to lecture, read literature,

On colloquium or on exam students know to defi
concept of state, to specify, to describe, to expla

Concept of state discus, write and present seminar and to analyze specifitharacteristics of state. 12 hours
paper. Written and presented seminar paper.
On colloquium or on exam students know to def
to explain and to analyse temrs: state officials, s
organs and jurisdiction, to specify, to explain and
diferentiate types of state organs, to specify,
Listen to lecture, read literature, explain and to diferentiate levels of diwisiof labor
State organization discus, write and present seminar | IN State, to specify, to explain and to analyze s| 15 hoyrs
paper. activities, to explaine hierarchy in state and
describe sstate organisation in Republic of Croaf
Written and presented seminar paper.
On colloquium or on exam students know to
specify types of states and to explain distinguish
Listen tolecture, read literature, criteria, to explain and to analyze types of states
Types of states discus, write and present seminar 12hours
paper. Written and preseted seminar paper.
On colloquium or on exam students know to
explain developement and content of different
Listen to lecture, read literature, theoryies of law as well as their relations.
Theory of law discus, write and present seminar 12 hours
paper. Written and preseteseminar paper.
On colloquium or on exam students know to defi
concept of law, to define and to explain social
norm, to define, to explain and to analyze custon
Listen to lecture, read literature, moral and legal norms, to explain sources of leg
Legal order and moral order discus, write and present seminar | norms, relationship between state and law, role ¢ 12 hours
paper. othersubjects in creating legal norms, procedural
law.
Written and presented seminar paper.
On colloquium or on exam students know to
explainstructure of legal norm, to explain and to
Listen to lecture, read literature, analyze delict, legal responsability, sanctions an
Legal norm and legal acts discus, write and present seminar 12 hours

paper.

punishments.

Written and presented seminar paper.




Listen to lecture, read literature,

On colloquium or on exam students know to
diferentiate and to explain types of legal norms, {
define and to explain legal acts, to explain analyj

8. Legal norm and legal acts discus, write and present seminar | hierarchy of legal norms and legal acts, to explai 12 hours
paper. and to analyse principle of legality.
Written ard presented seminar paper.
On colloquium or on exam students know to
define, to explain and to analyze constitution, la
) ) bylaws, generadcts of social organizations,
Listen to lecture, read literature, customary law, individual legal acts, validity,
9. Legal norm and legal acts discus, write and present seminar | fairess and efficiency of legal norms (acts). 12 hours
paper.
Written and presented seminar paper.
On colloquium or on exam student know to defin
to explain and to analyze legal relation,
) Listen to lecture, read literature, composition and types of legal relation, legal
10. Legal relation discus, write and preseseminar subjects, legal object, legal authorisation, legal | 12 hours
paper. obligation and legal object.
Written and presenteseminar paper.
On colloquium or on exam students know to
explain and to analyze formation and terminatior
Legal relation Listen to lecture, read literature, legal relation, to define, to explaindio analyse
11. discus, write and present seminar | |egal facts and legal evidence, legal actions and| 12 hours
paper. legal gaps.
Written and presented seminar paper.
licati f | Listen to lecture. read literature On colloquium or on exarstudents know to
12, Application of legal norm discus, write and present seminar explain application of legal norms. 12 hours
paper. Written and presented seminar paper.
Listen to lecture. read literature On colloquium or on exam students know to
P : - ) - explainapplication of legal norms.
13. | Application of legal norm discus, write and present seminar 12 hours
paper. Written and presented seminar paper.
On colloquium or on exam students know to defi
Listen to lecture. read literature and to explairsystematization of legal norms and
14. | Systematisation of legal norms discus, write and present seminar | [ define, to diferentiate and to analyze legal | 15 s

paper.

institutions, legal branches and legal areas.

Written and presented term paper.




Listen to lectureread literature,
discus, write and present seminar
paper.

Final observationsRepetition and

. 42 hours
preparation for exam.

15.

3. EVALUATION OF STUDENTS® WORK

3.1.Students” obligations

In accordance with the Regulations on Studying and the Regulatidstsid@entAssessment and Evaluation: for all ftithe students attendance of at
least 70%. Paitime students are required to attend classes atdégé&tAll studentsre obligated to write and to present seminar paper.

Students who have during the course achieved:

1 from0-24,9% ECTS creditsare rated Funsuccessful) and cannot obtain ECTS credits, and mastradl in the next academic year;

1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a

extraordinary exam perd;

1 more than 50% students have the right to take the final exam.
Students canake the final exam from the course in two ways: a) during the coursEaciing through continuous monitoring of students (ag
participationin classeswriting and preenting term paper and through tealloquia); b)during the courséactive participatiorn classesnd writing and
presenting term paper) abg passing the exam (writteimd oralpart of the exam).

3.2.Monitoring student work
(enter the share of ECT®edits

for each activity so that the tote
number of ECTS points

corresponds to the credit score
of the cours@)

Attendance 2,5ECTS Written exam 2 ECTS. (ncz Project
colloquium=
Experimental work Research Practical work
Essay Report CO”“F‘UOF‘S
examination
Colloquium 3,5 ECTS (no exam) | Seminar paper 1 Other
Class activity Oral exam 1,5 (no colloquium) Other

3.3.. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
1. Attendingclasses and exercises. f&urs
2. Writing and presenting seminar pap&®.hours
Preparing colloquia or exams through individual wdr@5 hours

4. FORMIRANJE OCJENE

4.1.Grading seminar papers

4.2.Grading colloquia/ written
and oral exam

Unsatisfactory Satisfactory Above average

Responds by memory, without a deeper
understanding. Does not know or apply basic term
and concepts. Does not know how to apply or
explain the contents of the course with examples.

Reproduces the basic conceptsl without difficulty
imparts new knowledge, understands the mate
explains the terms and concepts supported
examples.

Knowledge is at the level of analysis, synthesis ar]
evaluation. Observes the principles, accurately an
thoroughly explains & content of the material, and
logically connects and explains the terms and




concepts supported with examples. Finds solution
that were not originally given. Notes correlations
with related material.
Active course 70-74,9% attendance 75-80% attendance 80-89,9% attendance 90-100% attendance
attendance 3 points 5 points 7 points 10 points
Seminar paper 2 3 4 5
5 points 6 points 8 points 10 points
4.3.Final grade according to
. 2 3 4 5
evaluation elements
Colloquid Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 4 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and :
competences (teaching + fing Numerical grade ECTSgrade
. . exam)
4.4.Final g.ra}d.e according to 90-100% 5 A
absolute division 80-89,9% 2 B
65-79,9% 3 C
60-64,9% 2 D
50-59,9% 2 D
5. ADDITIONAL COURSE INFORMATION
| i Title Number of copies in | Availability via
>.1.Compulsory literature the library other media
(available in the library and _ — — : .
. . Viskovil, N., Teorija drgave i prava, Zagreb, 2006.
via other media)
5.2. Additional literature (at Vi skovil, N. , Pojam prava, Split, 1981.
the moment of changes and/{ , . .o . . .
amended of study Vi skovi l, N. ,pradrSgliy 1967t aci j a i
Burazin L., Kregil, M., Tucak, Il ., Prirulnik

programme)




5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality arftetacquisition of necessary knowledge and skills will be ensured through interactive work. By keeping
attendance and student activity during classes and provided information on students™ progress through short colloquinmasanhd informatiorfor

further guidance to students will be provided in order to increase the efficiency of their work. Students will be infouhéokatrights and obligation
as well as the methods of work and the required literature.

Indicators of quality assuransystem: Student survey, monitoring of annual data from the Croatian employment service on the annual state
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is theresponsibility of each student to be regularly informed about the course, the coursework, and the classroom activtiessAlf nlasses ¢
possible adjournment will be published in a timely manner on-tharaing site of the course and on the vitebsf the Polytechnic. Students can cont
teachers during the consultation period (at least one hour per week), while for short questions and explanations twyaaededuring class. It is al
possible to ask questions byn&il (from the offigal e-mail address at @ vus.hr), which will be answered as soon as possible (ho later than five
days after receiving themail).




2. GENERAL COURSE INFORMATION

1.1.Course title

INTRODUCTION TO ADMINISTRATION

1.8.Course code ilSVU

1.2.Course lecturer

LAY wky6Ad GPLINBR

1.9.Course code in MOZVAG

1.10.Forms of teaching (number of hours Lecturing

1.3 Assistants and/or associates : . : . Pe+s+s
+Practical exercises + Seminars + e learning)
1.4. Study programme (specialist, =petidlsidiadlatelpietessionglkiley) 1.11.Level of elearning application ¢, 2'9, 39 level),
undergraduate, graduate) o ) percentage of on line course performance (max. 20
Administrative study
1‘53 Course status (obligatory, o] 1.12.Number of course revisions
optional)
1.6. Year of study 1 1.14. Modernization da xne
1 0
1.7.Credit score (ECTS) 6 1.14. Percentage estimate of course changes and/g Less than 20%

supplements

More than 20 %

2. COURSE DESCRIPTION




2.1.Course objectives

The goal of the course is to enable students to acquire basic knowledge about the concept of basic administrative\sgiitasknasledge of the

organization of statadministration in the Republic of Croatia, and the organization of administration in comparative administrative systems.

2.2. Terms of course entry and
required competences

Conditions for enroliment in the second year of study

2.3.. Learning outcomesn the
study programme level

Connect the basic concepts of administrative systems.
. Analyze the basic concepts of administrative systems from the science of administration.

. Distinguish between the main forms of administration and government relations.

Explain and analyze the relationship between administration and citizens from a theoretical perspective.

Independently and responsibly search, interpret and apply relevant literature and legal rules in the relationship betigtertiadmnd governmen

Analyze and apply basic rules in the aredadic administrative systems.

Use specific computer skills in basic and advanced administration application packages.

To foresee the future development of the application of administrative systems.




Level of LO:
1-
remembering,
2-

Learning outcomesccroding to the Bloom's taxonomy: (up to two verbs per LO) understanding,
3- application,
4-analysis,
5-evaluation,
6-synthesis

. Define and analyze administrative organizations and the relationship with other parts of public administration in Croatia
2. Classify parts of administrative organizations, and explain common features, similarities and differences betweeh indiv
types of management.
2.4.Expected learning
outcomes on the course level
3. Interpret the applicable law in administrative organizations, judge which of the offered legal solutions is the muriatapiorg 1-3
2-4
the establishment, organization and management of individual organizations and plan the vedpjigiirasint, organization and 35
1-3
operation of individual organizations, management activities.
4. To foresee the procedures for establishing legally relevant facts and deciding on issues related to the role of nianagen
society, and to apply the relevdatv to the established facts.




5. Select and use various databases on legal sources, court practice and relevant legal literature when preparirana decis

various legal issues related to public or local-gelfernment

6. Responsibly and independerglyarch and transfer relevant literature and legal rules in the field of administration of

organizations and management activities.

7. Propose and argue proposals for optimal administrative organizations and systems for the study of administration.
8. Toconnect the basic concepts of different branches of law.
9. Use and develop complex written and oral communication in Croatian and English.

10. Predict the future development of administrative organizations and trends in development.




2.5.Course
content
according to
detailed
curriculum
schedule

Constructive allignement

no Thematic unit LO of the course Content/teaching methods Evaluation
At the colloquiun
Indroduction to basic administration They listen tdectures, browse databases and read
16. concepts of adm
literature
administration.
They listen tdectures and read literature. During the
exercises, they analyze examples from practice At the colloquiun
The meaning of administration in the modern world
independently and in teams and draw conclusions alf and differentiate
17.
the application of legal regulations in administrative | the processes of
organizations dominance and ¢
In group work, the
They listen to lectures and read literature. During the At the colloquiun
The role of management
18.

exercises, they analyze examples from practice

independently and in teams and draw conclusions al

and describe the

especially the dil




the application of legal regulations to a concrete facti

situation, and the dilemmas of division

presented practic

programs and ju

19.

Management study system

They listen to lectures and read literature. During the
exercises, independently and in teams, they analyze
examples from practice and draanclusions about the
application of legal regulations to a specific factual

situation, and draw up acts related to the

20.

The science of administration as an empirical science

At the colloquium or written/oral exam, they can defir
societies opersons, list their common and
distinguishing characteristics, that is, analyze and

explain the modalities of the management study syst

At the colloquiun
of persons, list th
that is, analyze a

study system.

21.

The role of management in society

They listen to lectures and read literature. During the

exercises, they analyze examples from practice

independently and in teams and draw conclusions al

At the colloquiun

define the conce




the application of legal regulations to a concrete facti

situation related to urbanization and

Prepared and pr
computer progra

practice

22.

Management development

They listen to lectures and read literature. During the
exercises, they analyze examples from practice

independently and in teams and draw conclusions at
the application of legal regulations to a specific factul

situation.

At the colloquium
define each of th

common and dis

23.

Tendencies in administration

At the colloquium or written/oral exam, they can defiy
thehistorical influence and development of the
administration, state their common and distinguishinq

characteristics, or analyze it according to years.

They listen to lec
They use multim
During the exerc
this thematic are

in the political sy

24.

Means of political control of the administration

They listen to lectures and read literature.

They use multimedia and the network.

At the colloquiun

management in |




During the exercises, they individually research the
content of this thematic area by searching the datab:
about administration in the political system and its

influence on the

distinguishing ch

management mo

Managemenés a human activity

They listen to lectures and read literature.

At the colloquiun

means of politica

25. During the exercises, they demonstrate the means o
characteristics, tl
political control of the administration
of political contro
They listen to lectures and read literature.
They usemultimedia and the network. At the colloquiun
Organizational structure of the administration The types and peculiarities of local bodies are define and interp
26.
presented. Propose a way o
In the group work at the seminar, the brainstorming | dispute manager
method and the discussion method
27.

Types of administrations

They listen to lectures and read literature.

They listen to lec




During the exercises, they analyze examfries
practice independently and in teams and search

databases about

During the exerc

independently ar

28.

People in thedministration

They listen to lectures and read literature.
During the exercises, they analyze examples from
practice independently and in teams and search

databases about

At the colloquiun
define the jobs o

model of particip

29.

Forecasting in the administration, planning, managemeni

the administration

They listen to the lecture and prepare individually for|
the exam.
During the exercises, they analyze certain definitions

related to theoretical management models independ;

At the colloquiun

define and expla

30.

Theoretical managementodels, Final lecture:

recapitulation and repeaters

3. EVALUATION OF STUDENTS® WORK




3.1.
Students’
obligations

In accordance with the Rulebook on studying and the Rulebook on assessment and evaluation of student work:tiimeastdidénts, eninimum of 70% class attendance. F
students must create present and positively evaluate a seminar paper.Students who achieved during the course:

A F r i029% of ECTS pointstheyare graded F (failed) and cannot acquire ECTS points, and messtakein the course in the following academic year;

A Fr d a9.9%5they are graded FX (insufficient) and must sit and pass a written exam (test). The written exam (test) caubedtdld cegular or extraordinary exam
A Mo r e tdudents Hadedhe right to access the final exam of the course.Students can pass the final exam from the course &) twinggsasses through contin

presentation of practical work and solving a case study and two colloquiums); b) during classes (active participases andi@aseparation and presentation of practical v

3.2.
Monitoring
student work
(enter the
share of
ECTS credits
for each
activity so
that the total
number of
ECTS points
corresponds
to the credit
score of the

course))




3.3. . Student|
workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

4. FORMIRANJE OCJENE

4.1. Grading
seminar -
papers
4.2. Grading
colloquia/ Unsatisfactory Satisfactory Above average
written and
oral exam
The paper is not organized in a logical order an
lacks structure. The paper is well strt
The paper is well structured with a clear distinction
Words and expressions not aligned with official between the introduc
. between the introductiothe main body of the text
Active course attendance . . . . .
terminology. The writing style is not appropriate and the conclusion, v
and the conclusion.
4.3. Final the sentences are too long, the vocabulary is connected to each ot
grade
according to modest and with frequent and
evaluation
elements

Colloquia/Written exam

frequent and repeated grammatical errors.
No sources are given at all. The references do
match the topic and show a superficial approac

researching the topic.

Words and expressions are aligned with official
terminology. The writingstyle is appropriate, the

sentence structure is clear, the vocabulary is

appropriate and there are few grammatical errors.

Words and expressic
terminology and dem

their meaning. The w




sentences are clear ¢

rich and there are no

Oral exam

The references do not match the topic and shoy

superficial approach to researching the topic.

The sources are listedut incompletely and with

Words and expressio

terminology and dem

errors. References are appropriate for the topic and their meaning. The w

demonstrate a satisfactory research attitude.

sentences are clear ¢

rich and there are no

4.4, Final
grade
according to
absolute
division

Percentage of acquired knowledge, skills and competences (teaching + final exam)

70-75% prisustva 76-86% prisustva 87-100% prisustva
2 bodova 4 bodova 7 bodova
2 3 4
5 bodova 7 bodova 8 bodova
2 3 4
50-64,9% 65-79,9% 80-89,9%
25 bodova 30 bodova 35 bodova
2 3 5
25 bodova 30 bodova 35 bodova




5. ADDITIONAL COURSE INFORMATION

5.1.
Compulsory
literature
(available in
the library
and via other
media)

Title

bldzl I 2 dzLIN} GAZ9 PLIAZAA O Z % ANBO HANHD

5.2.
Additional
literature (at
the moment
of changes
and/or
amended of
study
programme)

Y L o ZnastzNdbmalerijal|Zdhyeb, Sulzeitehaddvna uprava,nc @ H Qa NV RBINAR ABAIL DAY hoNI T 20 yeS dzLIN
FOA2F KNI G&A1 S dzLINY @S5 { dzONBYSyl 21 @y Jda2N3B. Buhimans, SH¥lingsnyktroddclidn $al@bm
RYAYA&GGNI GA2YS / KSEGSYKEFEYS 9RgINR 9f 3+ NJ t dzoNIAIAEW Y IdzUINURAS T nmNIDy G dp
L®odzNIDO Y LR BSHY ;A UZOQAB S Y KNBF @5t S dzldNI @ = 5 NHzOG O0SIgR @St Sdz6Af A OGS dz

® Y2LINRO
a2 RSNy AT
t dzof A O |
o]

Y2 LINA O Z

5.3.Quality
assurance
methods

that ensure
the
acquisition

of
knowledge,
skills and
competences

Control of the quality of students' work and the acquisitibtihe necessary knowledge and skills will be ensured through interactive work. By keeping records of studer
progress through colloquia, the information necessary forduitistructions to students will be obtained in order to increase the efficiency of their work. Students will be

Indicators of the quality assurance system: Student sum@yitoring of annual data from HZZZ on the annual state of student employment, employer and Alumni asso




5.4,
Informing
about the
course and
contacting
the teacher

. Informing about the course and contacting the teacher It is the dengigf student to regularly inform themselves about the course, the course and activities in the cla
be published in a timely manner on thiearning pages of the ca& and on the website of the Polytechnic. Students can contact teachers during the consultation peric

contacted during classes. It is also possible to ask questiors&l(&om the official email address on the @vus.hr domain), which will be answered as soon as possib




1. GENERAL COURSEINFORMATION

1.1.Course title

Financing of Public Administration

1.2.Course écturer

Jel enalecGaj a

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

1.10. Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Studyprogramme (specialist,
undergraduate, graduate)

Undergraduate Professional Study Administrati
Law

1.11. Level of elearning application ¢, 29, 3¢
level), percentage of on line course performance (m

1st7 materials available Gline,

20%) 0%
L5 Course status (obligatory, Obligatory 1.12. Number of course revisions 4.
optional)
1.6.Year of study 1t 1.13. Modernization I yes no
1 0,
1.7. Credit score (ECTS) 5 1.14. Percentage estimate of course changes and/g Less thar20% i

supplements

More than 20 % |

2. COURSE DESCRIPTION

2.1. Course objectives

ATo familiarize students with the basic terms of public finance with an emphasis on the topic of tax revenues and budgets.
ADemonstrate procedures for determining thebise and tax liability for basic types of taxes.

APresent the procedures for analyzing public revenues and expenditures.

AExplain the importance of certain fiscal instruments for financing public administration.




2.2. Terms of course entry and
required ompetences

No conditions.

2.3. Learning outcomes on the
study programme level

LO:1,4,6,810,11

Learning outcomestowards Bloom's taxonomy: (up to two verbs per LO)

G @SN [=

Level od LO:

Recapture,
Understanding,
Application,
Analysis,
Evaluation,
Synthesis

1. to categorizeindividual types of public revenues and public expendituregdatetmine similarities and differences between individual categories of public

revenues and expenditures

5

2.4. Expected learning outcom

2. todifferentiate between the basic concepts of tax terminologylenkdthe effects and objectives of taxation,

2,5

on the course level

3. tointerpret the basic determinants of income tax, profit tax, and value addeshtdoalculatetax base and tax liability

3,5

4. to explain concepts from the area of budgeting and the budgeting proceasaydebudget documents,

2,4

5. todetermine the goals and effects of fiscal policy agxhminethe amount, structure, coverage of public debt and the goals of public debt management.

6,5

Constructive alignment

no

Thematic unit

LO of the
course

Content/teaching nmethods

Evaluation

Time

2.5. Course content according |
detailed curriculum schedule

Introduction to the course and a
detailed performance plan.

Listen to the lecture.n seminary
teachingstudents get acquainted wi
course content and documents on th¢
learning  course  page through
independent work on the computer

2h

Financing of public needs.
Public goods.

Listen to the lecture and read t
literature.

At the colloquium or written and oral exastydents
can identifyfunding source$or public needs. They
can describe the differences between public
private sector financial activities. They cg
categorize public revenues and give examples
particular categories of revenues. They (
distinguish between taxes and contributionkey

can outline the Croatian tax system.

4h




Taxes.
Tax terminology.

1,2

Listen to the lecture and read t
literature.

At the colloquium or written and oral exastudents
can interpret the basic concepts of tax terminolg
They can list and explain goals, principles

taxation,andtheory of justification for taxatioand
determine the correlatiobetweenthe effects and
goals of taxation.

4h

Tax evasion.

1,2

Listen to the lecture and read t
literature. Students individuallyor in
pairs explore the content of this top|
area by searching the database, q
based on it andreading literature
students writeseminar papersthus
presenting the acquired knteelge and
making their ideasaind ways to solvg
problems. Methods obrainstorming
and discussion on the exposed tapie
appliedto the whole group.

At the colloquium or written and oral exastudents
can interpret different taxpayer actions aimed
avading or minimizing tax liability. Students ar|
familiar with examples of illegal tax evasiotihey
can propose measures to avoid tax lawfully. TH
can explain and give examples of the concepts o
roll and multipletaxations

They geaed and presentea seminar paper.

4h

Income tax.

1,23

Listen to the lecture and read tl
literature In the practical exerciseq
they determine the amount of incon
tax on specific examples. Theplve
case studies on the exposed tpafter
which the discussion methodis
applied.

At the colloquium or written and oral exastyudents
can explain the concept of incomiglentify the
forms of income subject to taxatiamdlist the legal
regulations governing income tax. Moreov
students can distinguighe basic characteristics

income tax, explain its role in public revenue g
analyze the role of personal deduction in the
system.They solvedhecase study.

10h

Profit tax.

1,23

Listen to the lecture and read t
literature.

Individually or in pairs solve case
studies thus  presenting  the
appropriateness of previously acquir
knowledge and presenting adopt
expertiseand ideasdiscussingssues.

At the colloquium or written and oral exastyudents
can state the basic features of cogberincome tax
and explain its role in public revenue. They g
decide in which cases government bodies will
taxed with profit tax. Furthermore, students g
determinethe tax base and give an example of {
tax incentives in theorporative income tagystem.
They geaed and presented a seminar paper.

10h

Value-addedtax.

1,2,3

Listen to the lecture and read t
literature.

Students individually or in pairs
explore the content of this topic area
searching the database abdsed on it
and readingliterature students write
seminar papers,thus presenting thg
acquired knowledge and making thg
ideas and ways to solve problem
Methods of brainstorming and
discussion on the exposed topce
appliedto the whole group.

At the colloquium ovritten and oral exanstudents
can state the basic features of VAT and explair
importance for public revenues. They c
systematize VAT tax rateShey solvedthe case
study.

They aeated and presentademinar paper

8h

Excise and specishxes.

1,2,4

Listen to the lecture and read t
literature.

At the colloquium or written and oral exastydents
can state the basic characteristics of special t

and excise duties and expldtimeir role in public

10h




Listen to the lecture and read t
literature. Students individually or i
pairs explore the content of th
thematic areaand based on it and th
read literature, students write semir
papers thus presenting the acquirg
knowledge and making their ideas al
ways to solve problems.

revenus. They ceated and mesented a seming
paper.

Fiscal decentralization.

1,4

Listen to the lecture and read t
literature. Students individually or i
pairs explore the content of th
thematic area andbased on it and th
read literature, write semingrapers,
thus presenting the acquirg
knowledge and making their ideas al
ways to solve problems.

At the colloquiunor written and oral exanthey can
explain the concept of fiscal decentralizatéordits
advantages and disadvantages. They can an
and estimate the degree of fiscal decentralizatio
the Croatian tax systenmihey geaed and presente
a seminar paper.

4h

Financing of the local government.

1,2,4

Listen to the lecture and read tl
literature. During the practice
exercisesthey solve a case study.

At the colloquium or written and oral exastyudents
can identify the basic characteristics of county §
city (municipal) revenues and explain theireroh
public revenuesThey solved the case study. Th
creaed and presented a seminar paper.

6h

10.

Public expenditures.

1,2

Listen to the lecture and read tf
literature. Students individually or i
pairs explore the content of th
thematic aregand based on it and th
read literature, students write semir
papers,thus presenting the acquirg
knowledge and making their ideas al
ways to solve problems.

Methods of brainstorming and
discussion on the exposed topce
appliedto the whole group.

At the colloquium or written and oral exastyudents
can define and describe the concept, tyy
principles and sticture of public expenditure. The
created and presentegeminar paper

8h

11.

The budget; budget functions; budg
process.

1,5

Listen to the lecture and read t
literature. During the practice
exercisesthey solve a case study.

At the colloquium or written and oral exam, stude
can define and describe the underlying concept
thebudget law, categorize budget levels andyae
budgetdocuments. Theyreaed and presented
seminar paper.

8h

12.

Tax procedure.

1,5

Listen to the lecture and read tf
literature. They use multimedia ar|
network. At the seminar students
individually explore the content of thi
topic area by searching the databg
and based on it andeadingliterature
students write seminapapers, thus
presenting the acquired knowledge a|
making their ideasaind ways to solve

problems.

At the colloquium or writte and oral exanstudents
canexplain the basic principles of the tax procedy
the concepts of tax law, tadebtor relationship, an
the concept of tax supervision. They know how|
define the terms tax debt writdf and statute of]
limitations. They knw how to determine the
reasons for writing off the tax debThey have
created and presentegeminar paper

10h




Listen to the lecture and read t
“t:irgtu;ex' ztrtédetr;tz Ir;(cj)lr\\/tlg;]?”%forﬂ: At the colloquium or written and oral exastudents
fhematicaprea and based on it and th 2" define and describe the concepts of publicsiq
read literature, students write semir angl pudblit;: de%t' r;l'hey clan fdetermine thebsl,cog(
. ’ . .| public debt and the goals of managing public d¢
13. | Public debt. L6 B a o o 209U They criically judge the amount and struetof | "
wavs to solve problems public debt. They can elaborate dha a st r
Me)t/hods ofp brainstdrmin and | convergence criteridlhey created and presented
. . g a seminar paper.
discussion on the exposed topce
appliedto the whole goup.
Listen to the lecture and read tf
literature. Students individually or i . .
A .| Atthe colloquium or written and oral exathey can
Fhe:ﬁatiecxglr%rz(; a;i;fasggnct)initt a%fglfh describe and critically evadte the effects of fisca
14. | Fiscal policy. 1,6 read literature. write seminasapers.| POy, define the goals to be achieved | 8h
thus resen’tin the W:f uir’e implementing fiscal policy and assess the constrg
p 9. _acq in implementing fiscal policy.
knowledge and making their ideas al
ways to solve problems.
Concluding Considerations / Studentdisten b lecturesread
15. . . literature and individually prepare for
Repeating and Preparing for Exam. the exam.

3. EVALUATION OF STUDENTS™ WORK

3.1. Students” obligations

In accordance with the Book of Rules and the Rulebook on Student Assessment and Eviaiufitibtime studentsattendance of at least 70% is required.-Bar¢ students are requiréal
attend at least 50% of tlibassesAll students must create, present and positively colloquy seminar paper.

Students who have during the course achieved:
1  From Oi 24,9% ECTS crdits- is rated F (unsuccessful) and cannot get ECTS credits and rarsbteéhe subject in the next academic year;
1 From 25i 49,9% ECTS creditsis rated FX (inadequate) and has to come out and pass the test (exam). A written exam can bedgelidironextraordinary exam period;
1  More than 50% ECTS creditstudents have the right to access the final exam of the subject.

Students can pass the final exam in two ways: a) during the course through continuous student attendance (activom pttigipessons, solving case studies, making and presenting
seminar papegsind passingolloquium); b) during the course (active participation in the lessons, solving case studies, creating and pressatmigahpapérand passing the exam (tten
and oral exam).

3.2. Monitoring student work

(enter the share of ECTS credi
for each activity so that the tote

number of ECTS points
corresponds to the credit scor
of the course)

1,5 (by submitting
colloquium,the student is
relieved ofawritten
examination)

Attendance 2 Written exam Project

Experimental work Research Practical work

Essay Report Continuous examination
2,5 (by submitting

Colloquium colloquium,the student is Seminar paper 0,5 Other (inscribe)

relieved of a written and oral
examination




Class activities

Oral exam

1 (by submittingcolloquium,
the student iselievedof an
oral examination)

Other (inscribe)

3.3. Student workload

Thestudent's workload on all bases amounts to 1 ECTS point for 30 hours of work per semester and is estimated as follow:

Commitment Hours (estimate)
Attending classes 60
Creating and presenting seminar paper 15
Preparation for the Colloquium / exam througgfstudy 75

4. GRADING

4.1.Grading seminar papers

Valuation Element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical order &
its structure is lacking.

The paper is well structured with a cle|
distinction between the introduction, the mg
part of the text and the conclusion.

The paper is welbtructured with a clea
distinction between the introduction, the mg
part of the text and the conclusions that
perfectly logically linked to onanother

Terminology, writing style

Words and phrases are low harmonized w
official terminology. Writing style is nof
appropriate, sentences are too long, mog
vocabulary, and frequent and repeal
grammatical mistakes.

Words and phrases are alignedth official
terminology. The writing style is appropriate, t
sentence structure is clear, the vocabulary
appropriate and has little grammatical errors.

Words and phrases are aligned with offic
terminology and show an understanding of th
meanirg. The writing style is excellent, th
sentences are clear and concise, the vocabulg
rich and there are no grammatical errors.

Quoting and referencing

Sources are not specified at all. The reference
not match the topic and show a superfig

appoach to the research topic.

Sources are listed, but incomplete and with err
The references are appropriate for the subject
show a satisfactory research attitude.

Sources are accurate, complete and consis
The references are appropriate, thistrik "rich"

and comprehensive and shows a robust rese
approach.

4.2. Grading colloquia/ written

and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper understanding.
not know or apply basic terms and concepts. Does not
know how to apply or explain the contents of the course
with examples.

Reproduces the basic concepts and without difficulty imp
new knowledje, understands the material, explains the te
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis
evaluation. Observes the principles, accurately
thoroughly explains the content of the material, and logic
connects and explains the terms and concepts supported
examples. Finds solutions that were not originally giv|
Notes correlations with related material.

4.3. Final grade according to

evaluation elements

Active participation in the 70-75% oftheattendance 76-86% oftheattendance 87-100% oftheattendance Solved case study.
lessons 2 points 4 points 7 points 3 points
2 3 4 5
Project
5 points 7 points 8 points 10 points
2 3 4 5
Colloquium / written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points




Oral exam

2 3 5

5

25 points 30 points 35 points

40 points

Percentage of adopted
knowledge, skills and

. - Numericalgrade ECTS grade
) ) competences (teaching + fin;

4.4.Final grade according to exam)
absolute division 907 100% 5 (excellent) A

8071 89,9% 4 (very good) B

651 79,9% 3 (good) C

501 64,9% 2 (sufficient) D
5. ADDITIONAL COURSE INFORMATION

Title Number of copies in | Availability via
5.1. Compulsory literature the library other media
(ava”ablemthe“b.raryand Arbutina, H., Rogil Lugarii, T., Cindori, S., BogoVaeh J 2
through other media) Narodne novingselected chapters
Mel|l ev, D(201Gaj &j nanciranje sredignje dr ga v(seleited thapkess). ni h online

5.2. Additional literature (at
the moment of changes and/
amended of study
programme)

Income Tax Act
Profit Tax Act
Value Added TaAct
Local Taxes Act
Budget Act

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensuredntieragtiie work. By keeping track of attendance and student activity d
classes and provided information on students™ progress through short colloquiums and homework, information for furiteetagstddents will be provided in order to increasedfficiency
of their work. Students will be informed about their rights and obligations as well as the methods of work and theitecaiires |
Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatianerhgkyice on the annual state of student employment, surveys from employg

Alumni association.

5.4.Informing about the
course and contacting the
teacher

It is obligatory for every student to regularly inform about the course, teaching and geactivities. All information about teaching or any delay in teaching will be published oAgamang
pages of the course and the web pages of the Polytechnic. Students can contact the teachers during the consultatiast tene ifaur per weekyhile brief questions and explanations ¢
be addressed during classes. It is possible to ask questiomsdily(&om the official email addressf the domain @vus.hr) that will be answered in a short time (no later than five workin

from the recipt of thee-mail).




1. GENERAL INFORMATION

1.1.Course title Contemporary constitutional systems 1.8.Course code itSVU 201172
1.2.Course lecturer M.Sc. Kr e ¢ i ntitular séviordecaucer, 1.9.Course code iIMOZVAG
1.3. Assistants and/adssociates Mario Dominik Buril, 1.10.Forms of teaching (number of hours Lecturing (45+0+30+0)

+Practical exercises + Seminars + e learning)

1.4.Study programme (specialist,
undergraduate, graduate)

Undergraduate Professional Study
Administrative Law

1.11.Level of e learning application @, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5.. Course status (obligatory,

; Obligatory 1.12.Number of courseevisions 1
optional)
1.6.Year of study 1st 1.13.Modernization lyes no
1 0
1.7.Credit scordECTS) 6 1.14.Percentage estimate of course changes and/ot Less thar20% l

supplements

More than20 % 1

2. COURSE DESCRIPTION

2.1.Course objectives

The aim ofthe course is to acquire basic knowledge of general issues of constitutional law, constitutional rule, foundations argpeegamnization
of state power and forms of different state communities, electoral system, constitutional organization @fparBunion, human rights and their
protection, and constitutional judging.




2.2.Terms of course entry and
required competences

No terms

LO 1: Connect the basic concepts of different branches oalzweneralize the problems of work in public administration

LO 2: Analyze the interferences of international, European and national law

LO 3: Analyze and critically evaluate the structure, bodies and functioning of the European Union

LO 4: Analyzethe impact of social processes on the constitutional order, especially the process of globalizatintegratmon, transition,
urbanization, regionalization and decentralization

2.3.. Learning outcomes on the

LO 8: Use and develop complex written and oral communication in CroatidriEnglish

study programme level

LO 10: Organize and conduct teamwork, and critically evaluate the opinions and attitudes of team members

LO 11:Independently and responsibly search, interpret and apply relevant literature and legal sources for drafting anegulatiimg and acts in
administrative and other legal proceedings, administrative dispute and action of administrative bodies and organilfigtiomspatiies and
institutions

LO 13: Anticipate the future development of the national constitutioystesn and the administrative system at different levels

Level of LO:
1-Remembering
i . N 2-understanding
Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application
4-analysis
5-evaluation
6-synthesis

1. Define basic concepts and concepts of constitutional law]inkdundamental political theories and explanations of the

2.4.Expected learning outcom
on the course levé¢d-10

learning outcomés

political process within the function of the constitution in a democratic society L3
2. Classify andanalyzetypes of constitutions, models of government structures, forms of government, institutions of demo v 4
constitutionality and human rights and freedoms '
3. Compare andcriticize existing models of government in the world 5
4. Provide procedures for establishing legally relevant facts and deciding issues in the field of constitutional law 5

5. Draft a simpler lawsuit to the European Court of Human Rights 6




Constructive allignement

LO of the

2.5.Course content according t
detailed curriculunschedule

No. | Thematic unit course Content/teaching methods Evaluation Time
Listen to a lecture. In the
course okeminary
L classestudentsre introduced
Introduction into the course and
. to the course content and 4h
detailed plan )
documents on thellearning
page of the course by workin
31. !
independently on a computer,
CONSTITUTIONAL LAW AS A At the midtermor the written / oral exam
BORDER OF LAW- sources of Listen to a lecture. browse studentgan define the basic concepts
constitutional law, subject matter, | 1,2 S constitutional law. They analyze the 6h
. T databases, and read literaturg -
methods and relationship witither sources of constitutional law and the
branches of law relationshp with other branches of law.
THE CONSTITUTION AND THE Listen to a lecture and read | At themidtermor the written / oral exary
: . studentsan define the basic functions
CONSTITUTIONAL literature.At seminarglasses, o }
: X the constitution, and know the theories
GOVERNMENT - function of the studentsndependently o
32. T 12 , constitutional rule. 10h
constitution and development of explore the content of this .
. o . : Practical work created and presented
theories of constitutional rule, topic area by searching the .
. . I (using computer programs
interpretation of the constitution database. .
independently).
Listen to a lecture and read | At the midterm or the written / oral
literature. examinationstudentan distingish
At seminary classes between classical and contemporary
CONSTITUTIONAL . s o : . -
DEVELOPMENT IN THE WORLD mdependently and in a group consntutpngllsm and defme their
. using the brainstorming characteristics, and describe the great
33. | - Classical and contemporary 12 o L 10h
o . . , method and methods of constitutional systems that exist in the
constitutionalism, review of major . .
constitutional systems d|scu§5|r_19 types of world_.
constitutionalism through Practical work created and presented
examples of large (using computer programs and sourceg
constitutional systems. legal practicendependently).
TYPES OF CONSTITUTION At the midterm or the written / oral exat
4 written and unwritten, material and 12 Listen to a lecture, browse | studentxan define the types of the 10h

formal, rigid and soft, codified and
dispersed

databases, and read literaturg

constitution according to different
criteria.




Practical work created and presented
(using computer programs and sourceg
legal practice independently).

ADOPTING AND CHANGING

Listen to a lecture and read
literature.

At seminaryclassesstudents
independently and in a group

At the midterm or the written / oral
exam,studentan define how to revise
the constitution.

35. | THE CONSTITUTION- Audit 1,2,4 . X 10h
svstem analyze case studies and dral Practical work created and presented
y conclusions on the applicatiol (using computer programs and sources
of legal regulations to a legal practice independently).
specific factual situation.
They listen to a lecture and
;_ehaed lggrea:;jtrﬁt.imedia and At the midtermor the written / oral
netv?/lorkin exam, they can define basic human rig
In semina?.class & arou and freedoms, and analyze the historic
HUMAN RIGHTS AND work. sty demanzl Z% Cag’e development of human rights and
36 FUNDAMENTAL FREEDOMS- 124 studiés and draw gonclusionc freedoms with special reference to the 12h
" | An overview of human rights and o about the application of le al‘ classical rights of man and citizen.
fundamentafreedoms regulations Ft)g apecific 9811 practical work drafted and presented
factual situationby applying (usingcomputer programs and sources
brainstorming methods and case law and other legal practice
discussion methods on the independently).
topic.
INTERNATIONAL HUMAN htlj:g?ug a lecture and read At the midterm or the written / oral
RIGHTS STANDARDS AND THE At seminary classedn group exﬁ;n':t;ggTaséavcadefénergﬁggfﬁﬁ%an
SYSTEM FOR THE PROTECTION work, studentsanalyze case ff’ htg e world xith 2 ® el roforan
OF HUMAN RIGHTS AND studies and draw conclusiong togthe European Union ff\)nd compare
37. | FREEDOMS- Universal Declaration| 1,2,4,5 on the application of legal them with nF;tionaI le iélation P 14h
of Human Rights, European regulations to a specific Practical work drafteg and résented
Convention foithe Protection of factual situation, and draft (Using computer programs E':md sources
Human Rights, European Court of simpler lawsuits to the case?aw arl?d othFe)r Ig al oractice )
Human Rights European Court of Human . galp
Rights., independently).
CONSTITUTIONAL AND Listen to a lecture and read | At the midtermor the written / oral
38 LEGALITY CONTROL - principle 124 literature. examinationstudentxan define the 12h

of constitutionality and legality,
formal and substantive

At seminary classestudents

independently and in the

substantie or formal unconstitutionality

of a legal provision, and they know the




unconstitutionality of laws,
constitutional courts

group analyze examples of
possible violations of the
principles of constitutionality
and legality on a specific legg
norm and legal act.

structure, jurisdiction and decision
making of the constitutional courts in
Germany and Austria, as well as the w
of controlling the constitutionality and
legality in the USA.

Practcal work drafted and presented
(using computer programs and sourceg
case law and other legal practice
independently).

BASIC INSTITUTIONS OF
DEMOCRATIC CONSTITUTION-

They listen to a lecturand
read literature.

At seminay classesstudents
independently and in a group
browse databases with speci

At the midtermor written / oral
examinaion, they can describe the
procedure for selecting the highest stat
bodies, and define the referendum, its

39. . 1,2, ) o types and the constitutional limits of 12h
Representative Democracy and emphasis on the constitution referendum decisiomakin
Immediate Democracy of referendum questions and : 9.
the boundaries of referendurt Practical work created and presented
decisionmakin (using computer programs and sourceg
9: legd practice independently).
Listen to a lecture. browse At the midterm or the written / oral
databases. and re7ad literaturd €Xam, they can define different electior
o At seminary classestudents |mplem_entat|on models, maj_onty syster
ELECTION SYS_TEM— majority groupdemgnstrate trt1e proportional systenpreferential voting,
40. | system, proportlonal representation| 1,2,4 electoral process and calcula constituencies, and voter lists. 12h
preferential votes the distribution of mandates Practical work created and presented
according to the election (using computer programs and sourceg
results legal practice independently).
Listen to a lecture and read At the midtermor the written / oral
literature exam, they can explain the existence o
ORGANIZATION AND At seminér classes different forms of government, and
RESPONSIBILITY OF studentsusée brainétormin define the characteristics of the
41. | AUTHORITIES - diversity of forms | 1,2,3,4 method and the method of 9 presidential, serfpresidential and 14h
of governmentefficient and . . parliamentary systems.
; discussing the advantages ar :
responsible government disadvantaces of particular Practical work created and presented
forms of o%/ernmgnt (using computer programs asdurces of
9 ' legal practice independently)
42 PARLIAMENTARISM - concept, 123 Listen to a lecture and read | At the midterm or the written / oral 12h

forms, division of powers, MPs

literature.

examinationstudentan define the




At seminary classestudents
individually explore the
content of this thematic area
by searching a database on t
form of parliamentary rule in
different countries of the
world and the European
Union.

basic fatures of the parliamentary
system, the political responsibility of
ministers, and parliamentary immunity.
Practical work created and presented
(using computer programs and sourceg
legal practice independently).

COMPLEXSTATES AND STATE

Listen to a lecture and read

literature.

At seminay classesstudents

analyze, by themselves or in

At the midtermor the written / oral exan
they can define and distinguish the

Confederation from the Federation and
other forms of complex states and statg
communities, and to know the basic

Constitution, division of competence
Concluding considerations
Revisionand preparing for the exam

future constitutional
development of the Republic
of Croatia within the

European Union.

Croatia participates in the institutions o
the European Union.

Practicalwork created and presented
(using computer programs and sourceg

legal practice independently).

43. COMMUNITIES - Federalism, 1,23 ) - 12h
: . group,case studiesn the features of the structure of Bosnia and
Confederalism, Unions R .
forms of organization of Herzegovina.
different complex countries in Practical work created armptesented
the world. (using computer programs and sourceg
legal practice independently).
At the midterm or the written / oral
exam, they can define the basic featureq
THE CONSTITUTIONALITY oF e e o e Cutopean union
THE EUROPEAN UNION- Listen to a lecture, browse . X
44, . . 11,2 : process of European integration. 10h
Historical developments and basic databases, and read literaturg :
Practical work drafted and presented
documents X
(using computer programs and sourceg
European Union law practice
independently).
. At the midtermor the written / oral
Listen to decture and read L h define the divisi
literature examination, they can define the divisig
THE CROATIAN CONSTITUTION g of legislative competences between thg
At seminay classesstudents .
IN THE EUROPEAN UNION- The g ; European Union and the Member State
importance of the national use the bralnstorm_lng mt_ethod and the manner in which the Republic
45, 1,24 and methods of discussing th 20h

3.EVALUATION OF STUDENTS® WORK




3.1.Students” obligations

In accordance with thRegulations on Studyingnd theRegulations on Student Assessment dfehluation: for all full-time students attendance of
least 70%. Paitime students are required to attend classes at leasAB@¥idents must create, present &ave goositivelyratedseminar

paper.Students who have achieved during the course:

1 from0-24,9% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS credits, and ransbltén the next academic year;

1 from 25-49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can hedwlthinor

extraordinary examationperiod;

1 more than 50% students have the right to take the final exam.

Students can take the final exam in the course in two ways: a) during the course of teaching through continuous matitdents gbctive
participation in teaching, preparation and presentation of seminar work amiidtasmexams); b) during class (active participation in teaching,
preparation and presentation of seminar work) and taking exams (written and oral part of the exam).

3.2.. Monitoring student work

(enter the share of ECTS credi
for each activity so that the totg
number of ECTS points

corresponds to the credit scorg
of the course)

. 3 (without .
Attendance 2 Written exam colloquia/midterr) Projec
Experimental work Research Practical work
Essay Report Contmuoys
examination
Colloguium (midterm) ;&-‘;%vnhout written Seminar paper 0,5 Other
Class activity Oral exam 0,5 fwithout Other

colloquia/midtern

3.3.Student workload

Student workload on all basés 1 ECTS credit is 30 hours in a semester and is estimated as:

Obligation Hours (estimated)
1. Attendance 60
2. Writing seminarpaperand presentation 15
3. Preparation for the midterm / exam through-sglidy 105

4. GRADING SYSTEM

4.1.Grading seminapapers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logic:
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of thext
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the tex
and the conclusion, which are logical
interconnected.

Terminology, writing
style

Words and expressions are not in ling
with official terminology. The writing

Words and expressions are in line wi
official terminology. The writing style

Words and expressions are aligned
with official terminology and show an




style is not appropriate, the sentence
are too long, of a modest vocabulary
and with frequent and repeated

is appropriate, the sentence structure
clear, the vocabulary is appropriate
and there are few grammatical errors

understanding of their meaning. The
writing style is excellent, the stences
are clear and concise, the vocabulary

grammatical errors.

rich and there are no grammatical
errors.

Citing andreferences
the topic.

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring

satisfactory research attitude.

The sources are tisd but incomplete
and with errors. The references are
relevant to the topic and show a

The sources are accurately, complety
and consistently listed. The reference
are appropriate, their list isi€h" and
comprehensiveral showa detailed
research approach.

4.2.Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Studentresponds by memory, without a deepg
understandingdoes not know oapply basic
terms and conceptspéds not know hovo

apply or explain the contents of the course wi
examples.

Student reproduces the basic concepts ¢
without difficulty imparts new knowledge
understands the material, explathe terms ang
concepts supporting thewith examples.

Knowledge is at théevel of analysis, synthesig
and evaluationStudentobserves the principles
of law, accurately and thoroughly explains thi
content of the material, and logically connect
and expains the terms and concepts supportil
themwith examples. Finds solutionisat were
not originally given andhotices correlations
with related material.

Active course 70-75%of attendance 76-86% of attendance 87-100%of attendance Solved case studies
attendance 2 points 4 points 7 points 3 points
. 2 3 4 5
Seminar paper - : : :
5 points 7 points 8 points 10 points
4.3.Final grade according to
; 2 3 4 5
evaluation elements Colloguia/ Written
examq 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam : - - :
25 points 30 points 35 points 40 points
Percentage of acquire(
4.4.Final grade according to knowledge, skills arr:_d Numerical grade ECTSgrade
absolute division competences (teachin
+ final exam)
9071 100% 5 (excellen} A




807 89,9% 4 (very good B
651 79,9% 3 (good) C
607 64,9% 2 (satisfactory D
507 59,9% 2 (satisfactory E

5. ADDITIONAL COURSE INFORMATION

Title Number of copies in| Availability via
_ the library other media
5.1.Compulsory literature 1.Smerdel,B.,Ustano urelenje europske Hr vat sNaedné roving,z m
(available in the library and Zagreb2020., str. 3259.
via other media) 2. Ustav Republike Hrvatske, proligieni tekst
. . 1. Balil, A., Ustavno pravo, teorija i internp
5.2.Additional literature (at ’ .
the moment of changes and/ gégggrgdel, B., Sokal, S., Ustavno pravo, Narodne novine, Zagreb, 2009-24tr,. 209-214., 235.256.,
age?grim‘;swdy 3. Kostadinov, B.vilPodmlnjHd&srv®t ,VGlkodiaigobaA .
prog vliasti, Pravni fakultet Sveuliligta u Zagrebu

5.3.Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' workuality and the acquisition of necessary knowledge and skills will be ensured through interactive work. By keeping {
attendance and student activity during classes and provided information on students™ progress through short collogoimesaidrtformation for
further guidance to students will be provided in order to increase the efficiency of their work. Students will be infourhdteatrights and obligations
as well as the methods of work and the required literature.

Indicators of qualif assurance system: Student survey, monitoring of annual data from the Croatian employment service on the annuailstate of
employment, surveys from employers and Alumni association.

5.4.Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classroom dictivitiess Af classes g
possible adjournment will be published in a timely manner on-tbaraing site of the course and on tiebsite of the Polytechnic. Students can con|
teachers during the consultation period (at least one hour per week), while for short questions and explanations t@yaeededuring class. Itis al
possible to ask questions byn&il (from the dficial e-mail address at @ vus.hr), which will be answered as soon as possible (no later than five
days after receiving therail).




3. GENERAL COURSE INFORMATION

1.1.Course title

Statistics

1.8.Course code in ISVU

201174, 202229

1.2.Course lecturer

Ivana Beljo

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

1.10.Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(30+15+0+0)

1.4. Study programme
(undergraduate, graduate)

Undergraduate Professional Study Administrati
Law

1.11.Level of e learning application ¢, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5. Course status (obligatory,

; Obligatay 1.12.Number of course revisions 5.
optional)
1.6. Year of study 1 1.15.Modernization Yes
. 0 -
1.7.Credit score (ECTS) 3 1.14 Percentage estimate of course changes and/o| Less than 20% X%

supplements

More than 20 %

2. COURSE DESCRIPTION

The goal is to provide students with theoretical knowledge:

2.1.Course objectives

1 To define fundamental terms of descriptive statistics
1 Toeffectively understand and recognize fundamental statistical procedures and methods;
1 To develop and applye learneatontent of this course in business practice




2.2. Terms of course entry and
required competences

No conditions.

2.3.. Learning outcomes on the
study programme level

LO7: Break down and apply basic rules in the field of IT administrative lawstaistics to solving professional problems in the field of pu
administration
LO 8: Use and develop complex written and oral communication in Croatian and English

LO 10:Organize and implement work in the team, and critically evaluate the opamdrattitudes of the team's stakeholders

Level of LO:

1- remembering,
2- understanding,

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

2.4.Expected learning outcomd 1. To defineandexplainfundamental terms of descriptive statistics 1,2
on the course level 2. toprepare tabular an graphical data representation of statistical data 34

3. tocalculate ando interpret measures of central tendency and measudispafrsion 3,4

4. to identify time series typeo calculate ando interpret the values of dynamics indicators 2,34

5. to perform correlation and regression analysis;omment the results amd draw a conclusion about thelationship between 345

variables Y

6. toestimate the linear trend equation aodpply it for forecasting future values of the time series 3,4,6

Constructive allignement

no Thematic unit lg(?ufsf;he Content/teaching methods Evaluation Time

| duction i h q Listen to lectures. Work
. ntroduction into the course an independently on computer, get to
2.5. Course content according { 46- detailed plan i know course content and elearning | ~ 2h
detailed curriculum schedule documents.
Listen to lectures and read literature In colloquium or written and oral exaragidents
47. Basic statistical terms. 1,2 The exercises demonstrate how to define lgasic statistical terms 4h
solve tasksSolve exercises. )
o . Listen to lectires and read literature In colloquium or written and oral exaragidents
Statistical tablesCumulative - "| define basic statistical terpiBhey describe the
48. f 1.2 The exercises demonstrate how to data in a tablesThey know how to calculate sh
requency solve tasksSolve exercises. - y ;
cumulative andelative frequencies.




40, Grouping data and gphical data 12 #ﬁéegxfré?gé:rgzrigﬂsﬁzge“rt]i'ﬁttlge In colloquium or written and oral exarstudents |
representatio. solve tasksSolve exercises. know how to grougand grapltally presentlata
In colloquium or written and oral exarstudents
Listen to lectures and read literature| know how to déne and describe measurefs
50. Measures of central tendency. 1,23 The exercises demonstrate how to | central tendencydivisionof central tendency 3h
solve tasksSolve exercises. Calculate and comment on the resulting
calculations.
In colloquium or written and oral exarstudents
Listen to lectures and read literature| know how to déne and describe measures
51. Measures of central tendency. 1,2,3 The exercises demonstrate how to | central tendencydivisionof central tendency 3h
solvetasks.Solve exercises. Calculate and comment on the resulting
calculations.
In colloquium or written and oral exaragidents
Listen to lectures and read literature] know how to define and describe dispersion
52. | Measures of digersion. 1,2,3 The exercises demonstrate how to | measures, division into absolute and relative. 3h
solve tasksSolve exercises. Calculae dispersion measures and comment on
obtained calculations.
53. Standardized valu€olloquium. 1,2,3 Write the colloquium. - 15h
Listen to lectures and read literature Ln colloquium or w ritten ar]d oral e xarstudents
. . - now how to define and differentiate the type of
54. Time series 1,24 The exercises demonstrate how to . . ) d solve d ic indicat 3h
solve tasksSolve exercises. time series, examine and solve dynamic indicato
and comment on obtained solutions
Listen to lectures and read literature] In colloquium or written and oral exarstidents
55. Indices. 1,2, 4 The exercises demonstrate how to | know how to define and calculat&lices and 3h
solve tasksSolve exercises. comment on solutions obtained.
In colloquium or written and oral exarstudents
Listen to lectures and read literature| know how to perform correlation analysis, sketch
56. Correlation and regression. 1,2,5 The exercises demonstrate how to | the scatterplotcalculate Pearson's correlation 3h
solve tasksSolve exercises. coefficient, and draw conclusions alhdive
correlation of phenomena.
. . In colloquium or written and oral exarsgidents
57 C lati d . 125 #ﬁ;egxfré?ségrgznigzsﬁ ggelﬁiﬁt; "1 know how to perform linear regression analysis, 3h
’ orrelation and regression. e solve tasksSolve exercises. comment on solutions, and draw conclusions ab
the correlation of phenomena
. . In colloquium or written and oral exaragidents
58 T d 16 _Il‘_ﬁten to I(_ecttéres and readhllterature know how to estimate a linear trend equation an 3h
: ren ’ € exercise emonstrgte owto apply it when forecasting future value§a time
solve tasksSolve exercises. -
series
59. | Chi-square tesColloquium 1,4,5,6 Write the colloquium. - 15h
60. Revision Listen to lectures and read literature _ 15h

3. EVALUATION OF STUDENTS"™ WORK




3.1.Students” obligations

Student obligations are prescribed by the Study Regulations.

It is recommended that students activedrticipate in classes, which includes engaging in discussions, solving tasks, etc. Students who are
attend classes regularly should consult with the professor during consultation hours or viavermabdljo@vus.Dr It is the responsibility of eac
student to stay informed about the conduct of classes. All announcements regarding the conduct or possible postpoassesnwiliftid posted on th
website of the Pol ytsewdbpagecwherd all iGforimagion iadout the coursk, @as welbas teaching materials and a list of |
can also be found.

Students can pass the final exam in the course in two ways:

a) During the course through continuous student assessment (actieipgiion in classes and two colloquiums). Students who do not meet some
learning outcomes are required to take the oral part of the exam.

b) During the course (active participation in classes) and by taking the exam (written and oral parts).

3.2 Monitoring student work
(enter the share of ECTS credi

for each activity so that the totg
number of ECTS points

corresponds to the credit score
of the course)

Attendance 0,5 Written exam 1 (without colloquia) Project
Experimental work Research Practical work
Essay Report CO”“T‘“"!JS 0,5
examination
. 2 (without written and .
Colloquium oral exam) Seminar paper Other
Class activity 0,5 Oral exam 0,5 (without colloquia) | Other

3.3.. Student workload

Student workload oall bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
3. Attending classes and exercises 45 hours
4. Preparing colloquia or exams through individual wéBhours

4. FORMIRANJE OCJENE

4.1.Grading seminar papers

4.2.Grading colloquialvritten
and oral exam

Unsatisfactory Satisfactory Above average

Knowledge is at the level of analysis, synthesis ar]
evaluation. Observes the principles, accurately an
thoroughly explains the content of the material, an
logically connects and explains the terms and
concepts supported with examples. Finds solution
that were not originally given. Notes correlations
with related material.

Responds by memory, without a deeper
understanding. Does not know or apply basic terni
and concepts. Does not know how to apply or
explain the contents of the course with examples.

Reprodees the basic concepts and without difficu
imparts new knowledge, understands the mate
explains the terms and concepts supported
examples.

4.3.Final grade according to
evaluation elements

Preparation for teaching units; Understanding previous content; Participation in solving tasks together
07 20 points

Active course
attendance



mailto:ivana.beljo@vus.hr

Preparation/learning; Scoring and grading according to carssters in the test.

Colloguid Written exam 07 80 points (min 40 points)

Oral exam

Preparation/learning; additional verification of unachieved learning outcomes

4.4.Final grade according to

Postotak usvojenog
Zznanja, Vv
kompetencija (nastavg
+zavrgni

Brojl ana ECTS ocjena

absolute division 9071 100% 5 (izvrstan) A
8071 89,9% 4 (vrlo dobar) B
651 79,9% 3 (dobar) C
5071 64,9% 2 (dovoljan) D
5. ADDITIONAL COURSE INFORMATION
Title Number pf copies in | Availability \_/ia
5.1.Compulsory literature the library other media
(available in the libraryand | Pet z, B. i sur. (2012.) Petzova statistika: O 5
via othermedia) Zagreb(selected chapters
Dumi |l il, K. i sur . (2011.) Pogdelectedchap®sat i st i k 5

5.2.Additional literature (at
the moment of changes and/
amended of study
programme)

Teaching material and exercises _
Boban, M. i Me | evs t abt.i s(t2i0klal,. )V ePloesd loiviniagt e u G

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skillsan#lbed through interactive work. By keeping track of attendance and student activity
classes and provided information on students™ progress through short colloquiums and homework, information for furiteetaqystdeants will be provided in @rmko increase the efficienc

of their work. Students will be informed about their rights and obligations as well as the methods of work and theiteaiires |

Indicators of quality assurance system: Student survey, monitoring of annual data fforoatien employment service on the annual state of student employment, surveys from emplo

Alumni association.




5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed aboubtirse, the coursework, and the classroom activities. All notices of classes or possible adjournment will be publ
timely manner on the-kearning site of the course and on the website of the Polytechnic. Students can contact teachers cangtéttios period (at least one hour per week), while for s
questions and explanations they can be contacted during class. It is also possible to ask questiails(togre the official email address at @ vus.hr), which will be answered as soq

possible (no later than five working days after receiving thra).




1. GENERAL INFORMATION

1.1. Course lecturer lvana Brati | prof ., h 1.8. Course code in ISVU 201175

1.2. Course title English language 1 1.9. Course code in MOZVAG

1.10 Forms of teaching (humber of hours Lecturing +Practic

exercises + Seminars + e learning) (30+0+0)

1.3. Assistants and/or associates

1.4. Study programme (specialist,| Undergraduate Pradsional Study | 1.11 Level of e learning application ¢, 29, 3¢ level), 15t course materials are dine. 0%

undergraduate, graduate) of Public Administration percentage of on line course performance (max. 20%)
1'53 CENTEE S (Ol Obligatory 1.12.Number of course revisions 2
optional)
1.6. Year of study 1 1.16.Modernization Yes
. : Less than 20% XTI
1.7. Credit score (ECTS) 3 1.14 Percentage estimate of course changes and/or suppler More than 20 % i

2. COURSE DESCRIPTION

The objective of the course English language 1 is to master basialamgain English related to administrative, legal and busines&l in general,
2.1. Course objectives as well as the accuraggammatical structures that include the correct userdf tenses1 spoken and written Englismasteringhenew lexical units,
andthe proper use of syntax in English sentences, as well as the use of general linguistic competences at B1 level.

2.2. Terms of course entry and Fouryearsecondary education completed; Possession of a Level 4.2 qualification according to the CROQF. Proficiency in EnglistmaBhini
required competences level.

LO8: Use and develop complex written and oral communicati@raatian and English

. LO10: Organize and conduct teamwarkd critically evaluate the opinions and attitudes of team stakeholders
2.3. Learning outcomes on the
study programme level LO12: Compile andiraft at¢s and submissiorand to undertake basic procedural actions in administratideother legal procdings as well ag
theadministrative dispute

Level of LO:

1- remembering,
2.4. Expected learning outcomes ( : : 2 2- understanding,
P 9 Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
the course level 4-analysis,
5-evaluation,
6-synthesis




1. Understand and apphbasic termsn legal English terminology

2,3
2. Solve and apply grammaticatructures on texts and grammar tasks 3
3. Interpret and use verb tenses in a real linguistic context 34
4. Solve andinterpret grammatical tasks in English 3
5. Develop and demonstrate (in front of fellow students) a brief ptasen in English 3
6. Analyze and compare differences in the use of basic verb tenses in English 4
7. Select and argue one of the topveshin the course 5
. - . 6
8. Explain and translate a specific text of a busidegal character
9. Prepare and compose an essay in English 5
Constructive allignement
no Thematic unit LO of the Content/teaching methods Evaluation Time
course
o Listen to lectures. Work
Introduction into the course and independently on computer, get to
61. . - . - 2h
detailed plan know course content and elearning
documents.
2.5. Course content according to At colloquium or written and oral exam students
detailed curriculum schedule know how toto understand and apply basic
62 Grammar review 192 Studentgepeat and name the grammatical tensdn the English language and, tq an
' ' grammatical structures adopted. apply grammatial structures in texts and
grammatical taskdhey are able tase part of
general language competence on the B1 level.
At colloquium or written and oral exam students
. know how toto understand and apply basic
Students listen to a lecture and read . . h
63. Present Simple vs. Present Continuous| 1,2,3,4 literature. They use multimedia and grammatical tensds the English language and, tq. ,

apply grammatial structures in texts and

networking. They solve tasks. grammatical taskshey are able tase part of

general language competermethe Bl level.




Grammar exercises; text analysis,

Studentsibten toa lecture and read

At colloquium or written and oral exam students
know how toto understand and apply basic
grammatical tesesin the English language and, td

64. . 1,2,3 i Th lve task apply grammatial structures in texts and 4h
sentence analysis iterature.They solve tasks. grammatical taskshey are able tase part of
general language competence on the B1 level.
S“f’derl‘_‘; read trt‘)e IteXt' SpOtrr"“W .| At colloquium or written and oral exam
65. Business and the law 1,2,3,8 :Jnrtmoalrznnw}irs\;]ogﬁ ﬁ;ﬁ:ﬂ i:ﬁze | students answer the questions regarding thl 4h
Croaﬁa%_ texts from the coursebook and apply new
vocabulary.
At colloquium or written and oral exam students
knowhow toto understand and apply basic
. . Studentsikten toa lecture and read | grammatical tensea the English language and, tq
66. Past Simple vs. Past Continuous 12,34 literature.They solve tasks. apply grammatial structures in texts and 4h
grammatical taskshey are able tase part of
general language competence on the B1 level.
Studentsan apply grammaticakructures on texts
and assignments, interpi@nd use verb tenses, arg
Students solve grammatical tasks ar] able to communicate in English regarding the
67. Review 1 1,2,3,5,6 tasks related to understangin topics from the coursebook as well asxpress 6h
translating and paraphrasing. their own opinions, develop a shorter essay with
the course topics, use part of gen&abuage
competences at B1 level.
Students reathe text of a legal At the colloquiumor the written and oral exam
character, identify new vocabulary, | students can applyew professional vocabulary of]
68. In house lawyers 56,78 paraphrase it into Englisimd legal character in ritten and spoken 10h
translate it to Croatian. communication andse part of general language
competences at B1 level.
Students reathe text of a legal At the colloquiumor the written_ and oral exam
) ) ) ) character, identify new vocabulary students can ap_plyew professional vocabulary of
69. | Handling international disputes 5,6,7,8 paraphrase it into Englisind * | legal character in iitten and spoken 6h
translate it to Croatian communi@tion anduse part of general language
) competences at B1 level.
At the colloquiumor written and oral exam
students arable to apply grammatical dn
Students write an essay ingdish on syntac_tic structur(_es and to communicate in Engli
70. Case study writing and discussion 1,2,3,5,6,9 | one of the topics treated duritige regarding the topics from the coursebpekpress |

course.

their own opinions, develop a short essay, use p
of general language competences at B1 level.




. At colloquium or written and oral exam students
Students listen to a lecture. .
h know how toto understand and apply basic
They master the details related t grammatical tensda the English language and, td
71. Present Perfedense 1,2,3,4,6 form, use, sp_elllng of Present Perfec apply grammatial structures in texts and 10h
Tense especially in relation to Past )
: grammatical taskghey are able tase part of
Simple Tense.
general language competence on the B1 level.
At the colloquium or the written and oral exam
students can apply grammatical structures on te
Students listen to a lecture and read | and assignments, interpret and use verbe®imn
. 1,2,3,4,5,6, | theliterature. context,communicate in Engliskgxpress their own|
2. Mixed Tenses 7,8,9 They use multimedia and networking opinions, develop a shoessayThey will write 10h
They solve tasks. businesemail in Englishuse part of general
language competences at B1 level.
] Storent lecat Stutets reatne extora ega | LSO T e S m oan
Differen ntries; differen identi P
73. erent countries; erent legal 1,2,3,9 character, 'd.e'.“'fy new_vocabulary, legal character in ritten and spoken 4h
systems paraphrase it into Englisind communication andse part of general language
translate it to Croatian.
competences at B1 level.
At the colloquium or written and oral exam
Students write an essay indtish on student's are able to apply grammat!cal ar_1d i
one of the topics treated duritige syntac_tlc structur(_as and to communicate in Engli
74. Case study 1,2,3,6,9 L regarding the topics from the coursebook, expreg 6 h
courseThey present it in front of . -
- their own opinions, develop a short essay, use p
other students in the course.
of general language competenceBalevel.
Students can apply grammatical structures on te
and assignments, interpret and use verb tenses,
123456 able to communicate in English regarding the
75. Review Il 7’8’9’ "7 | Students do grammatical and topics fromthe coursebook as well as to express| 10h
= vocabulary tasks. their own opinions, develop a shorter essay with
the course topics, use part of general language
competences at B1 level.

3. EVALUATION OF STUDENTS® WORK

3.1 Students’ obligations

In accordance with thRegulations on Studying and the RegulationStrdentAssessment and Evaluation: for all ftithe students attendance of

least 70%. Paitime students are required to attend classes atd@g&tAll students are required to carry calculator and fdamuist.
Students who have during the course achieved:

from 0- 24,9% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS credits, and ransblién the next academic year;
from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a

extraordinary exam period,;

1 more than 50% students have the right to take the final exam.
Students camake the fnal exam from the course in two ways: a) during the courgeaching through continuous monitoring of students (ag
participationin classes and through three colloquia); b) by passing the exam (vantdesralpart of the exam).




3.2 Monitoring stulent work (enter

the share of ECTS credits for eaclk
activity so that the total number of

ECTS points corresponds to the
credit score of the course)

Attendance 0,5 Written exam 1 (without colloquia) | Project
Experimental work Research Practical work
Essay Report Contmuogs
examination
Colloquium 2 (without written Seminar paper Other
exam)
Class activity 0,5 Oral exam 1 (without colloquia) | Other

3.3. Student workload

Student workload on all bases for 1 ECTS crisd®0 hours in a semester and is estimated as:
5. Attending classes and exercises 45 hours
6. Preparing colloguia or exams through individual work 45 hours

4. GRADING SYSTEM

4.1.Grading seminar papers

4.2. Grading colloquia/ written and
oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic conceptsl without
difficulty  imparts new  knowledge|
understands the material, explains the te
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis and evaluatig

Observes the principle
content of the material

, and logically connects and explains tf
terms and concepts supported with examples. Finds solution
were not originally given. Notes correlations with related

s, accurately and thoroughly exptlagns

4.3.Final grade according to
evaluatiorelements

material.
70-74,9%0f attendance 75-79,9%0f attendance 80-89,9%0f attendance 90-100%of attendance
Active course attendance
2 points 5 points 10 points 20points
2 3 4 5
Colloquid Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25points 30 points 35points 40 points
2 3 5 5
Oral exam
25points 30 points 35points 40 points

4.3. Final grade according to
absolute division

Percentage of acquired
knowledge, skills and

Numerical grade

ECTSgrade




competences (teaching + fing
exam)
907 100% 5 (excellen} A
8071 89,9% 4 (very good B
651 79,9% 3 (good C
6071 64,9% 2 (satisfactory D
501 59,9% 2 (satisfactory E

5. ADDITIONAL COURSE INFORMATION

5.1.Compulsory literature
(available in the library and via
other media)

Number of copies in | Availability via

Title the library other media
e-materijalavailable to
1. aal N} SG [SIFRSNuZ .dzAySaa [ | 6 32010(the handasory pak R R . C|2|r|ofltr?ed§n§e%1 o
only applies to the topics described in this implementation plan) the PonteZhnic of
Gi beni k

e-materijalavailable to
all students on
Claroline system of
the Polytechnic of
Gi beni k

2. ahay2@yl 3INIYFGATF Sy3tSalz23 2S7-kdadjejthe mardatofyl
part only applies to the topics described in this implementation plan)

5.2.Additional literature (at the
moment of changes and/or ameng
of study programme)

t SGSNI { G NYzii § -.5dzzorayf NG S GDNISYFWRISNI F Yy R ! a4 3 &man, 2000za Ay Saa 9y It AaK I t SkHNRER2Y

5.3. Quality assurance methods thi
ensure the acquisition of
knowledge, skills and competence

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured througleinterlecBy keepindgrack
of attendance and student activity during classes and provided information on students™ progress through short colbboimesank, informatior]
for further guidance to students will be provided in order to increase the efficiency of theirSuaents will be informed about their rights a
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment serafceuahdite of studen
employment, surveys from employers and Alumni association.

5.4. Informing about the course ar|
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classtiesnAdlatotices of classes ¢
possible adjournment will be published in a timely manner on-kareing site of the course and on the website of the Polytechnic. Studer
contact teachers during the consultation period (at least one hour pggr wieike for short questions and explanations they can be contacted
class. It is also possible to ask questions-byadl (from the official email address at @ vus.hr), which will be answered as soon as possible (1
than five working days &fr receiving the -enail).




4. GENERAL COURSE INFORMATION

1.1.Course title

ADMINISTRATIVE LAW |

1.8.Course code in ISVU

1.2.Course lecturer

Sanja Vegtil Mirl|leta,

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

None

1.10.Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+0+3G+0)

1.4. Study programme (specialist,
undergraduate, graduate)

Professional Undergradua®udy Administrative
Law

1.11.Level of e learning applicatiorf1st, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions
optional)
1.6. Year of study 1. 1.17.Modernization I yes no
I 0,
1.7.Credit score (ECTS) 6 1.14 Percentage estimate of course changes and/o| Less than 20% l

supplements

More than 20 % I

2. COURSE DESCRIPTION

2.1.Course objectives

The main course objective is to provide students lwithwledges of basic institutes of administrative law.

Course is related to other courses that provide knowledges of public administration, especially with course named Adntavisttat




2.2. Terms of course entry and
required competences

Generakerms required for entering second semestar.

2.3.. Learning outcomes on the
study programme level

LO 1, 2,45,6,7,8,910,11,12,13

Level of LO:

1- remembering,
2- understanding,

Learning outcomesaccroding to the Bloom's taxonomy: (up to two vesbs LO) 3- application,
4-analysis,
. 5-evaluation,
2.4. Expected learning outcomq 6-synthesis
on the course level 10. To determine concept of administration and concept of administrative law. 4
11. To identify basic concepts and insitutions of administrative law. 4
12. To evaluate legality of administration activity. 5
13. To determine and to compare sources of administrative law. 4
14. To evaluate efficiancy of control over administration. 5
Constructive allignement
no Thematic unit lc‘(?u?;;he Content/teaching methods Evaluation Time
|ntr0duct|0n to course and Iesson Listen to lectures and read literature
76 lan 1 discus. On colloquium or on exam students know to defif 2
. p ' L . Get to know course content and and to analyze concept of administration. 8
) Concept Of adm'r"straUOn documents on_@arning
2.5 Course ‘%Or‘tent according Listen to lecture, read literature, On colloquium or on exam students know to defi
detailed curriculum schedule | 77. | Public service 2 discus, write and present seminar | to explain and tanalyze concept of public servicq 10
paper.
On colloquium or on exam students know to defi
to explain and to analyze concept and types|
. . institutions, principlegor conductiong activities o
Listen to lecture, read literature, institutions, legal regime of institutions in croati
78. Institutions 2 discus, write and present seminar  1egal reg 10
legal system.
paper.
Written and presented seminar paper.




Listen to lecture, read literature,

On colloquium or orexam students know to
define, to explain adn to analyze concept od
conession as well as the concessions in croatian

79. Consessions discus, write and present seminar legal system. 10
paper.
Written and presented seminar paper.
On colloquium or on exam students know to
define, to explain and to analyze administrative
Listen to lecture, read literature, contract as well as their main characteristics and
80. | Administrative contracts discus, write angresent seminar execution and administrative contracts in croatia| 10
paper. legal system.
Written and presenteskminar paper.
Developement of administrative law On colloquium or on exam students know to
Object of science of administrative describe and to define concept of administrative
| law, to describe development of administrative Ig
aw. Listen to lecture. read literature and sicience of administrative law, to describe
81 discus. write anc'l reseseminar’ object of science of administrative law,analyze 10
’ Relation between administrative law paper ' P relation between administrative law and other lay
and other law branches ’ branches, to define, to explain and to analyze
’ administrative legal relations.
Administrative legal relations. Written and presented seminar paper.
On colloquium or on exam students know to
Listen to lecture, read literatir define, to explain and to analyze principle of
82. Principle of legality of administratior| discus, write and present seminar legality and cases of llegality. 10
paper. Written and presented seminar paper.
On colloquium or pn exam students know to
Modification of principle of legality. Listen to lecture, read literature, | 9€fne, 10 explain and o analyze modification of
83. Discretion of administration. discus, write and present seminar principle ot Egality as well as the discretion o 10
paper. administration.
Created mental map.
On colloquium or on exam students know to
Listen to lecture, read literature define, to specifytp explain and to analyze Ie_gal
84, Legal sources of administrative law discus, write and present seminar sources of administrative law as well as their typ 10
paper. Written and presented seminar paper.
On colloquium or on exam students know to defi
Listen to lecture, read literature, general acts and their significants for
85. General acts discus, write and present seminar administration as well as their types, their 10

paper.

ratification, control of their lagality and

constitutionality, exeption of illegality, suspensiol




of enforcment and to diefe, to explain and to
analyze instruction.

Written and presented seminar paper.

On colloquium or on exam students know to

Listen to lecture, read literature, def|r‘_|e_, toex_plaln and to analyze control over
administratiom.

86. Control over administration. 5 discus, write and present seminar 10

paper. Written and presented term paper,

On colloquium or on exam students know to

Listen to lecture, read literature, describedevelopement of concept of state liability
87. Liability for damages 2 discus, write and present seminar | for damages as well as to explain and to analyzg 10
paper.

Written and presented seminar paper.

On colloquium or onxam students know to
define, to explain and to analyze national registe

Listen to lecture, read literature, personal name, personal identification number,
88. Personal status 2 discus, write and present seminar identification cards, travel documents, citizens 10
paper. residence and domicile.

Written and presented seminar paper.

On colloquium or on exam students know to
define, to explain and to analyze concept of

Listen to lecture, read literature, citizenship and citizenship in croatian legal
89. Citizenship 2 discus, write and present seminar | system. 10
paper.

Written and presented seminar paper

Listen to lecture, read literature,
discus, write and present seminar 40
paper.

Final observations. / Repetition and

90. ;
preparation for exam.

3. EVALUATION OF STUDENTS® WORK

3.1.Students’ obligations

In accordance with the Regulations $tudying and the Regulations StudentAssessment and Evaluation: for all ftithe students attendance of at
least 70%. Paitime students are required to attend classes atd@g&st All studentsre obligated to write and to present seminar paper.

Students who have during the course achieved:
1 from0-24,9% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS credits, and ransblfén the next academic year;
1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the wekam (test). Written exam (test) can be held in a regula
extraordinary exam period;
1 more than 50% students have the right to take the final exam.




Students cartiake the final exam from the course in two ways: a) during the coursmadifing throuly continuous monitoring of students (acti
participationin classeswriting and presenting term paper and throughdeltbquia); b)during the courséactive participatiorn classesnd writing and
presenting term paper) abg passing the exam (writi@nd oralpart of the exam).

3.2.Monitoring student work
(enter the share of ECTS credi

for each activity so that the tote
number of ECTS points

corresponds to the credit score
of the cours@)

Attendance 2,5ECTS Written exam L5 ECTS (_no Project
colloquium=
Experimental work Research Practical work
Essay Report CO”“F‘UOF‘S
examination
Colloquium 2,5 ECTS (no exam) | Seminar paper 1 Other
Class activity Oral exam 1 (no colloquium) Other

3.3.. Student workload

Studentworkload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:

7. Attending classes and exerciseshdbirs

8. Writing and presenting seminar pap&®.hours
Preparing colloquia or exams through individual war&hours

4. FORMIRANJE OCJENE

4.1.Grading seminar papers

4.2.Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply basic terni
and concepts. Does not know howafgply or
explain the contents of the course with examples.

Reproduces the basic concepts and without diffic
imparts new knowledge, understands the mate
explains the terms and concepts supported
examples.

Knowledge is at the level of analyssynthesis and
evaluation. Observes the principles, accurately an
thoroughly explains the content of the material, an
logically connects and explains the terms and
concepts supported with examples. Finds solution
that were not originally given. Notesrcelations
with related material.

4.3.Final grade according to

evaluation elements

Active course 50-64,9% attendance 65-79,9% attendance 80-89,9% attendance 90-100% attendance
attendance 3 points 5 points 7 points 10 points
Seminar paper 2 3 4 5
5 points 6 points 8 points 10 points
2 3 4 5
Colloquid Written exam
50-64,9% 65-79,9% 80-89,9% 90-100%




25 points 30 points 35 points 40 points
2 3 4 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and .
competences (teaching + fing Numerical grade ECTSgrade
. . exam)
4.4 Final _gr_a_de according to 90-100% 5 A
absolutedivision 80-89,9% 4 B
65-79,9% 3 C
60-64,9% 2 D
50-59,9% 2 D

5. ADDITIONAL COURSE INFORMATION

5.1.Compulsory literature
(available in the library and
via other media)

Number of copies in

the library

Avalilability via
other media

Title

Textbook:

Borkovili, ., Upravno pravosl8Narodne novi ne
Regulations:
Zakon o ustanovama (N76/93, 29/9747/99, 35/08, 127/19 i 151/22)
Zakon o koncesijam@N 69/17, 107/20)
Zakon o oplem upravnom pb0-158.ku (NN 47/09, 11
Zakon o dr ¢ a(NMN96/93, noA3, D8(19, 1B3/22)
Zakon o osobnom imenNN 118/12, 70/17, 98/19)
Zakon oosobnoj iskaznic{NN 62/15, 42/20, 144/20, 114/22)
Zakon o putnim ispravantar vat ski h dr gavl jana (NN 77/99, 13
10/23)
Zakon o prebivaligtu (NN 144/ 12, 158/13, 114/

Zakon o osobom i
Zakon o

dentifikacijskom brofIN 60/08)
hr vat s(kN58/91d TO®H 2892, 418/83t 494, 130/11, 110/15, 102/19, 138/21

5.2.Additional literature (at
the moment of changes and/
amended of study
programme)

1. lvanlevil

2. Babac Branko,
3. BVt wm

radova Pravnog fakulteta u Spfity

Vel i mir ,Zagteb, Pravnitfalkuttet y Zagrebyp 1983v nog pr g
Upravno pravo, Osijek, Pravni fakultet u Osijeku, 2004.
alb Bosiljka, Pravo izvlagtenja nekret
br.1.,6 246009, str.201.




5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured througleinteriacBy keeping track o
attendance and student activity during classes and provided information on students™ progress through short colloquinmesanhd information for
further guidance to students will be provided in order to increase the affiadétheir work. Students will be informed about their rights and obligat
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employneonseviannual state of studg
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly informed about the course, the coursewtk, @daslsroom activities. All notices of classes
possible adjournment will be published in a timely manner on-tharaing site of the course and on the website of the Polytechnic. Students can
teachers during the consultation period (attleas hour per week), while for short questions and explanations they can be contacted during class
possible to ask questions byn&il (from the official email address at @ vus.hr), which will be answered as soon as possible (no laterettvearKing
days after receiving themail).




5. GENERAL COURSE INFORMATION

1.1.Course title

Basic administrative systems

1.8.Course code in ISVU

1.2.Course lecturer

lvan Ranlil v.pred

1.9.Course code in MOZVAG

1.10.Forms of teaching (humber of hours Lecturing

1.3. Assistants and/a@ssociates +Practical exercises + Seminars + e learning) Pet+sts
1.4. Study programme (specialist 1.11.Level ofe- learning application ¢, 29, 3¢
uﬁdergraduate graduate) " | specialist graduate professional study Administrative study] IeveI;, percentage of on line course performance (m
' 20%
ibiioiglt;rse status (obligatory, o] 1.12.Number of course revisions
1.6. Year of study 1 1.18.Modernization da X ne
1.7.Credit score(ECTS) 6 1.14 Percentage estimate of course changes and/o| Less than 20% X1

supplements

More than 20 %

2. COURSE DESCRIPTION




The goal of the course is to enable students to acquire basic knowledge abont#m of basic administrative systems, as well as knowledge of the organization of state administra|

2.1.Course objectives
the Republic of Croatia, and the organization of administration in comparative administrative systems.

2.2. Terms of course entry and| conditions for enrollment in the third year of study
required conpetences

Connect the basic concepts of administrative systems.
. Analyze the basic concepts of administrative systems from the scieadmiofistration.

. Distinguish between the main forms of administration and government relations.

Explain and analyze the relationship between administration and citizens from a theoretical perspective.
2.3.. Learning outcomes on the
study programme level Independently and responsibly search, interpret ppty aelevant literature and legal rules in the relationship between administration and government.

Analyze and apply basic rules in the aredadic administrative systems.

Use specific computer skills in basic and advanced administration applipatkages.

To foresee the future development of the application of administrative systems.




Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO)

Level of LO:
1- remembering,
2- understanding,
3- application,
4-analysis,
5-evaluation,
6-synthesis

2.4.Expected learning outcome
on the course level

Define and analyze the basic administrative structures and the relationship with other parts of the public admini€traditia in

2. Classify parts of administrative systems arglain common features, similarities and differences between individual types of management.

3. Interpret the applicable law in administration, judge which of the offered legal solutions is the most suitable tilistengsnt, structure and managetan

individual organizations and plan the method of establishment, structure and operation of individual organizations, ni@tigéieen

4. To foresee procedures for establishing legally relevant facts and deciding on issues in the field drhbastcasive systems in society, and to apply the

relevant law to the established facts.

5. Select and use different databases on relations between citizens' administration, judicial practice and relewenatlggallien preparing decisions on

different legal issues related to public and locatgeliernment




8. To connect the basic concepts of different branches of law.

7. Propose and argue proposals fotiroal basic administrative systems and systems for the study of administration.

9. Use and develop complex written and oral communication in Croatian and English.

10. Anticipate the futurdevelopment of basic administrative systems in Croatia

6. Responsibly and independently search and transfer relevant literature and legal rules in the field of administratienslystanagement activities.

2.5 Course
content
according to
detailed

Constructive allignement

no

Thematic unit

LO of the course

Content/teaching methods

Evaluation




curriculum
schedule

Introduction- systems, systems of human cooperation, conce

They listen to lectures, browse databases and read

At the colloquium or written / oral exam, they defin

oL and types of administrative system
literature of administrativesystems from the science of admir
They listen to lectures and read literature. During the
exercises, they analyze examples fioractice At the colloquium or written / oral exam, they can ¢
Objectives of administrative systems, differentiation and
independently and in teams and draw conclusions abo| differentiate the goals @dministrative systems and
92. integration, interest dominance and autonomy
the application of legal regulations in administrative processes of differentiation and integration, i.e. int
organizations autonomy in administrative systems
In group work, the
They listen to lectures and read literature. During the
At the colloquium or written/oral exam, they are ab
Objectives of administrative systems, differentiation and exercises, they analyze examples from practice
describe the specifics of the administration study r
93.

integration, interest dominance and autonomy

independently and in teams and draw conclusions abo

the application of legal regulations to a concrete factug

situation, and the dilemmas of division

dilemma of territorial division. Prepared and presel

(independently using computer prograamsl judicial




94.

The process of initial territorialization, the development of

government institutions

They listen to lectures and read literature. During the

exercises, independently and in teams, they analyze

examples from practice and draanclusions about the

application of legal regulations to a specific factual

situation, and draw up acts related to the

95.

Regressive forms of territorialization and their overcoming,

emergence of state administration

At the colloquium omritten/oral exam, they can define

societies of persons, list their common and distinguishi

characteristics, that is, analyze and explain the modalit

of the management study system.

At the colloquium or written/oral exam, they can de

persons, list their common and distinguishing char

analyze and explain the modalities of the manager

96.

Functional influences in administrative systems, functional

decentralization, regional bodies of statininistration, public

corporations

They listen to lectures and read literature. During the

exercises, they analyze examples from practice

independently and in teams and draw conclusions abo|

the application of legal regulations to a concrete factug

situation related to urbanization and

At the colloquium or written / oral exam, they know

concepts of urbanization and metropolitanization.

Prepared and presented practical work (independ

programs and sources of judicial and other legal p




Formal and actual relationship between administration and

government, conflicting tendencies in the relationship betwee

They listen to lectures and read literature. During the

exercises, they analyze examples from practice

At the colloquium or written/oral exam, they know |

9r. administration and government, tendencies towards independently and in teams and draw conclusions abo| the tendencies in management and list their comm
concentration and deconcentration theapplication of legal regulations to a specific factual | characteristics
situation.
They listen to lectures and read literature.
At the colloquium or written/oral exam, they can define
The relationship betweeadministration and government They use multimedia and the network.
the historical influence and development of the
98. transitional During the exercises, they individually research th
administration, state their common and distinguishing
thematic area by searching the database about ad
characteristics, or analyze it according to years.
political system and its influencen the
They listen to lectures and read literature.
They use multimedia and the network. At the colloquium or written/oral exam, they can de
99 Territorial administrative system as an organization During the exercises, they individually research the M EEEIIEN D e SE i, SE e e G0l

content of this thematic area by searching the databas

about administration in the political system and its

influence on the

distinguishing characteristics, that is, analyze and

modalities in administrative organizatians




Means of political control of citizens over administration, mea|

They listen to lectures and read literature.

At the colloquium or written / oral exam, they can c

political control, state their common and distinguisl

100. - . . - . During the exercises, they demonstrate the means of
of civil protectionof citizens over administration
that is, analyze and explain the goal of the means
political control of the administration
the administration.
They listen to lectures and rekitérature.
At the colloquium or written/oral exam, they know |
They use multimedia and the network.
Public administration in relation to citizens interpret local bodies.
101. The types and peculiarities of local bodies are present
Propose a way of solving a certain organizational :
In the group work at the seminar, the brainstorming
management based on the presented facts of the
method and the discussion method
Law on the State Administration System in the Republic of They listen tdectures and read literature. They listen to lectures and read literature.
102.

Croatia (Parts-lll

During the exercises, they analyze examples from pra

independently and in teams and search databases abd

During the exercises, they analyze examples from

and in teams and search databases about




Law on the State Administration System in Bxepublic of

They listen to lectures and read literature.

At the colloquium or written / oral exam, they know

Final lecture

1083. During the exercises, they analyze examples from praq jobs of people in the administration and propose a
Croatia PartsIV-VII . o . .
independently and iteams and search databases abou{ in & specific working environment
They listen to the lecture and prepare individually for th
Law on Civil Servants (Part8) 4 exam. At the colloquium or written/oral exam, they know |
104.
During the exercises, they analyze certain definitions | explain the peuliarities of theoretical models.
related to theoretical management models independe
105.

3. EVALUAT

ION OF STUDENTS™ WORK

3.1
Students’
obligations

A

A

A Mor e

positively evaluate a seminar paper.Students who achieved during the course:

F r i02dh 990 of ECTS pointsthey are graded F (failed) and cannot acquire ECTS points, and reumsblein the course in the following academic year;

In accordance with the Rulebook on studying and the Rulebook on assessment and evaluation of student worktifoeatddients, eminimum of 70% class attendance. Rarte students are obliged to attend a minin

Fr a #9.9%258hey are graded FX (insufficient) and must sit and pasgitten exam (test). The written exam (test) can bé fering the regular or extraordinary exam period;

t sudents Ha® %he right to access the final exam of the course.Students can pass the final exam from the course &) thwinggtasses through continuous monitoring of studaotiwé participation |

and solving a case study and two colloquiums); b) during classes (active participation in classes and preparationatiahgrepeadtical work and solution of casedséis) and by taking an exam (written exam).




3.2.
Monitoring
student
work (enter
the share of
ECTS
credits for
each activity
so that the
total number
of ECTS
points
corresponds
to the credit
score of the

Class attendance 2 Oral exam 2 (without

colloquium) Project

Experimental work Research Practical work

Essay Paper Continuous check

Colloquiums (without written exam) Seminar

paper 0.5 (enter the rest)

Class activities 0.5 Oral exam (without

colloquium) (write the rest)

course)
Other
Other
3.3.. Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Student
workload

4. FORMIRANJE OCJENE




4.1.Grading

seminar -
papers
4.2.Grading
colloquia/ Unsatisfactory Satisfactory Above average
written and
oral exam
The paper is not organized in a logical order and Ig
structure. The paper is well structured with a clear distinction
The paper is well structured with a clear distinction
Words and expressions not aligned with official between the introduction, the main part of the text ar
. between the introductiothe main body of the text and
Active course attendance
terminology. The writing style is not appropriate, th the conclusion, which are excellently logically
the conclusion
sentences are too long, the vocabulary is modest ¢ connected to each other.
4.3.Final with frequent and
grade
according to
evaluation
elements

Colloquid Written exam

frequent and repeated grammatical errors.

No sources are given at all. The references do not

match the topic and show a superficial approach tq

researching the topic

Words and expressions are aligned with official

terminology. The writingstyle is appropriate, the

sentence structure is clear, the vocabulary is appropr

and there are fewgrammatical errors.

Words and expressions are aligned with official

terminology and demonstrate an understanding of th

meaning. The writing style isxcellent, the sentences

are clear andconcise, the vocabulary is rich and ther

are no grammatical errors.




Oral exam

The references do not match the topic and show a

superficial approach to researching the tapic

The sources are listebut incompletely and with errors,

References are appropriate for the topic and demons

a satisfactory research attitude.

Words and expressions are aligned with official

terminology and demonstrate an understanding of th

meaning. The writing styls excellent, the sentences

are clear and concise, the vocabulary is rich and the

are no grammatical errors.

Percentage of acquired knowledge, skills and competences (teaching + final exam)

70-75% prisustva 76-86% prisustva 87-100% prisustva
2 bodova 4 bodova 7 bodova
2 3 4
4.4 Final 5 bodova 7 bodova 8 bodova
grade 2 3 4
according to ; ; .
absolute 50-64,9% 65-79,9% 80-89,9%
division 25 bodova 30 bodova 35 bodova
2 3 5
25 bodova 30 bodova 35 bodova

5. ADDITIONAL COURSE INFORMATION

5.1.
Compulsory

Title

literature

Number of ¢
libra



(available in
the library
and via
other media)

MZ M® tdZAAOY 9dI LGFHYAOSOAGI {®X t I PAOGI ¢ b wlh Yt kakriga Zageh 199MNJ
strIMTo® HD %12y 2 adzaldl Odz RNODIRGY @ dINSDH @Y A Yb ki f mzOn SyM D ANH KM b D

34/11, 49/11, 150/11, 34/12, 49/12, 37/13, 38/13, 01/15

5.2.

Additional o . i oa . L p A . _
iterature (at| © Y2 LINR 02 L OZy0HANIOAY W Iy S MRS OF = %I INB0 > (atONBSYENVG T 2D @Y | h ail
themoment| 2a20f2FY Aajldzaugdl A AlllI208A dz Y2LINAOZ L POdzNIDPOY a 2 RiZdgiebu] Zageeb,2 |
of changes | 2003., str. 191¢ 227. 3. Kuhlmann, S., Wollmann, H., Introduction To Comparative Public Administration, Cheltenham, Edward Elgar P
and/or [URZ HAMOD® nd® ~AYFEOZ bdY LIOG2NI A LR2ESUYIl Al 20N2 3 dedy DA OR Kdz] ¥ 2
zt"ngndedof a2RSNYAT I OA2E KNIBFGA1S dzLINI @S5 { dZ@NBYSYl 2 gyl qeINt S = 5 NHzO(
uay
programme)
5.3. Quality
assurance
methods tha{ Controlof the quality of students' work and the acquisition of the necessary knowledge and skills will be ensured througleinteracBy keeping records of students' attendance and activities in class and the info
ensure the
a;:qwsmon information necessary for further instructions to students will be obtained in order to increase the efficiency of th&tudenks will be informed about their rights and obligations, work methods and necessary liter
(0)
knowledge,
skills and Indicaors of the quality assurance system: Student survey, monitoring of annual data from HZZZ on the annual state of shydeenerapiployer and Alumni association surveys
competencey
IS? ) « Informing about theourse and contacting the teacher It is the duty of every student to regularly inform themselves about the courseatitk addivisies in the class. All information about the holding of classes o
nforming
about the
course and | manner on the-earning pages of the course and on the website of the Polytechnic. Students can contact teachers during the consdl(atittapeone hour a week), while for short questions and explanations the
contacting

the teacher

by email (from the official email address on the @vus.hr domain), which will be answered as soon as possible (no later than five working days fegrhdhtheeemail).




1. GENERAL INFORMATION

1.1.Course title Constitutional law of the Republic of Croatia 1.8.Course code ifSVU 201178
1.2.Course lecturer M.Sc. Kr e ¢ i ntitular séviordecaucer, 1.9.Course code iIMOZVAG
1 3. Assistants and/of associates 1.10.Forms of teachinghumber of hours Lecturing (45+0+30+0)

+Practical exercises + Seminars + e learning)

1.4.Study programme (specialist,
undergraduate, graduate)

Undergraduate Professional Study
Administrative Law

1.11.Level of e learning application @, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5.Course status (obligatory,

; Obligatory 1.12.Number of course revisions 1
optional)
1.6.Year of study 1st 1.13.Modernization lyes no
I 0
1.7.Creditscore(ECTS) 6 1.14Percentage estimate of course changes and/or| Less thar20% l

supplements

More than20 % 1

2. COURSE DESCRIPTION

2.1.Course objectives

The aim of the course is to acquire basic knowledge about the historical and legal devedophestablishment of an independent Republic of Cro
the determinants of the constitutional order of the Republic of Croatia, human freedoms and rights and their constdteiiual, fhe division of
powers and institutions of the authoritieshie Republic of Croatia, the constitutional judiciary, and the organization of locagloselfnment.

2.2.Terms of course entry and
required competences

There are no conditions for enrollment in the course, but taking the course is possible oslycaéssfully completing the course Constitutional La

LO 1: Connect the basic concepts of different branches of law and generalize the problems of work in public administration




LO 2: Analyze theinterferences of international, European and national law

LO 3: Analyze and critically evaluate the organization and functioning of the state government in the Republic of Croatia

LO 4: Analyze the impact of social processes on the constitutardal, in particular the process of globalization, eategration, transition,
urbanization, regionalization and decentralization

LO 8: Use and develop complex written and oral communication in Croatian and English

2.3.Learning outcomes on the
study programme level LO 10: Organize and conduct teamwognd critically evaluate the opinions and attitudes of team members

LO 11:Independently and responsibly search, interpret and apply relevant literature and legal sources for drafting and aratiting eegl acts in
administrative and other legatoceedings, administrative dispute and activity of administrative bodies and organizations, utility companies and
institutions

LO 13: Anticipate the future development of the national constitutional system and the administrative system at different leve

Level of LO:
1-Remembering
. . 2-understanding
Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application
S evalyation
6-synthesis
1. Describethe historical constitutional development of the Republic of Croatiagafide the basic determinants of the 2
constitutional order of the Republic of Croatia '
2.4.Expected learning outcomg_2. Analyzethe situation and respect for human rights in the Republ@raditia 4
on the course levg#-10 3. Define the constitutional model of government in the Republic of Croatiacangbare it with models of the organization of 14
learning outcome@s government in the countries of the European Union '
4. Describethe electoral system amdlculatethe distribution of seats according to the election results 2,3
5. Draft a simpler lawsuit to the Constitutional Court of Bepublic of Croatia, aniterpret the case law of the Constitutional 36
Court of the Republic of Croatia '
6. Assesghe current state of the Croatian constitutional legal systeramtiwipate its development in the future 5
2.5.Course content according t Constructive allignement
e QUL SEnEelio No. | Thematic unit Ig(?ufsféhe Content/teaching methods Evaluation Time




Introduction into the course and

Listen to a lecture. In the
course okeminaryclasses
studentsare introduced to the

detailed plan course content and documen| - 4h
on the elearning page of the
course
At the midtermor written / oral exam
they can describe the position of Croat
106. : in Yugoslavia, the establishment of
Studentsibten to a lecture an democratic rule, and the adoption of th
ESTABLISHMENT OF THE read literatureAt seminay Constitution of t’he Republic gf Croatia
INDEPENDENT REPUBLIC OF classes, they independently | . . P o
S X 1 . in 1990, and define the constitutional | 6 h
CROATIA - Historical Review from explore the content of this S - .
: . determination of n&nal sovereignty as
1918 to the Present topic area by searching the ) — e
well as basic constitutional decisions.
database. .
Practical work created and presented
(using computer programs
independently).
BASIC DETERMINATIONS OF _ At the mldterm(_)r written / oral exam
Studentdisten to a lecture ang they can explain the reasons for chang
THE CONSTITUTIONAL . . o .
read literature. At seminary | the Constitution of the Republic of
REGULATION OF THE oo ) ) - .
. teachingin a group by the Croatia, and define the Original basics
REPUBLIC OF CROATIA- Basic . . : C .
107. . o 1 method of brainstorminthey | and basic provisions of the Constitut | 10h
Provisions of theConstitution of the . . . .
; ) discusghe highest of the Republic of Croatia.
Republic of Croatia, Amendments tq A .
N - constitutional values of the | Practical work created and presented
the Constitution and the Original . . .
Basi Republic of Croatia. (using computer programs
asis :
independently).
GUARANTEES OF FREEDOMS Studentdisten to a lecture an| | €Y €an define the highest values of t
: . constitutional order of the Republic of
AND RIGHTS IN THE read literature. At semingar Croatia. define gender equality and
CONSTITUTION OF THE classes, they independently Ha, gendaer equaiity
- prohibition of discrimination, as well as
REPUBLIC OF CROATIA- and in a group analyze case o ;
108. I C 1,2 . . command responsibility at the midterm| 12h
Constitutional principles for the studies and draw conclusiong .
: . . : L or written / oral exam.
protection ofliberties and rights, on the application of legal
) . g Practcal work created and presented
gender equality and nen regulations to apecific :
LY Lo (using computer programs and sourceg
discrimination factual situation. S
legal practice independently).
NATIONAL RIGHTS AND Studentdisten to a lecture anc At the midterm or the written / oral exar
109, PROTECTION OF NATIONAL 12 read literature. At semingar they can define the term national 12h

MINORITIES - Constitutional

Guarantees of National Equality ang

classes, they analyze case

studies independently and in

minority, as well as the basic provisions




Constitutional Law on the Rights of
National Minorities

groups and draw conclusions|
about the application of legal
regulations to a specific
factual situation.

of the Constitutional Law on the Rights
of National Minorities of 2002.
Practical work created and presented
(using computer programs
independently)

PERSONAL, POLITICAL,
ECONOMIC, SOCIAL,
CULTURAL AND

Studentdisten to a lecture anc
read literature. At semingr
classes, they analyze case
studies independently and in
groups and draw conclusions|
about the application of legal
regulations to a specific

They can define personal, political,
economic, social, cultural and
environmental rights and freedoms, as
well as their constitutional and legal
determinations at theidtermor the

110. | ENVIRONMENTAL RIGHTS AND | 1,2 Lo . 12h
factual situation. In the group| written / oral exam.
FREEDOMS- Types and ; : X
constitutional determination of work, the brainstorming Practical work drafted and presented
freedoms and rights method and the method of | (using computer programs and sourceg
9 discussing the state and case law and other legal practice
protectdbn of human rights in | independently).
the Republic of Croatia are
applied in seminar work.
. At the midtermor written / oral
Studentdisten to a lecture anc L .
read literatureAt semina examination, they can explain the
classes, groups demonszrate procedure for electing a member of the|
CROATIAN PARLIAMENT - the implementation of the | Croatian Parliament, and define the
: : . ; competences, constitutional position,
111. | election of representatives and acts| 1,34 session of the Croatian manner of dissolution and acts of the 14h
the Croatian Parliament Parliament. They calculate th . )
R : Croatian Parliament.
distribution of parliamentary X
seats according to the Pra_ctlcal workcreated and presented
fictitious election results (using C"”.‘p“‘.er programs and sources
' legal practice independently).
At the midtermor the written / oral examn
they can describe the passing of laws i
LEGISLATIVE PROCEDURE- Studentdisten to a lecture anq the ordinaryand urgent procedure, and
. read literatureAt seminay define the means of parliamentary
Rules of Procedure of the Croatian classes, groups demonstrate| control over the work of the Governme
112. | Parliament, Legislative Procedure | 1,3 » group 12h

and Supervision of the Government
of the Republic of Croatia

the process of adopting
legislation from the proposal
to the vote.

with special attention to parliamentary
issues.

Practical work created and presented
(using computer programs and sourceg

legal practice independently).




REFERENDUM IN THE
REPUBLIC OF CROATIA- Types,

Studentdisten to the lecture
and read the literature, and b
reviewing the database at the

They can enumerate the types of

referendums at the midterm or written
oral exam, define the local referendum
popular initiative, veto and petition righ
and analze previous referendums in th

113. A 1,3 i [ X T . o
local referendum, people's initiative seminay classes in the group Republic of Croatia, including citizens' 10h
. they analyze all the T
veto and petition : .| initiative referendums.
referendums in the Republic .
. Practical work created and presented
of Croatia so far. X
(using computer programs and sourceg
legal practice independently).
At the midtermor the written / oral exam
they can define the constitutional
Studentdisten to a lecture ang position and constitutional powers of th
PRESIDENT OF THE REPUBLIC read literature. At the President of the Republic of Croatia, af
OF CROATIA- Constitutional seminayclasses, the basic provisions of the Law on the
114. | position and powers, Law on Electiq 1,3 theybrainstorm and discuss | Election of the President tiie Republic | 12h
of the President of the Republic of groups the constitutional of Croatia, and explain the institute of
Croatia powers of the President tife | cohabitation.
Republic of Croatia. Practical work created and presented
(using computer programs and sourceg
legal practice independently).
At the midtermor written / oral
examination, they can define the
constitutional position of the
GOVERNMENT AND C_EN_TRAL Studentdisten to a lecture and Government, exple_un the relaglonshlp o]
GOVERNMENT - Constitutional : ; the Government wih the Croatian
. read literature. During the ) ;
position of theGovernment of the semi , Parliament and the President of the
; : . ; inay classes igroups, . ) X
Republic of Croatia, relations with Republic of Croatia, and define the bag
115. . ) 13 they analyze a database of o o 12h
the Croatian Parliament and the : provisions of the Government Act, as
; i . of the sessions of the
President of the Republic of Croatia . | well as the structure, scope and manne
Government of the Republic e ;
Law on Government, central state ; of work of the state administration.
L ; of Croatia. .
administration Practical work created and presented
(usingcomputer programs and sources
legal practice independently).
CONSTITUTIONAL COLRT oF e o e o
116. | THE REPUBLIC OF CROATIA | 135 ' P » comp : 14h

Constitutional position, composition

seminars they interpret the

Constitutional Court's judicial

the Constitutional Court at the midterm

or written / oral examination, explain th




and jurisdiction, constitutional revie
and constitutional complaint

decisions independently and
groups by reviewing the case
law, and in constitutional
groups draw up constitutiona
complaints

procedure for assessing the
constitutionality and legality of other
regulations, and describe the procedu
for filing a constitutional complaint and
the proceedings of the Constitutional
Court.

Practical work drafted and presented
(using computer programs and sourceg
case law and legal practice).

JUDICIAL POWER- Organization
of Courts andittorneys,

Studentdisten to a lecture anq
read literature. In the course
the seminar they analyze the

At the midtermor the written / oral

examination, they can define the syste
of organization of courts and the bar, a
explain the independence of the judicig
and the position of the judiciary under

117 Indepgnqence of th_e Judiciary, 13 examples from the practice o] the Constitution of the Republic of 10h
Constitutional Position of the ; )
Judiciary courts and prosecutors Croat'la.
offices. Practical work draéd and presented
(using computer programs and sourceg
case law and legal practice).
At the midtem or written / oral
. examination, they can define the basic
Studentdisten to a lecture anc 7
read literature. In the course features and principles of copdgct of th
SPECIFIC INSTITUTIONS OF the seminar tHe analvze Ombudsman and other specialized
CONSTITUTIONAL AND examoles fr(’)m tKe ra)c/:tice o ombudsmen, define political corruption
LEGALITY OBSERVATION - P P and the competence of the Commissio
118. . 1,3 the Ombudsman and the X =" 10h
Ombudsman, Conflict of Interest I . for Conflict of Interest Decisions, and t
o . Commission for Conflict of o
Commission and State Election - composition and competence of the Stg
e Interest Decisions, and : D
Commission Election Commission.
demonstrate the work of the :
o Practical work drafted and presented
State Electoral Commission. X
(using computer programs and sourceg
case law and legal practice).
LOCAL AND REGIONAL SELF Studentdisten to a lecture and At the midtermor the written / orakxam
GOVERNMENT - basic . they can define the basic characteristic
L read literature. At the )
characteristics of localelf- . of local selfgovernment, their
119. 13 seminayclasseghey analyze 10h

government and organization of
relations between central and local
authorities

the Statug of the City of
Gi beni k in gr

relationship with the central governmen
as well as the specificities of Croatian

local selfgovernment.




Practical work created and presented

(using computer programs and soes of

legal practice independently).
CONSOLIDATION OF THE Studentdisten to a lecture anq They can explain the role of the
CROATIAN LEGAL SYSTEM- read literature. At the constitution as the starting point for the
transition and constitutionalism, stat seminayclassesthey use consolidation and stabilization of the

120. | of the Croatian legal system in theo| 6 methods obrainstorming and| legal order at the midterm or written/ | 20 h

and practice discusghe state of the oral exam, and to anticipate the future
Concluding considerations Croatian legal system and its| development of the Croatian legal
Revisionand preparing for the exam further development. system.

3.EVALUATION OF STUDENTS® WORK

In accordance with thRegulations on Studyingnd theRegulations on Student Assessment and Evaluatifom all full-time students attendance of
least 70%. Paitime students are required to attend classes at leashAB@¥idents must create, present &iade goositivelyratedseminar paper.

Students who have achieved during the course:
1 from0-24,9% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS credits, and ransbltén the next academic year;
1 from 25-49,9%- are assessed by FX (insufficieat)d must pass the written exam (test). Written exam (test) can be held in a regular o
extraordinary examationperiod,;
1 more than 50% students have the right to take the final exam.

3.1.Students” obligations

Students can take the final exam in the course in two ways: a) doeirngurse of teaching through continuous monitoring of students (active
participation in teaching, preparation and presentation of seminar work amiidtasmexams); b) during class (active participation in teaching,
preparation and presentation of seariwork) and taking exams (written and oral part of the exam).

. 3 (without :

Attendance 2 Written exam colloquia/midterr) Projed
3.2.Monitoring student work . .
(enter the share of ECTS credi Experimental work Research Prac'FlcaI work
for each activity so that the totg Essay Report Contlljuogs
number of ECTS points examination
g(f)g]eesgglrjqusse;o the credit score Colloquium (midterm) g;(i%v'thom written Seminar paper 0,5 Other

Class activity Oral exam Sé)?lgét?;/ﬁii dtern) Other

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
Obligation Hours (estimated)
4, Attendance 60

3.3. Student workload




5. Writing seminampaperand presentation

15

6. Preparation for thenidterm / exam through sestudy

105

4. FORMIRANJE OCJENE

4.1.Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logic:
order and lacks structure.

The paper is webtructured with a
clear distinction between the
introduction, the main body of the tex
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the tex
and the conclusion, which are logical
interconnected.

style

Terminology, writing

Words and expressions are not in ling
with official terminology. The writing
style is not appropriate, the sentence
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Wordsand expressions are in line wit
official terminology. The writing style
is appropriate, the sentence structure
clear, the vocabulary is appropriate

and there are few grammatical errors

Words and expressions are aligned
with official terminology and stw an
understanding of their meaning. The
writing style is excellent, the sentenci
are clear and concise, the vocabulary
rich and there are no grammatical
errors.

Citing andreferences

The sources are not listed at all. The
references do not fit thepic and
show a cursory approach to exploring

the topic.

The sources are listed but incompletg
and with errors. The references are
relevant to the topic and show a

satisfactory research attitude.

The sources are accurately, complett
and consistently lisd. The references
are appropriate, their list isi€th" and
comprehensive and shandetailed
research approach.

4.2.Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Studentresponds by memory, without a deep
understandingdoes not know oapply basic
terms and conceptspds not know how to
apply or explain the contents of the course w
examples.

Student reproduces the basic concepts 4
without difficulty imparts new knowledge
understands the material,@ainsthe terms ang
concepts supporting thewith examples.

Knowledge is at the level of analysis, synthe
and evaluationStudentobserves the principles
of law, accurately and thoroughly explains th
content of the material, and logically connect
andexgains the terms and concepts supporti
themwith examples. Finds solutions that wer
not originally given anchotices correlations
with related material.

4.3.Final grade according to
evaluation elements

Active course 70-75%of attendance 76-86% of attendance 87-100%of attendance Solved case studies
attendance 2 points 4 points 7 points 3 points
) 2 3 4 5
Seminar paper - - - -
5 points 7 points 8 points 10 points




2 3 4 5
(e:;;'ﬁ]q“'a/ Written 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam : - - :
25points 30 points 35 points 40 points
Percentage of acquirel
knowledge, skills an_d Numerical grade ECTSgrade
competences (teachint
4.4 Final arad di + final exam)
a-bs-ol'”tz g.“".‘s.i r‘?‘ccor g/ 907 100% 5 (excellen} A
ute divisi 801 89,9% 4 (very good B
657 79,9% 3 (good) C
6071 64,9% 2 (satisfactory D
5071 59,9% 2 (satisfactory E

5. ADDITIONAL COURSE INFORMATION

Title Number of copies in| Availability via
_ the library other media
5.1.Compulsory literature ™ "Smerdel B, Ustano urelenj e europske Hrvat sNamdné rovine,z m
(available in the library and Zagreb,2020., str. 26%55.
via other media) 2. Ustav Republi ke MNarodnanosne 8510 p51é.| i gl eni t ekst
3. Ustavni Zakon o Ustavnom sudu Republi ke Hr
1. Balil, A., Ushaenprptavbjate8plja,il995. 2.
5.2.Additional literature (at | Hrvatske, Split, 2002.
the moment of changesand/f 3. Bal i I , A., Leksi kon Ustava Republike Hrvats
amended of study 4. Smerdel, B., Gardagevil, n., l zgradnja dem
programme) razvojnoj perspektivi, Hrvatska udruga za ustavno pravo, 2011

The control of students' work quality and the acquisition of necessary knowledgkilendill be ensured through interactive work. By keeping track

5.3.Quality assurance attendance and student activity during classes and provided information on students™ progress through short collogommsaidihformation for
methods that ensure the further guidance to students will peovided in order to increase the efficiency of their work. Students will be informed about their rights and oblig
acquisition of knowledge, as well as the methods of work and the required literature.

skills and competences Indicators of quality assurance system: Student survey, monitoring oflalatadrom the Croatian employment service on the annual state of stude

employment, surveys from employers and Alumni association.




5.4. .Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularfgrmed about the course, the coursework, and the classroom activities. All notices of clg
possible adjournment will be published in a timely manner on-tbaraing site of the course and on the website of the Polytechnic. Students can
teachers during the consultation period (at least one hour per week), while for short questions and explanations theyaaededwing class. It is alg
possible to ask questions byn&il (from the official email address at @ vus.hr), which will bBaswered as soon as possible (no later than five wo

days after receiving theralil).




6. GENERAL COURSE INFORMATION

1.1.Course title

Sociology ofpublic administration

1.8.Course code in ISVU

1.2.Course lecturer

| vi ca P o IPjofedsar &f Applred Jdudies

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

1.10.Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(30+15+0+0)

1.4. Study programme (specialist,
undergraduate, graduate)

Professional Undergraduate Study Administrati
Law

1.11.Level of e learning application ¢, 29, 3¢
level), percentage of on line course performance (m
20%)

18, course materials are dime, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions 5
optional)
1.6. Year of study 2nd 1.19.Modernization da ne
I 0,
1.7.Credit score (ECTS) 5 1.14 Percentage estimate of course changes and/o| Lessthan 20% fl

supplements

More than 20 % I

2. COURSE DESCRIPTION

2.1.Course objectives

To acquaint students with social processes, phenomena and relationships, the laws of their development, but alsoiomstaaldrdiependence, as w
as the contextf society as a totality, with special emphasis on the social aspects of the reality of law.
To develop students' abilities for critical thinking; use of theoretical concepts to understand phenomena in one's yas wetlies comparison wit;
others, ceatively apply sociological concepts to the daily experience of students.




To encourage students' critieahalytical, thinking, eloquent and erudite abilities, understanding of -eangkeffect relationships in social relations, a
the formation of persml attitudes about the state of society.
To train students to understand and interpret (partly research) social phenomena and processes.

2.2. Terms of course entry and

required competences . Conditions for enrollment in the second year of study.

. IU 4, 6,10, 13
2.3.. Learning outcomes on the

study programme level

Level of LO:

1- remembering,

. . 2 2- understanding,
Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,

4-analysis,
5-evaluation,
6-synthesis
2.4.Expected learning outcome 7. Dlﬁereqtlate: define e}nd ex_plaln the basic concepts of soplology : : : : : : 1,4
on the course level 8. Explain, differentiate, interpret and compare different sociological theories, schools and directions of classicabarmbrary
approaches (related to different social problems and different relevant social topics)
9. To investigate social processes at the elementary level 2,5
10. Analyze and explain relevant social phenomena, processes and trends of contesopatieg 6,3
11. Define, analyze and explain basic social institutions, and explain the influence of thhistmrical context on them 4,6
5,6
5,6

12. Describe and explain the concepts of social control and deviance
13. Explain the relationship between thimte and politics towards the civil sector of society

14. Identify, compare and explain the place and role of contemporary Croatian society with regard to various social proce
within the globalized world

15. Recognize the role of legal cultuaed sociology of law in society 5,6

3. EVALUATION OF STUDENTS® WORK

In accordance with the Regulations on Studying and the RegulatidtsidentAssessment and Evaluation: for all ftithe students attendance of at

least70%. Partime students are required to attend classes atd6&&tAll students are required to carry calculator and formulae list.

Students who have during the course achieved:

3.1.Students’ obligations 1 from 0-24,9% ECTS creditare rated F (unsuccessful) and cannot obt@mn&credits, and must-enroll in the next academic year;

1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a
extraordinary exam period;

1 more than 50% students havthe right to take the final exam.




Students canake the final exam from the course in two ways: a) during the coursEadifing through continuous monitoring of students (ag
participationin classes and through three colloquia); b) by passing tma éwrittenand oralpart of the exam).

3.2.Monitoring student work
(enter the share of ECTS credi

for each activity so that the tote
number of ECTS points

corresponds to the credit score
of the cours@)

Attendance 2 Written exam 2 (withoutcolloquia) Project
Experimental work Research Practical work 2
Essay Report CO”“F‘UOF‘S
examination
Colloquium 2 (without written Seminar paper Other
exam)
Class activity Oral exam 0,5 (without colloquia) | Other

3.3.. Studentworkload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
9. Attending classes and exercises 60 hours
10. Preparing colloguia or exams through individual work 90 hours

4. GRADING

4.1.Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logic
order and lacks structure.

The paper is well structured with a
clear distinction between the

introduction, the main body of the tex
and theconclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the tex
and the conclusion, which are logical
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentence
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are in line wi
official terminology. The writing style
is appropriate, the sentensteucture is
clear, the vocabulary is appropriate

and there are few grammatical errors

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentenc
are clear and catise, the vocabulary i
rich and there are no grammatical
errors.

Citing and referencing
references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to explorin
the topic.

The sources are listed but incplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, completg
and consistently listed. The reference
are appropriate, their list is "rich" and
comprehensive and shows aaiked
research approach.

4.2.Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper

understanding. Does not know or apply

Reproduces the basic concepts and with

difficulty _imparts new _knowledge

Knowledge is at the level of analysis, syntkesid evaluation.
Observes the principles, accurately and thoroughly explains t




course with examples.

basic terms and concepts. Does not know
how to apply oexplain the contents of the

understands the material, explains the te
and concepts supported with examples.

content of the material, and logically connects and explains tk
terms and concepts supported with examples. Finds solution
were not originally given. Notes correlat®with related

4.3.Final grade according to
evaluation elements

4.4.Final grade according to
absolute division

material.
70-75%oof attendance | 76-86%of attendance| 87-100%of attendance
Active course attendance : - :
3 points 5 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
27 points 33 points 39 points 45 points
Oral exam 2 3 5 5
27 points 33 points 39 points 45 points
Percentage of acquired
knowledge, skills and .
competences (teachirgfinal Numerical grade ECTSgrade
exam)
907 100% 5 (excellen} A
801 89,9% 4 (very good B
651 79,9% 3 (good C
6071 64,9% 2 (satisfactory D
5071 59,9% 2 (satisfactory E

5. ADDITIONAL COURSE INFORMATION

5.1.Compulsory literature
(availablein the library and
via other media)

Number of copies in

Availability via

Title the library other media
1.Giddens, A., (2007.) Sociologija, Zagreb, Nakladni zavod Globus.
Pogl avl j a: Ku |l t-46); Svijetiu promjenidstr.\6@1), Klasa, stratifik@ca i nejdnakost (stf. 2829 7 )>, Si rlomagt vo,l s
334), Moderne organizacije (str. 3867 1) , Rad i e k o-Ald)p\akti polijika (sto. 4203454424488 { 4
2. Haralambos\., Holborn, M., (2002.), Sociologija, Zagreb, Golden marketthd. j e d e | i di| eholviii tMaxo wMs BWIj g s tDir

601-604), M. Mannri zvor i

dr ugt 635, Fowchult md Is /t 2(3tr 655638).

5.2.Additional literature (at
the moment of changes and/

.3. Pusi

,1 E'i

(1990.)

Drugtvena

168y 182187, 0 | a ,




amended of study
programme)

4. ZriiknegdrisSle k ul i Oplea sd & s,uvddamguisqcialogiju prava, Pravni fakultet u 2
Zagrebu, Zagreb, 2021.

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition eessary knowledge and skills will be ensured through interactive work. By keeping tr
attendance and student activity during classes and provided information on students™ progress through short colloquinmesanhd information for
further guidane to students will be provided in order to increase the efficiency of their work. Students will be informed about theindgttligationsg
as well as the methods of work and the required literature.

Indicators of quality assurance system: Studemvey, monitoring of annual data from the Croatian employment service on the annual state of]
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of eacstudent to be regularly informed about the course, the coursework, and the classroom activities. All notices of
possible adjournment will be published in a timely manner on-tharaing site of the course and on the website of the Polyte@toidents can conta
teachers during the consultation period (at least one hour per week), while for short questions and expbachtiomsih be contacted during class. It
also possible to ask questions bynail (from the official email addresat @ vus.hr), which will be answered as soon as possible (no later than five W
days after receiving therail).




2. GENERAL INFORMATION

1.1. Course lecturer lvanaBrati , pr of ., H 1.8. Course codeinISVU 201183
1.2. Course title English language 2 1.9. Course code in MOZVAG
1.3, Assistants and/or associates 1.10 Forms of teaching (humber of hours Lecturing +Practic (30+00)

exercises + Seminars + e learning)

1.4. Study programme (specialist,
undergraduate, graduate)

Undergraduate Prodsional Study
of Public Administration

1.11 Level of e learning application &, 2%, 39 level),
percentage of on line course performance (max. 20%)

15t course materialare online, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions 2
optional)
1.6. Year of study 1 1.20.Modernization Yes
. -
1.7. Credit score (ECTS) 3 1.14 Percentage estimate of course changes and/or suppler Less thar20% X]

More than 20 % i

2. COURSE DESCRIPTION

2.1. Course objectives

The objectiveof the course English languagés2o master basic vocalary in English related to administrative, legal and businesl in general,
as well as the accuraggammatical structures that include the correct use of verb ternggsken and written Englismasteringhenew lexical units,
andthe proper use of syntax in English sentences, as well as the use of gewgeriatit competences at B1 level.

2.2. Terms of course entry and
required competences

Fouryear secondary education completed; Possession of a Level 4.2 qualification according to the CROQF. Proficiency inreingtisimaB 1

level.

2.3. Learning outcomes on the
study programme level

LO8: Use and develop complex written and oral communication in Croatian and English

LO10: Organize and conduct teamwakd critically evaluate the opinions and attitudes of team stakeholders

LO12: Compile andiraft a¢s and submissiorend to undertake basic procedural actions in administratideother legal proceedings as weliras

theadministrative dispute

2.4. Expected learning outcomes (
the course level

Learning outcomesaccrodingo the Bloom's taxonomy: (up to two verbs per LO)

Level of LO:
1- remembering,
2- understanding,
3- application,
4-analysis,
5-evaluation,




6-synthesis

1. Understand andapply basic termsn legal English terminology

2,3
2. Solveandapply grammaticastructures on texts and grammar tasks 3
3. Interpret anduseverb tenses in a real linguistic context 24
4. Solveandinterpret grammatical tasks in English 3
5. Developanddemonstrate(in front of fellow students) a brief pregation in English 3
6. Analyze andcomparedifferences in the use of basic verb tenses in English 4
7. Selectandargue one of the topics within the course 5
. o . 6
8. Explain andtranslate a specific text of a businetegal character
9. Prepare andcomposean essay in English 5
Constructive allignement
no Thematic unit Ig(c))u?géhe Content/teaching methods Evaluation Time
o Listen tolectures. Work
121 Introduction into the course and ) independently on computer, getto | 2h
" | detailed plan know course content and elearning
2.5. Course content according to documents. : :
detailed curriculum schedule ?ﬁ:—:‘(;el?rt]sd;erggr?dt?\)gv:/nam?:r?{iIiar At the colloquium or written and oral exam
. vocabulary and professional terms, | Students will be ale to explain in Englisthe
122. | Common law / Civil Law 1,8 araphrase them into English and | differences btween Common Law and Civil Law,| 4h
gfferpan adequate transla?ion into identify all wards connected to legal characaed
Croatian. They answer the questiong beable to use and interpret them.
Students read the text in English.
123. | Reading / Text analysis 123458 They understand new and unfamilian At the colloquium or written and spoken exam ah

vocabulary and professional terms,

paraphrase them into English and

students will know to apply basic grammatical an
syntactic structures in written and spoken langug




offer an adequate translation into
Croatian. They answer the questiong

Students listen the lesson.

124. | Future tenses (Future Simple) 2,3,4,6 Thev solve different linauistic tasks. | Students will be able to distinguisletails related | 4 h
y 9 " | to form, spelling and use of future tenses in
English.
. PR Students listen the lesson Students will be able to distinguish details relate
125 Future tenses (going to + infinitive) | 2,3, 4,6 They solve different linguistic tasks. | to form,spelling and use of future tenses in 4h
English.
. Students listen the lesson. Students will know to differentiate and to correctl
126. | Grammar exercises 2,3,4,6 They solve linguistic tasks regarding| apply the Future Simpleandgoi ng t o 4h
mixed grammatical tenses. form.
13456 Students solve grammar tasks and | At the colloquium othe written and oral exam
127. | Review | 7’ 8’ 9’ ' 7’| tasks related to comprehension, students willexplain and solve all grammedil 6h
e translation and paraphrasing. tasks asvell as new legal vocabulary
Students read the text in English.
They understand new and unfamiliar Students will know how to paraphrase the text
128. | New ways of dealing with fraud 1,2,5,6 Vgﬁgbﬁrlgga?ﬂgn‘zri%ftisgﬁnlige;r%s‘ correctly and to explain new vocabulary. They wi 4 h
gﬁerpan ade uatnanslatic?n into also know to form new sentences by using the n
- a . vocabulary.
Croatian. They answer the questiong
?F]ue(i/eS;sd;?:g rtlrzient:\;(vteltrslcljzﬂglflzz{iliar At the colloquium or the written ar@tal exam,
) ) vocabulary and professional terms, students are able to pahapse the texexplain the
129. | Protecting intellectual property 1,57,89 | Lo ohrase them into Enalish and | Werds and terms of the legal character related toj 4 h
gﬁerpan adequate translagtaion into intellectual property issuas well as to form new
Croatian. They answer the questiong sentences by using the new vocabulary.
. Students will know how to form, spell and use th
Studentdisten the lesson. . '
130. | Past Perfect Tense 2.3,4,6 They solve different linguistic tasks. grammatical tense. 10h
. . At the colloquium or the written and oral exam,
" Students mdependentl_y aimigroups students are able to paraphrase the text, explain
Text Completition (grammar of two students dela with thext,
131. . 2,3,4,6 solve grammatical tasks. translate words and terms of the legal character related to] 10h
exerC'se) senter?ces into Enalish o’r Croatian intellectual propertyssue as well as to form new
9 " | sentences by using the new vocabulary.
Students read the text in English.
They understand new and unfamilianl At the colloquium or the written and oral exam th|
132. | Contract law 1,5.7.8,9 vocabulary and professional terms, | studenswill be able to paraphrase the text, explal 10h

paraphrase them into English and
offer an adequattranslation into

Croatian. They answer the questiong

thenew vocablaryanswer the questions related t
the text.




Students listen the lesson. At the colloquium or the written and oral exam
133. | Modal verbs 23,46 They solve different linguistic tasks. | students know how to correctly use modal verbs 4h
written and spoken language.
. . Students listen the lesson. At the colloquium or the written and ora_l exam
134. | Passive voice 2,3,4,6 They solve different linguistic tasks. students knownow to correctly use passive voice | 4 h
written and spoken language.
Students solve grammar tasks and | Students will know how to paraphrase the text
135 Review || 1,2, 3,4,5,| tasks relatetb comprehension, correctly and to explain new vocabulary. They wi 16h
' 6,7,8,9 translation and paraphrasing. also know to form new sentences by using the n
vocabulary.
3. EVALUATION OF STUDENTS® WORK

3.1 Students’ obligations

In accordance with the Regulations on Studying and the Regulati@tsidentAssessment and Evaluation: for all tilhe students attendance of
least 70%. Paiime students are required to attend classes at36&&tAll students are required to carry calculator and formulae list.
Students who have during the course achieved:

1 from0-24,9% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS credits, and ransbltén the next academic year;

1 from 25- 499% - are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a

extraordinary exam period,;

1 more than 50% students have the right to take the final exam.
Students camake the final exam frorthe course in two ways: a) during the courséeafching through continuous monitoring of students (ad
participationin classes and through three colloquia); b) by passing the exam (\vandesralpart of the exam).

3.2 Monitoring student workenter

the share of ECTS credits for eaclt
activity so that the total number of

ECTS points corresponds to the
credit score of the course)

Attendance 0,5 Written exam 1 (without colloquia) | Project
Experimental work Research Practical work
Essay Report Contmuogs
examination
Colloquium 2 (without written Seminar paper Other
exam)
Class activity 0,5 Oral exam 1 (without colloquia) | Other

3.3.Student workload

Student workload on all bases for 1 ECTS credit is 30 hourseémaster and is estimated as:
11. Attending classes and exercises 45 hours
12. Preparing colloguia or exams through individual work 45 hours

4. GRADING SYSTEM

4.1.Grading seminar papers




4.2. Grading colloquia/ written and
oral exam

Unsatisfactory Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

difficulty imparts new

Reproduces the basic concepts and with

understands the material, explains the te
and concepts supported with examples.

knowledge|

Knowledge is at the level of analysis, synthesis and evaluatig
Observes the principles, accurately and thoroughly explains t

content ofthe material,

terms and concepts supported with examples. Finds solution
were not originally given. Notes correlations with related

and logically connects and explains th

material.
70-74,9%o0f attendance 75-79,9%o0f attendance 80-89,9%0f attendance 90-100%o0f attendance
Active course attendance
2 points 5 points 10points 20points
2 3 4 5
4.3.Final grade according to Colloquid Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
evaluation elements
25 points 30points 35 points 40points
2 3 5 5
Oral exam
25 points 30points 35 points 40points
Percentage of acquired
knowledge, skills and .
competences (teaching + fin{ Numerical grade ECTSgrade
. . exam)
4.3. Final g_ra_1d_e according to 90T 100% 5 (excellen) A
absolute division 801 89,9% 4 (very good B
651 79,9% 3 (good C
6071 64,9% 2 (satisfactory D
5071 59,9% 2 (satisfactory E
5. ADDITIONAL COURSE INFORMATION
Title Number of copies in | Availability via
the library other media
e-materijalavailable to
: AMar ket Leader i Business Law A Robin Widdow all students on
5.1.Compulsory literature . . a0 ; ’ 1 Claroline system of
. . . . applies to the topics described in this implementation plan :
(available in the library and via PP P P plan) the ngticlnf of y
| |

other media)

AOsnovna gramati ka engl eskog | ez iiddaf),(thelmaralatcy pa

only applies to the topics described in this implementation plan)

e-materijalavailable to
all students on
Claroline system of
the Polytechnic of
Gi beni k




5.2.Additional literature (at the
moment of changes and/or amenc
of study programme)

Peter Strutt-Bu shAMaerskse tGrlaenandaerr and Usagefi, 2B00.si ness English Pears

5.3. Quality assurance methods thi
ensure the acquisition of
knowledge, skills and competence

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured througleimteracBy keeping track
of attendance and student activity during classes and provided information on students™ progress through short colloqoioewahkdinformation
for further guidance to students will be provided in order to increase the efficiency of their work. Swildyesinformed about their rights an
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment seratteuahstade oftsdent
employment, surveys from employers and Alumni association.

5.4. Informing about the course ar
contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the classriesn\lctotices of classes o
possible adjournment will be published in a timely manner on4earaing site of the course and on the website of the Polytechnic. Studer
contact teachers during the consultation period (at least one hour per week¥owhkHort questions and explanations they can be contacted
class. It is also possible to ask questions-byad (from the official email address at @ vus.hr), which will be answered as soon as possible (r
than five working days after reiwéing the email).




1. GENERAL INFORMATION ABOUT THE COURSE

1.1. Course title

Administrative informatics 1.8. Course code in ISVU

1.2. Course lecturer

Ivan Livaja PhD 1.9. Course code in MOZVAG

1.3. Assistants and/or associat

) 1.10. 'Forms of.teaching (n'umber of hpurs Lecturing + (15 +45+ 0 + 0)
Practical exercises + Seminars-tearning)

1.4. Study programme
(professional undergraduate,
and professional graduate)

Proffesional undergraduate study of
Administrative law

1%t course materials are <dine,
0%

1.11. Level of elearning application ¢, 2'%, 39 level),
percentage of on line course performance (max. 20%

1.5. Course status (obligatory,

. Obligatory 1.12. Number of course revisions 5.
optional)
1.6. Year ofstudy 1st 1.21.Modernization Xyes T
. 1.14. Percentage estimate of course changes and/or | Less than 20% X
1.7. Credit score (ECTS) 4 9 ! u 9 °

supplements More than 20 % |

2. COURSE DESCRIPTION

2.1. Course objectives

Provide students with an understanding of the fundamental concepts of information tecfiiglagg the acquisition of practical skills in using essen
office tools. Students will learn how to effectively manage business communication, organizaticonguter resources, including cloud comput
technologies. The course also covers the basics of creating presentations, spreadsheets, and databases, with anamphabisisadd visualizatio
The focus is placed on the practical applicatibmaquired knowledge in real business situations to prepare students for challenges in a pro
environment.

2.2. Terms of course entry and
required competences

No conditions.

2.3. Learning outcomes on the
study programme level

LO1: Analyze thesituation, identify opportunities, and anticipate problems faced by organizations and individuals in the applicatiomafianf
technologies.

LO2: Define and evaluate the processes of thinking, planning, decigi&ing, and management in the contix¢lectronically supported business g
production.

LO11: Link the activities of building and maintaining an information system with the needs of clients and users.

LO12: Apply key aspects of information technologies (programming, algorithmsstdattures, databases, and project management in the field of
information technology).

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) Level of LO:




2.4. Expected learning outcom
on the course level

1- remembering,
2- understanding,
3- application,

4- analysis,

5- evaluation,

6- synthesis
1. Evaluate key aspects of information technology, computer architecture, and operating systems. 4
2. Apply basic and advanced functions of Microsoft Office suite for bustmssnunication and organization. 3
3. Create documents, presentations, and diagrams using appropriate tools. 4
4. Manage email and calendar in a business environment. 4
5. Apply functions and formulas in spreadsheets for data analysis and visualization. 3
6. Create simple databases and use queries and reports for data analysis. 5

2.5. Course content according
detailed curriculum schedule

Constructive allignement

. . LO of the . . Time
no Thematic unit Content/teaching methods Evaluation
course needed
Introduction to the course and
. Attend lectures. Work on the computg
detailed syllabus. o )
. e . to familiarize themselves with the
136. | Exercises: Familiarization with - - 2h
. course content and documents on the
the elearning system and .
. learning platform.

webmail.

Introduction to information

technology, history, and basics . In the midterm or written and oral exam,

9y _y Attend lectures and read literature.

137.| of computer architecture. 1,2 Work on the computer they know how to create and format a 4h

Exercises: MS Worid Creating P ' seminar paper in MS Word.

and formatting a seminar pape

Operating systems, software . .

. P .g y . In the midternmor written and oral exam,

installation and management. Attend lectures and read literature.
138. . s 1,2 they know how to use styles and templai 4 h

Exercises: MS Worid Using Work on the computer. .

in MS Word.
styles and templates.




Cloud computing technologies
and their application.

Attend lectures and read literature.

In the midterm or written and oral exam,

139. | Exercises: MS Wortd 1,2 Work onthe computer they know how to use advanced formatti 4h
Advanced formatting and puter. and work with images in MS Word.
working with images.
Basics of creating presentation .
. . In class/exercises and the oral exam, the
Exercises: MS PowerPoiit Attend lectures and read literature. .
140. . . 2,3 know how to create a presentation by 4h
Creating a presentation by Work on the computer. o . . .
. . editing the slide master in MS PowerPoir
editing the slide master.
Effective management of
business communication and . In class/exercises and the oral exam, the
. Attend lectures and read literature. :
141.| organization. 2,4 Work on the computer know how to manage email and calenda] 4h
Exercises: MS Outlook puter. in MS Outlook.
Managing email and calendar.
Introduction to diagram creatiol . In class/exercises and the oral exam, thg
: - Attend lectures and read literature. .
142. | tools. Exercises: MS Visib 2,3 know how to create a flowchart using My 4h
. Work on the computer. .
Creating a flowchart. Visio.
Preparation for the midterm . . .
P Attend lectures and read literature. | The midterm exam is taken on the
143.] exam. 1,234 Work on the computer computer 30h
Midterm Exam 1. puter. puter.
Introduction to creating and
formatting spreadsheets. . In the midterm or written and oral exam,
. . . Attend lectures and read literature.
144.| Exercises: MS Excél Creating | 2,5 they know how to create and format a 4h
. Work on the computer. .
and formatting Excel worksheet in MS Excel.
spreadsheet.
Using formulas and functions ir
spreadsheets. . In the midterm or written and oral exam,
) . Attend lectures and read literature. . .
145. | Exercises: MS Excel 2,5 they know how to apply basic functions 4h
. Work on the computer. .
Applying formulasand and formulas in MS Excel.
functions.
. L . In the midterm or written and oral exam,
Data analysis and organization Attend lectures and read literature. ,
146. 2,5 they know how to sort, filter, and analyzg 4h

in spreadsheets.

Work on the computer.

data in MS Excel.




Exercises: MExceli Sorting,
filtering, and analyzing data.
Data visualization in . .
. In the midterm or written and oral exam,
spreadsheets. Attend lectures and read literature.
147. ) . . 2,6 they know how to create charts based of 4h
Exercises: MS Excél Creating Work on the computer. .
worksheetata in MS Excel.
charts based on worksheet dat|
Introduction to databases. . In the midterm or written and oral exam,
. . Attend lectures and read literature. .
148. | Exercises: MS Access 2,6 they know how to create a simple databg 4h
. . Work on the computer. )
Creating a simple database. in MS Access.
Using queries and reports in . .
94 P ) In the midterm or written and oral exam,
databases. Attend lectures and read literature. .
149. . o 2,6 they know how to use queries and creat§ 4h
Exercises: MS AccessUsing Work on the computer. .
. reports in MS Access.
gueries and reports.
Final considerations/Review
and preparation for the midtern Attend lectures and prepare The midterm exam is taken on the
150. P p 2,5,6 individually for the exam. Take the 40h
and/or final exam. computer.
. exam on the computer.
Midterm Exam 2.

3. EVALUATION OF STUDENTS™ WORK

3.1. Students” obligations

In accordance with the Regulations on Studying and the Regulations on Student Assessment and Evaluation:tforeatitflents attendance of
least 70%. Paitime students are required to attend classes at least 50%. All students are requimydUiSEBanemory stick and theiAAl@EduHr
password. Students who have during the course achieved: fr@#,8% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS creditg
must reenroll in the next acadeic year; from 25 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exa
can be held in a regular or extraordinary exam period; more than SQ#dents have the right to take the final exam. Students canhtakinal exan
from the course in two ways: a) during the course of teaching through continuous monitoring of students (active pamicjzas@s and through tw

colloquia); b) by passing the exam (written and oral part of the exam).

Attendance

Written exam

2 (without colloquia)

Project

3.2. Monitorihg student work
(enter the share of ECTS credi

Experimental

for each activity so that the tota
number of ECTS points
corresponds to the credit scor

of the course))

Research Practical work
work
Continuous
Essay Report L
examination
. 2 (without written .
Colloquium ( Seminar paper Other

exam)



mailto:AAI.@eDU.hr

Class activity 1

Oral exam 1

Other

Student workload on all bases for 1 ECTS credit is 30 hoursémaster and is estimated as:

3.3. . Student workload 1. Attending classes and exercigéshours
2. Preparing colloquia or exams through individual wé8hours
4. GRADING SYSTEM
4.1. Grading seminar papers | -
Unsatisfactory Satisfactory Above average

4.2. Grading colloquia/ written
and oral exam

Responds by memory, without a deej
understanding. Does not know or apply bg
terms and concepts. Does not know how to af
or explain the contents of the course w
examples.

Reproduces the basic concepts and with
difficulty imparts new knowledge, understan
the material, explains the terms and conce
supported with examples.

Knowledge is at the level of analysis, synthe
and evaluation. Observes the principl
accurately and thoroughly explains the cont
of the material, and logically connects a
explains the terms and concepts supported
examples. Finds solutions that were
originally given. Notes correlations with relatg
material.

4.3. Final grade according to
evaluation elements

4.4. Final grade according to
absolute division

Activities in 70-74,9% of attendance 75-79,9% of attendance 80-89,9% of attendance 90-100% of attendance
class 2 points 5 points 10 points 20 points
2 3 4 5
Colloguia/ 50-64,9% 6579,9% 80-89,9% 90-100%
Written exam
25 points 30 points 35 points 40 points
2 3 5 5
Oral exam . - - -
25 points 30 points 35 points 40 points
Percentage of acquired knowle_dge, skills ar Numerical grade ECTS grade
competences (teaching + final exam)
9071 100% 5 (excellent) A
8071 89,9% 4 (very good) B
657 79,9% 3 (good) C
607 64,9% 2 (satisfactory) D
507 59,9% 2 (satisfactory) E




5. ADDITIONAL COURSE INFORMATION

. . N f iesi Availability vi

5.1. Compulsory literature Title umberg copies in vailability \.”a

. . . : the library other media
(available in the library and via i i _ i _
other media) 1. Foulkes, L. (2020). Learn Microsoft Office 2019: A comprehensive guide to getting starte 5 )

Word, PowerPoint, Excel, Access, and Outlook. Birmingham: Packt Publishing Ltd.
- . 1. Habraken, J. (2021). Mi ft Office insid t (Office 2021 and Mi ft 365) (1st ed.).
5.2. Additional literature (at the g raken, J. ( ). Microso ice inside out (Office and Microso ) (1st ed.) )
momentof changes and/or Microsoft Press.
g 2. Brookshear, J. G., & Brylow, D. (2019). Computer science: An overview (13th ed., Global €

amended of study programme) Pearson 5

5.3. Quality assurance method
that ensure the acquisition of
knowledge, skills and
competences

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured througreimerkcBy keeping &ck of
attendance and student activity during classes and provided information on students™ progress through short colloqoinesakdihformation fo
further guidance to students will be provided in order to increase the efficiency of their vwoldniStwill be informed about their rights and obligati
as well as the methods of work and the required literature. Indicators of quality assurance system: Student surveyg ofcanitonzd data from th
Croatian employment service on the annuakstéstudent employment, surveys from employers and Alumni association.

5.4. Informing about the course
and contacting the teacher

It is the responsibility of each student to be regularly informed about the course, the coursework, and the eesgitasmAll notices of classes (¢
possible adjournment will be published in a timely manner ontheear ni ng site of the course and on
contact teachers during the consultation period (at least amgppoweek), while for short questions and explanations they can be contacted durin
It is also possible to ask questions bsail (from the official email address at @ vus.hr), which will be answered as soon as possible (no later t
working days after receiving themaail).




1. GENERAL | NFORMATI ON ON THE CASE

1. 1. Name of obj|ADMI NI STRATI VE PROCED|1.8. College code in 1|S

1.2. Case hol der{]Alen Lalic, |ect. 1.9. College code i n MO

1.3. Associates |none 1.10._Method of teaCh'n(45+30+0+0)
l earning)

Levédmatler iStupani
1.4._St_udy progrUndergraduate Professl'll' Level eIfeaarpanmgca(tItp
specialist gradu ) ] . . 1,2, 3), Percentage of <c¢|Line

Admini strative Studie
programme) (max. 20 %)
0 %
. 1.12. Ordi nal number of

1.5. College staObligatory (0O) of the college
1.6. Year of stu/2nd study year 1.13. Modernization Byes . no.
1. 7. credit scorl7 1.14. Estimation of the|lLess than E

the course progr amme Mor e than I
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The main objective of the course is to familiarizeustsdeort adwmi
procedur al |l aw, at a |l evel that allows thebgisetviapphdmanisenr
appeals and other 1|l egal remedies in administrativeda cdresc da end iardgrs
2.1. Objectiveproceedings.
After successfullyspasdilndet he ad erdsd,0 dtivuckerntly engage in the
processes.
2.2. Requirem(Conditions for enroll ment in the second year of study

admi ssion and
competences r
cour se

:2.3. Pwodeaim
outcomes to w
contributes
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6synt hesi

2. 4. Expected

outcomes at -1d0 Disti hbgttiwelen general and special administrative pr g 4
|l earning outc

Descandlrealtyhzee pri nci pl es of general administrative [ 2,4
Distiocguitehia for determining jurisdiction in admin 4
conducting administrative proceedings.
Expltahen i mportance and role of the parties in admin 2
Describe arme amalrysze of the administrative procedur 2,4
Explain aaldl anhéyaetions that need to be carried ou 2,4
Handlhee conduct of all types of administrative proc 3
Choashee appropriate type of remedy according to the ( 3
and he authorized persons of the right to submit ther
Judigkee system of rules of administrative procedure i 5
. . . 3
Pr optoltsee application of the Institute from the Gener a
Constructive alignment
. . . . Ti me
r.br{Thematic unit I U Coll edqTeaching conten|{Evaluati on .
2. 5. Cou requi
content They're |isteni
in detai exercises indep
to the h Introduction to the|. the computer, t|
detailed curricul a the content of
document$eannih
of the subject.
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EVALUATI ON OF STUDENT WORK




I n accordlhecReguul &t i @mtdh eo nOrsdtiundaynicneg on t he evaluati éor-amathtedsabtiant ena
70%. tRParet students are obliged to attend classes at | east 50 9%.
Students who have achieved:
A From28.8™ ECTS-tchregydiatr® assessed with an F grade s(umeuc adssimlel har
academic year;
3.1. Obl A From 4205 9% ey are rated FX (insufficient) and must come outiand pa
of the s patime examination period;
A More thahufiewts are entitled to access the final exam of the subj
Students can pass the final exam in the course in tveopwaayscipptdomin
and presentation of practical workciamatitowo icoltil ®eogahiang &dnd dprémagr &t ia
exams (written exam).
3. 2. Mo|Attendance of <cll2.5 Written exam 2 (without <c¢Project
the wor , -
student Experi mental wor Research Practical|{0. 5
in the As s a Re Continuou
ECTS cr y port verificat
for eac{colloqui ums 4 (without wr|Seminar paper (ot her en
so that
number
ECTS cr
corrdsp|Activities in cd Viva voce 2 (without <c(other en
the cre
of the
The student's workload on all grounds is for 1 ECTS credit 30 ho
3.3. St
wor kl oa Obligation Hours (estimate)
Attendance of cl asses 75
Creating practical work and p([1l5




Preparation for col-dtowdy um/exllzo
4. FORMATI ON OF THE RATI NG
Val uation el Badly Satisfactori Above averagé
The work is well s
: The work is wel/l distinctieni bet ovee
. . The work is not . . . .
Organi zati on di stinction betwemain part of the t
order and | acks .
main part of the |are excellently 1o
ot her.
Words and phrase Words and express{Words and phrases
4. 1. Ev of ficial terminoofficiadgyt.erTnienownt er mi nol ogy and sh
of the Terminol o style is not appappropriate, the |their meani nyl.e Tihse
pE el 9Y:are too long, wilclear, the vocabulexcellent, the sen
vocabul ary and wWthere are few gralconcise, the vocahb
repeated grammat no grammati cal err
. The sources are ac
Sources are not Sources are cited . .
. consistently I|iste
. . references do nowith errors. The ) .
Citing and ¢ S . appropriate, their
show a superficijlappropriate for t .
. . comprehensive, and
researching the |sati sf actsotrayncree.s e
research approach.
4. 2. Ev Badly Satisfactorily Above averag:¢
of col |
Written Knowl edge is at the |
the oral evaluation.
exam It responds from memo|lHe reproduces basic c{(He percei vewr athel y aawsd
under stHandliorg. not kno|difficulty transfers explains the content
terms andHecdmespmnot k|the material, explainjconnects and explains
or explain the conten{supports with example{substantiates with ex
Find solutions that w
I't sees correlations
Active attenda 7T5% of atten 7T8B86% of the 4 87400% atte Case stu




4. 3. For 2 points 4 points 7 points 3 poin
aecessme 2 3 4 5
accordin Practical work 5 points 7 points 8 points 10 poi
elementg 5 3 2 5
evaluati ]
Passing the co 564, 9% 659, 9% 889, 9% 9@ 00 %
part of the ex
25 points 30 points 35 point g 40 poi
2 3 5 5
Or al art of t
P 25 points 30 points 35 point g 40 poi
Percentage
knowl edge, .
Competence Numeri cal ECTS rat
4.4: For + final
g f'ga' 9G100% 5 (excel And
dfizfr_gn 8089, 9% 4 (very B
! 't o 6579, 9% 3 (good C
6064, 9% 2 (suffi D
5059, 9% 2 (suffi E

5. ADDI TI ONAL I NFORMATI ON ON THE CASE
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Il i brary

through|nerLla, D., General Administrative Procedure in the Republ Avai |l 4
medi a) nerla, D., Basics of Administrative Law of the Euromears i ne
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Law on General Administrative Procedure

1Turlii, zZ., Commentary Law on General Administrative Prq
2Tur il Z. , Manual for the Application of the General Ad
3Bienenfeld, J. et al Application of the General Admini
3. nerla, D. fetadami:niAscttruaatliivtei epsr aoct i ce and administrative
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5.3. Qu

monitor

met hods|Quality control of students' work and acquisition of kth@8ynkeeps angy rlm
ensurinfactivities of students in teachingeand the oughorcmadtd ogqmui antsai nead oo mat h
acqui si]jstudents in order to increase the efficiency of tmeihodsrkndSnedesstafr
out put the quality assurance system: Student survey, monitorsngsofvaywsuatlf dam
knowl ed Al umni

skill a

compet e

5. 4. It is the obligation of every student to regul arlly niontfiofrine atthi eonmsse |avbeosu {
I nformi |postponement of cl asses wil | -lbeea rpnu bnlgi hsghaegd® si rn@ fea an dned ry tntaen nveea b soint & heef e
the cou{during the consultation period (at | east one hour ipregr cweaesks)., Iwhiilse aflo
contact |bymail (frommahk afl@iresalor the domain @us.hr) to which they witlhle be
teacher |of tmad |¢ .




7. GENERAL COURSE INFORMATION

1.1.Course title

Basics ofinternational law

1.8.Course code in ISVU

(228404)(U17)
(228410) (U17)

1.2.Course lecturer

Lj ubo Ru Piofeskor of Mplied Studies

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

Sanja Vegtil |Mituréret a,

1.10.Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Study programme (specialist,
undergraduate, graduate)

Professional Undergraduate Study Administrati
Law

1.11.Level of e learning applicatiorf1st, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions 5
optional)
1.6. Year of study 2nd 1.22.Modernization da ne
I 0,
1.7.Credit score (ECTS) 5 1.14 Percentage estimate of course changes and/o| Less than 20% fl

supplements

More than 20 % I

2. COURSE DESCRIPTION

2.1.Course objectives

The aim of the course is to enable students to acquire basic knowledge of the system of legal rules governing relaioimtdrestienal legalubjects

2.2. Terms of course entry and
required competences

General conditions required for enrollmentil. semestetUnderstanding of fundamental concepts in the area of state theory and law, constitutid
law, as well as finding internal and international legal sources.




2.3.. Learning outcomes on the
study programme level

LO1: Link the basic conceptsf different branches of law and generalize the issues of work in public administration

LO2: To analyze the interferences of international, European and national law

LO3: To analyze and critically evaluate the structure and functioning of the state meweiin the Republic of Croatia and the structure, bodies

mode of functioning of the European Union, and to evaluate trends in the modern development of public administration

LO4: To analyze the impact of social processes on the constitutional ardexdaministrative systems, in particular the processes of globalization,

integration, transition, urbanization, regionalization and decentralization
LO8: To use and develop complex written and oral communication in Croatian and English.

LO10: To arganize and conduct teamwork, and critically evaluate the opinions and attitudes of team stakeholders

Level of LO:

1- rememiering,
2- understanding,

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
S evalvation,
6-synthesis
16. To analyze individual branches of international law. 4
2.4.Expected learning outcome 17. To identify sources of international law. 4
on the course level 18. To identify and explain the constituent elements of partictdéegories of subjects of international law. 5
19. To explain the relationship between international and national law in terms of international legal doctrine and existing 5
international law.
20. To examine the role ofertaininternational legal entities in the creation of international law. 4
21. To evaluate the role of international law in regulating relations in the international community of recosibics. 5
22. To anticipate the development of the international legéér, taking into account the existing relations in the international 5
community.
Constructive allignement
2 5. Course content according { no Thematic unit Igc?u?;éhe Content/teaching methods Evaluation Time
detailed curriculum schedule i Listen to a lecture. At the
Introduction to the course and a :
151. | detailed teaching plan seminar, students are 3h
introduced to the course
content and documents on th




e-learning page of the course
by working independently on
a computer.

Introduction- the concept of
international law, divisions of

Listen to a lecture and read

At the collogium or the written / oral
exam students can define the basic

international law, sources of 1,2,4,6 ; - . . 5h
. . . literature. conepts of administrative systems in th
international law, history of ; o :
; : science of administration.
international law
At the colloquium or the written / oral
Subjects of international lawgeneral . examinatiorstudentsan define certain
. L : . Listen to a lecture and read . : : :
152. | views, individual, internationg 1,2, 3,5 literature categories of subjects of international | 10h
organisms, state ' law and identify and explain their
constituent elements.
Subjects of International Law At the colloquium or the written / oral
Insurgency and Liberation Listen to a lecture and read examinatiorstudentsan define certain
153. | MovementsAddiction Relations, 1,2,3,5 literature categories of subjects of international | 8h
Special Areas, Holy See and Vatica ' law and identify and explain their
City State, Permanent Neutrality constituent elements.
. At the colloquium or the written / oral
Listen to a lecture and read ; :
: ; exam students can define the basic
. . . literature. At the exercises | .~ .. X . .
Objects of international lawstate . institutes in the science of objects of
154. ) . 1,2,6,7 | students on practical example¢ . . : .| 10h
territory, borders, rivers : international law and explain the basic
carry out demarcation on lang . )
. ways of demarcation aftate power in
sea and rivers.
space.
, At the colloquium or thevritten / oral
. . . Listen to a lecture and read
Objects of international lawsea, . : exam students know how to analyze ar
) . . . literature. At the exercises . : ; . )
155. | international excavation, airspace, | 1,2,6,7 explain the international regimes at seg 10h
students analyze examples . . . ;
space . . the international treaties, the airspace §
from international case law.
space.
Listen to a lecture and read | At the colloquium or the written / oral
Objects of international law literature. At the exercises exam students can differentiate and
156. | acquisition of territories, succession 1,2,6,7 students analyze individual | explain diferent ways of acquisition an| 10h
of states, interstatgervitutes institutes from the science of | area. Explain the succession of states
objects of international law. | interstate servitutes.
- . . Listen to a lecture and read | At the colloquium or the written / oral
Individual in international law literature. At the exercises exam students can identify and
157. | citizens and foreigners, internationa 2,5,67 | 10h

protection of man, minorities,

students analyze cases from

international jurisprudence.

enumerate basic international human

rights documents.




criminal responsibility of the
individual

Thebodies of international relations
in general, organs of external

Listen to a lecture and read
literature. At the exercises

At the colloquium or the written / oral
exam students can identify the sourceg

158. | representation, diplomatic 1,2,6,7 ) ) diplomatic and consular law, and list arj 10h
. X L students analyze digmatic oo S
representatives, diplomatic privilege describe individual institutes from that
) . o and consular examples. .
consuls, international officials field.
Legal facts of international law :}tlzirt]utrz aplff;zrgxaer:gisrizd At the midterm exam or the written / or
159. | legal affars in general, unilateral 1,2,6,7 s exam students can identify and explain 10h
) students simulate the procesy
legal acts, treaties : . eachtype of legal conducts.
of concluding treaties.
Listen to a lecture and read | At the colloquium or the written / oral
International organizationsUnited literature. At the exercises exam students can explain the
160. | Nations (establishment, right, 1,2,5,6,7 | students simulate the decisio| organizational structure of the United | 10h
membership, organs) making process of the United Nations and their role in creating
Nations Security Council. international law.
. o . Listen to a lecture and read
International organizationsUnited . . . .
i s . literature. At the exercises At the midterm or written / oral
Nations specializedgencies, other L .
X : 9 students analyze the goals, | examination students can describe the
international organizations related t - L L S
161. . . ; . 1,2,5,6,7 | organization and functiong | goals and activities of individual 10h
the United Nations, United Nations g . . ; . . o
- . . of individual international international organizations within the
subsidiary bodies, regional o - ; .
organizations organizations within the United Nations system.
9 United Nations system.
Peaceful dispute settlement and
peacekeepingnegotiation, enquiry, Listen to a lecture and read | At the colloquium or written / oral exam
162, | mediation, conciliation, arbitration, 1, 2, 4, 6,| literature. At the exercises students know enumerate and explain 8h
" | judicial settlement 7 students analyze relevant various peaceful settlement of disputes
international case law and ensuring peace.
The role of the United Nations in thg Listen to a lecture and read
peaceful settlement of disputes and literature. At the exercises At the colloquium or the written / oral
securing peacethe peaceful students analyze case studie{ €xamination students can explain the
163. set_tlemeno_f disput_es _Withi_n the 1,2,6,7 | of peaceful dispute resolution vgrious means of peac_eful settlement_c 8h
United Nations, bringing disputes tg and peacekeeping. disputes and the securing of peace wit
the United Nations, collective action the United Nations.
peacekeeping, disarmament
164 Law of Armed Conflict sources, 1267 Listen to a lecture and read | At the colloquium or the written / oral 8h

concept, persons involved in armed

literature. At the exercises

examination students can define the bg




conflict, restrictions on the conduct
hostilities, protection of certain
categories of persons, war occupati

students analyze relevant cas| institutes of the rights of armed conflict
studies on the rights of armeq and identify and enumerate internation
conflict. normative sources ohé rights of the
armed conflicts.

At the colloquium or the written / oral
examination students can define the bg
institutes of the rights of armed conflict
and identify and enumerate internation
normative sourcesf the rights of the
armed conflicts.

Listen to a lecture and prepat
individually for the exam. At
the exercisestudents analyze
relevant case studies on the
rights of armed conflict.

The law of armed conflictsthe
concept of neutrality, the rights and
duties of neutrals, blockades, the
right of seizure

165. 1,2,6,7 20h

3. EVALUATION OF STUDENTS™ WORK

3.1.Students” obligations

In accordance with the Regulations on Studying and the RegulatidtsidentAssessment and Evaluation: for all ftithe students attendance of at
least 70%. Paiime students are required to attend classes atd6&&tAll students are required to carry calculator and formulae list.
Students who have during the course achieved:

1 from0-24,9% ECTS creditsare rated F (unsuccessful) and canndaiobECTS credits, and mustearoll in the next academic year;

1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a

extraordinary exam period;

1 more than 50% studens have the right to take the final exam.
Students carake the final exam from the course in two ways: a) during the coursmaciing through continuous monitoring of students (ag
participationin classes and through three colloquia); b) by pagsieg@xam (writterand oralpart of the exam).

3.2.Monitoring student work
(enter the share of ECTS credi

for each activity so that the totg
number of ECTS points

corresponds to the credit score

of the cours@)

Attendance Written exam 2 (withoutcolloquia) Project
Experimental work Research Practical work
Essay Report CO”“T‘UOPS
examination
Colloquium 4,5 (without written Seminar paper Other
exam)
Class activity Oral exam 2,5 (without colloquia) | Other

3.3.. Studentworkload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
13. Attending classes and exercises 60 hours

14. Preparing colloguia or exams through individual work 90 hours

4. GRADING

4.1.Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average




Organization

The paper is not organized in a logic
order and lacks structure.

The paper is well structured with a
clear distinction between the
introduction, the main body of the tex
and theconclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the tex
and the conclusion, which are logical
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentence
are too long, of a modest vocabulary
and with frequent and repeated
grammatical errors.

Words and expressions are in line wi
official terminology. The writing style
is appropriate, the saarice structure ig
clear, the vocabulary is appropriate

and there are few grammatical errors

Words and expressions are aligned
with official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentenc
are clear andoncise, the vocabulary i
rich and there are no grammatical
errors.

Citing and referencing
references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed bucomplete
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, complets
and consistently listed. The referencg
are appropriate, their list is "rich" and
comprehensive and showgletailed
research approach.

4.2.Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply oexplain the contents of the
course with examples.

Reproduces the basic concepts and with
difficulty imparts new  knowledge
understands the material, explains the te
and concepts supported with examples.

material.

Knowledge is at the level of analysis, syntkesid evaluation.
Observes the principles, accurately and thoroughly explains t
content of the material, and logically connects and explains tf
terms and concepts supported with examples. Finds solution
were not originally given. Notes correlat®with related

4.3.Final grade according to
evaluation elements

70-75%of attendance | 76-86%of attendance| 87-100%of attendance

Active course attendance - - -

3 points 5 points 10 points

2 3 4 5

Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%

27 points 33 points 39 points 45 points
Oral exam 2 3 5 5

27 points 33 points 39 points 45 points




Percentage of acquired
knowledge, skills and .
competences (teachirgfinal Numerical grade ECTSgrade
. . exam)
4.4 Final g.ra}d.e according to 901 100% 5 (excellen) A
absolute division 807 89,9% 4 (very gooq B
651 79,9% 3 (good C
601 64,9% 2 (satisfactory D
5071 59,9% 2 (satisfactory E
5. ADDITIONAL COURSE INFORMATION
Title Number of copies in | Availability via
the library other media
(availablein the library and | (Selected chapters) o _ o 5
via other media) 2. Andrassy,JBakoti |, B., Lapag, D., Sergil, M., Vul}
2012. (selected chapters) ] ) 5
3. Andrassy, J. Bakotil, B. , Sergi |, M., Vuk 5
(selected chapters)
. . 1. Degan, V. n. ., MelLunarodno pravo, Zagreb, G 5
2l (et (e 2. Runj il Lj ., MelLunarodnopravni subjektivit 5
the moment of changes and/ . S . .
praw, Vel eul il i gte u Gibeniku, 2016. 5
amended of study i . ) dni h . .
rogramme) 3. Runij i , .Lj., Pra_lvo me.Luna_lro_ ni organi zacil
P 4. Shaw, M. N., International Law, Cambridge, Cambridge University Press, 2014. 2
The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured througleimterecBy keeping track o
5.3. Quality assurance attendance and student activity during classespamdded information on students™ progress through short colloquiums and homework, informa
methods that ensure the further guidance to students will be provided in order to increase the efficiency of their work. Students will be infauh#rkalrights and obligation
acquisition of knowledge, as well as the methods of work and the required literature.
skills and competences Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment sendoaual shate of stude
employment, surveys from employers and Alumssociation.
It is the responsibility of each student to be regularly informed about the course, the coursework, and the classrasmAlttiatices of classes (¢
5.4. Informing about the possible adjournment wile published in a timely manner on thiearning site of the course and on the website of the Polytechnic. Students can
course and contacting the teachers during the consultation period (at least one hour per week), while for short questions and expéachtomsmbe contacted during class. It
teacher also possible to ask questions bynail (from the official email address at @ vus.hr), which will be answered as soon as possible (no later than five
days after receiving themalil).




8. GENERAL COURSE INFORMATION

1.1.Course title

ADMINISTRATIVE LAW I

1.8.Course code in ISVU

1.2.Course lecturer

Sanja Vegtil Mirl|leta,

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

None

1.10.Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+0+3G+0)

1.4. Study programme (specialist,
undergraduate, graduate)

Professional Undergradua®udy Administrative
Law

1.11.Level of e learning applicatiorf1st, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions
optional)
1.6. Year of study 2. 1.23.Modernization I yes no
I 0,
1.7.Credit score (ECTS) 6 1.14 Percentage estimate of course changes and/o| Less than 20% l

supplements

More than 20 % I

2. COURSE DESCRIPTION

2.1.Course objectives

The main goal is to provide students with knowledges of basic institutes of administrative law, knowledges of orgardsatitivitaes of public
administration and knowledges of administrative law of European union.

Course is linked to other coursésit focus on public administration, especially with course named Administrative law 1.




2.2. Terms of course entry and
required competences

General terms required for enterying third semestar.

2.3.. Learning outcomes on the
study programme level

LO1, 2,45,6,7,89,10,11,12,13

Level of LO:

1- remembering,
2- understanding,

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

15. To demonstrate development, organization and tasks of public administration in Republic of Croatia and to discu 45

. efficiency of that system. '

2.4. Expected learning outcom - - — . - ——

16. To compare relations between public administration and other subjects, especigidigity. 4
on the course level — - . — .

17. To analyse administrative act and to differ administrative act from other acts. 4

18. To differ public goods from other goods. 4

19. To analyse process of expropriation. 4.5

20. To access significance of right to aaccess informations 5

21. Todetermine concept of administrative law of European union and to differ sources of administrative law of Euroj 4

union.

22. To identify administration of European union and to analyse performing of administrative tasks in European unior 4

Constructive allignement

’ . . LO of the . . .
2.5. Course content according t| no Thematic unit course Content/teaching methods Evaluation Time
detailed curriculum schedule - - - -
Introduction to course and lesson Listen to lectures and read literature| On colloquium and on exam students know to
166 lan 1 discus. describe developement of state administration in| 2 hours
- | plan. Get to know course content and Croatia. 8 hours
documents on-&arning




Developement of state administratig
in Croatia.

Organization of statadministration.
Internal organization and forming of

Listen to lecture, read literature,

On colloquium and on exam semts know to
explain organization and internal organization of
state administration and organization of state
administration on Republic of Croatia.

167. bod|es_ of _state adm|n|strat_|qn. _ discus, write and present seminar Witten and presented seminar paper. 10 hours
Organization of state administration paper.
on Republic of Croatia.
On colloquium and on exam students know to
explain tasks of public administration.
Listen to lectureread literature, Witten and presented seminar paper
168. | Tasks of state administration discus, write and present seminar P paper. 10 hours
paper.
On colloquium and on exam students know to
explain relations between state administration ar]
Relations between state . | di other subjects.
a ; ; Listen to lecture, read literature,
169. administration and other subjects. discus, write and present seminar Written and presented seminar paper. 10 hours
paper.
On colloquium and on exam students know to
Relationsbetween state Listen to lecture, read literature, explain relations between state administration ar
170. .. . .. discus, write and present seminar judiciary. 10 hours
administration and judiciary paper.
Written and presenteskminar paper.
On colloquium or on exam students know to
determine concept of administrative act, to
determine author of administratieet, to specify
Listen to lecture, read literature, and to explain main characteristics of
171. | Administrative actpart one discus, write and present seminar | administrative act and to specify, to explain and{ 10 hours

paper.

differr types of administrative acts.

Written and presented seminar paper.




Listen to lecture, realiterature,

On colloquium or on exam students know to
determine form and content of administrative act|
to specify, to explain and to differ appendix to
administrative act, to describe timeframe of

172. | Administrative actpart two discus, write and present seminar | administrative at; its retroactive effect and 10 hours
paper. obligatory and to explain execution of
administrative act.
Written and presented seminar paper.
On colloquium or on exam students know to
Listen to lecture. read literature explain and to analyze finality of administrative
. . - - ' e act, wrongful administrative acts and to explain
173. | Administrative actpart three S;;:grs write and present seminar other acts of administration. 10 hours
Written and presented seminar paper.
Listen to lecture. realiterature On colloquium or on exam students know to
174. | Public goods discus, write and present seminar explain common goods and public goods. 10 hours
paper. Written and presented seminar paper.
On colloquium or on exam students know to defi
and to explain institute of expropriation as well a
Listen to lecture, realiterature, the expropriation in Croatian legal system and to
175. | Administrative ownership restriction discus, write and present seminar explain concept and significance of arrondissem( 10 hours
paper. and land consolidation.
Written and presented seminar paper.
Listen to lecture, read literature On cc_)lloquium or on exam stud_ents know to
176. | Right to access informations discus, write and present seminar explain right to access to infaations. 10 hours
paper. Written and presented seminar paper.
On colloquium or on exam students know to
; . ; Listen to lecture, read literature, identify concept of administrative law of Europea|
177. Eﬁfcl)%seg];]aijdnr::)liq;)sat;?g\rﬁi law of discus, write and present seminar union and to differ sources of that law. 10 hours
paper.
Written and presented seminar paper.
On colloguum or on exam students know to
Basics of administrative laww of Listen to lecture, read literature, explain structure of administrative bodies in
178. European unionpart two discus, writeand present seminar European union. 10 hours
paper.
Written and presented seminar paper.
On colloquium or on exam students know to
Basic of eur n law of Eur n Ll_sten to I(_ectureread Ilterature,_ explain ]urlsdlctlon_of Europe_an union and to diffi
179. ur?l?)rcl-cp))a?'tjtf?r%eea aw of Europea discus, write and present seminar methods of executing administrative tasks. 10 hours
paper.
Written and presented seminar paper.
: ; " Listen to lecture, read literature,
180. Final observations Repetltlon and discus, write and present seminar 40 hours

preparation for exam.

paper.




3. EVALUATION OF STUDENTS® WORK

3.1.Students” obligations

In accordance with the Regulations on Studying andrRérgulations orstudentAssessment and Evaluation: for all ftithe students attendance of at
least 70%. Paitime students are required to attend classes atdégé&tAll studentsre obligated to write and to present seminar paper.

Students who have during the course achieved:

1 from0-24,9% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS credits, and ransbltén the next academic year;

1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a

extraordinary exam period;

1 more than 50% students have the right to take the final exam.
Students canake the final exam from the course in two ways: a) during the courgeamhing through continuous monitoring of students (ag
participationin classeswriting and presenting term paper and throughdeltoquia); b)during the courséactive participatiorn classesand writing and
presenting term paper) abg passing the exam (writteimd oralpart of the exam).

3.2.Monitoring student work
(enter the share of ECTS credi

for each activity so that the tote
number of ECTS points

corresponds to the creditse
of the cours@)

Attendance 2,5ECTS Written exam LS ECTS (_no Project
colloquium=
Experimental work Research Practical work
Essay Report CO”“F‘UOF‘S
examination
Colloquium 2,5 ECTS (no exam) | Seminar paper 1 Other
Class activity Oralexam 1 (no colloquium) Other

3.3.. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
15. Attending classes and exerciseshdbrs
16. Writing and presenting seminar pap@d.hours
Preparing collogquia or exams through individual warhours

4. FORMIRANJE OCJENE

4.1.Grading seminar papers

4.2.Grading colloquia/ written
and oral exam

Unsatisfactory Satisfactory Above average

Knowledge is at the level of analysis, synthesis ar]
evaluation. Observes the principles, accurately an
thoroughly explains the content of the material, an
logically connects and explains the terms and

concets supported with examples. Finds solutiong

Reproduces the basic concepts and without diffic
imparts new knowledge, understands the mate
explains he terms and concepts supported W
examples.

Responds by memory, without a deeper
understanding. Does not know or apply basic terni
and concepts. Does not know how to apply or
explain the contents of the course with examples.




that were not originally given. Notes correlations
with related material.

Active course 50-64,9% attendance 65-80% attendance 80-89,9% attendance 90-100% attendance
attendance 3 points 5 points 7 points 10 points
Seminar paper 2 3 4 5
5 points 6 points 8 points 10 points
4.3.Final grade according to
. 2 3 4 5
evaluation elements
Colloquid Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30 points 35 points 40 points
2 3 4 5
Oral exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and :
competences (teaching + fins Numerical grade ECTSgrade
. . exam)
4.4.Final g.ra}d.e according to 90-100% 5 A
absolute division 80-89,9% 4 B
65-79,9% 3 C
60-64,9% 2 D
50-59,9% 2 D
5. ADDITIONAL COURSE INFORMATION
Title Number of copies in | Availability via

5.1.Compulsory literature
(available in the library and
via other media)

the library

other media

Textbooks:
Bor kovi
ner L a,
chapters

Regulations:
Zakon o
Zakon o

Dari o,

sustavu
izvlagtenju

Zakon o pravu na pristupformacijama

drgavne

upravnog

od

Up r a v Zagrebp2002 \saectedtlzaptersd n e
Osnove

prava

u nak

novi ne,
Europske

nade




5.2.Additional literature (at
the moment of changes and/
amended of study
programme)

1. lvanlevil Velimir, I nstitucije upravnog pr
2. Babac Branko, Upravno pravo, Osijek, Pravni fakult€sijeku, 2004.

oD NIyl12 .FolOY Wl @yngka RanathBja odzrohldim@ dz K NI
12yaldAldzA NI y2I é498.t NI Oy A @2Sayi]l oOoONWP ™

4 . BViet wil, Bosiljka, Pravo izvlagtenja nekret
radova Pravnog fakultet286.u Splitudia, br.21., 20

5.3. Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of necessary knowledge andilkiksensured through interactive work. By keeping tracl
attendance and student activity during classes and provided information on students™ progress through short colloquimes@hd ihnformation for
further guidance to students will be prowidi@ order to increase the efficiency of their work. Students will be informed about their rights and obli
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annuflodatdne Croatian employment service on the annual state of st
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to be regularly inforiadeolut the course, the coursework, and the classroom activities. All notices of cla
possible adjournment will be published in a timely manner on-tharaing site of the course and on the website of the Polytechnic. Students can
teachers dung the consultation period (at least one hour per week), while for short questions and explanations they can be gontpctaskdlt is alsg
possible to ask questions byn&il (from the official email address at @ vus.hr), which will be answeaedoon as possible (no later than five work
days after receiving themail).




3. GENERAL INFORMATION

1.1. Course lecturer Nika Terze 1.8. Course code in ISVU 140823

Office Business and

1.9. Course code IMOZVAG
Correspondence

1.2. Course title

1.10 Forms of teaching (number of hours Lecturing +Practical

exercises + Seminars + e learning) (30+1540+0)

1.3. Assistants and/or associates | N. Terze

. . . - 1 od
1.4. Study programme (specialist,| Undergraduate Professioriludy | 1.11 Level of e learning application ¢, 29, 39 level), percentage 1%t course materials are dine, 0%

undergraduate, graduate) Administrative Law of on line course performance (max. 20%)
1'53 CENTEE S (Ol Obligatory 1.12.Number of course revisions 4
optional)
1.6. Year of study 2 1.24.Modernization Yes
. . Less than 20% XTI
1.7. Credit score (ECTS) 4 1.14 Percentage estimate of course changes and/or suppleme More than 20 % i

2. COURSE DESCRIPTION

The aim is to adopt, through lectures, the lmaimd basic elements of office operations in state administration bodies, bodies of local and
2.1. Course objectives government units, legal entities with public authorities, but also in compétes.successfully completing the course, the students will be train
direct and efficiently organize and search and store documents in administrative and similar professional affairstasemimamicas with clients

2.2. Terms of course entry and

e ISE [ Conditions for enrollment of the secogdar of study.

IU5: Manage official potential, office operations and various administrative processestaloidsh communication with users of public services.

IU6: Evaluate the effects of the actions of public administration bodies and organizations and other government effiiteast &d\ekls on the lives o
2.3. Learning outcomes on the citizens
study programme level

IU7: Break down and apply basiales in the field of IT administrative law and statistics to solving professional problems in the field of
administration




IU8: Use and develop complex written and oral communication in Croatian and English

IU10: Organize and implement work in antgaand critically evaluate the opinions and attitudes of team members

IU11: Independently and responsibly search, interpret and apply relevant literature and legal rules for drafting ancegassiogs and acts i

administrative and other legal prodaggs, administrative disputes and the actions of state authorities, i.e. administration

IU13: To predict the future development of the national constitutional arrangement and administrative system at diélsrent lev

Level of LO:

1- remembering,
2- understanding,

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
4-analysis,
5-evaluation,
6-synthesis

2.4. Expected learning outcomes ¢ | Define and analyze the basic and basic elemeruffioé business 14
the course level Categorize and analyze office polls in state administration bodies, etc. 2,4

Interpret relevant international, European and domestic law and decide which of the legal solutions offer .

most appropriate to resolve a particulamlagroblem, especially in light of communication with the parties. ’

Implement procedures for efficient organization, search and storage of documents in administrative and 63

similar matters, apply to a specific problem ’

Use different databases legal sources, case law and relevant legal literature when preparing a decision A6

different legal issues and present a legal framework in the field of public law ’

Constructive allignement

no Thematic unit LO of the Content/teaching methods Evaluation Time

course
. Listen to lectures. In the course of ; ;
_ Introduction to the course and the independent work on tresmputer, '; Co"oqu'gmf.ome W”geg exa".‘:)he ﬁt“ge”.ts
2.5. Course content according to | | 181. | detailed performance plan of the | 13,5 they are introduced to the course | KNOW todefine and describe the basic | g
detailed curriculum schedule course content and documents on the e | terms of office business.
learning page of the course.
In colloguium or the written exam students know

Listen to a lecture and read literaturg

180 | Legal sources of office busineasd They practice case studies

toenumerate, diffeentiate and give an
1,2,3,4,5,6 | independently and in a team and dry €xample of the basic sources of office | gh
correspondence conclusions on the application of | work at a colloquium or a written exam
legal regulations and know how to apply the appropriate




positive legal regulation to a specific
example.

Principles and basic concepts of

Listen to a lecture and read literature
They practice case studies

In colloquium or a written exanstudents know to
define and describe the principles of
office business as well as their

183. . . 1,2,3,4,5,6 | independently and in a team and drqy application, and basic terms of office | 8h
office operations conclusions on the application of i i i
il it pp business for easier understanding of
egal reguiations office business.
N _ . Listen to alecture and read literature In colloquium or the writtendegifmtudgnts khnow
Entities obliged to run an office They practice case studies “; e”“g‘e[_"“e' compare and & eret”tt)'aé.et o wa
184. | business, and an organization of | 1,2,3,4,5,6 | independently and in a team and dra %sctict’ﬂti(‘)‘rfs"gt?h'ec‘:t‘;"t‘gIe'\;‘el ;:\r/‘:g” ag i;]etshzn 8h
conducting office business lconclusmns on the application of private sector. Students will be able to define the
egal regulations . B
term office to present its work.
Llisten tolectures and read literature
They use multimedia and networkin
During the exercises, they
individually explore the content of | loqui it tudents k ¢
. - . . this topic area by searching the n colloquium or a written exam students know t
185, | Registered official records in office | | 5 ) ¢ ¢ | Gaapase, and on the basis of it and| to define basic, auxiliary and special | gh
business reading the literature, they create a | records
seminar paper tharesents the
acquired knowledge and presents
their own ideas, and ways to solve
problems.
Listen to a lecturand read literature.
They use multimedia and networkin
During the exercises, they In colloquium or the written exarstudents
itrrlldivtidl{a"y expgore the ﬁ_ont?rf:t of | will knowto explain the meaning of the
: ot is topic area by searching the At i
186, A Unique Classification Code 1356 database. and on the basis of it and cIaSS|f]cat|0n marks as numeric marke| 8h
System reading the literature, they create a of subjectsand the meaning of the
seminar paper that presethe number as thaumerator of the creators
acquired knowledge and presents | and recipients of the act.
their own ideas, and ways to solve
problems.
Listen to a lecture and read literaturg
They use multimedia and networkin . .
During the exercises, they In cc_)lloqmurr_l or the written exam, students knoy|
individually explore the content of | to differentiae and categorize the types|
187. | Office Operations 1,2,3,4,5,6 | this topic area by searety the of activities that are being undertaken | 8h

database, and on the basis of it and
reading the literature, they create a
seminar paper that presents the

acquired knowledge and presents

the office business.




their own ideas, and ways to solve
problems..

Listen to a lecture and read literaturg
They use multimedia and networkin
During the exercises, they
individually explore theontent of
this topic area by searching the

In colloquium or the writgtn and oral exam
students knovnow distinguish between the

188. | Stampsseals, marks 1,456 database, and on the basis of it and| use of seals and stamps in office 8h
reading the literature, they create a | pysiness.
seminar paper that presents the
acquired knowledge and presents
their own ideas, and ways to solve
problems.
Listen to a lecture and read literaturg
EZ‘:%;?E;&IEEE?? ?ngnetvkmg. In colloquium or the written and oral exam,
individually explore the content of stugents kpow tdlSEljﬂgIUISh g%t_weedn .
. S L . i i i submissions, oraerly an ISorael
Handling of PartiesSubmissions in this topic area by searching the oo yar iy
189. | A dministrative Procedure 1,2,3,4,5,6 | database, and on the basis of it and| administrative proceedings as well as | 8 h
ni 1V u read.mg the ||terﬁture, they crehate a dea"ng with submissions that are
seminar paper that presents the :
acquired knowledge and presents incomplete.
their own ideasand ways to solve
problems.
Listen to a lecture and read literaturg
S&% g?ﬁen:alﬂg:ziescgs ?R:ynetworkln In colloquium or the written and oral exam
individually explore the content of studenknowto explam the |mp<_)rtan_ce
190. S . 1,2,3,45,6 | database, and on the basistairid the administrative procedure as well a§ 8 h
administrative procedure read‘ing the Iiterﬁture, they Cl'ehate a| the consequences of the improper
seminar paper that presents the .
acquired knowledge and presents delivery of the paper.
their own ideas, and ways to solve
problems.
In colloquium or the written and oral exam
o ) Listen to a lecture and read literaturg Studemknowt_o.explialn the meaning an
101 Administrative fees 1 23456 | Skillsand examples of contracts are types of aqmm'Strat'VG fees and under sh
. » &S independently prepared at the semirl what conditionsrefunds, enforced
classes collectiors and the sttutory limitatiors
of administrative fees are charged.
Listen to a lecture and read literatu . .
_ . They use multimedia and networkin In colloquium or the written and oral exam
102 | SPecial types of delivery of paper | , ., | During the exercises, they studenténow how todefine and explain the |

(documents)

individually explore the content of
this topic area by searching the
database, and on the basis of it and

meaning of particular cases of delivery
of papes




reading the literature, they create a
seminar paper that presents the
acquired knowledge and presents
their own ideas, andiays to solve
problems.

Listen to a lecturand read literature.
They use multimedia and networkin
During the exercises, they
individually explore the content of

Application of Information this topic area by searching the In colloquium or the written and oral exam stude

193. . . . 1,2,3,4,5,6 | database, and on the basis of it and ) ) . 8h
Technology in Office Business reading the literature, they create a know howto define eoffice and ebusiness.
seminar paper that presettie
acquired knowledge and presents
their own ideas, and ways to solve
problems.
In colloquium or the written and oral exam
Business Communication _ _ students know hovio differentiate ways of
194. 12356, | -Listentolecturesandreadliteratun p siness communication and 8h
correspondence with parties in office
business.

Listen to lectures and and
195. | REVISION individually prepare for the - 30h
exam.read literature

3.EVALUATION OF STUDENTS®

WORK

3.1 Students’ obligations

In accordance with the Regulations on Studying and the RegulatidtsidentAssessment and Evaluation: for all ftithe studentsittendance of at
least 70%. Paiime students are required to attend classes atd6&&tAll students are required to carry calculator and formulae list.
Students who have during the course achieved:

1 from0-24,9% ECTS creditsare rated F (unsucceafand cannot obtain ECTS credits, and mustmll in the next academic year;

1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a

extraordinary exam period;

1 more than 50% students have the right to take the final exam.
Students cartake the final exam from the course in two ways: a) during the coursmdtiing through continuous monitoring of students (ad
participationin classes and through threglloquia); b) by passing the exam (writtgmd oralpart of the exam).

3.2 Monitoring student work (ente

Attendance 1 Written exam 2 (without colloquia) | Project

the share of ECTS credits for eack
activity so that the total number of

Experimental work Research Practical work

ECTS points corresponds to the
credit score of the course)

Essay Report Continuous examination




Colloquium 2 (without written and Seminar paper 0,5 Other
oral exam)
Class activity 0,5 Oral exam 1 (withoutcolloquia) | Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
17. Attending classes and exercises 45 hours
18. Creation of seminar work and presentatiéthhours
19. Preparing colloguia orxams through individual work 7Bours

4. GRADING SYSTEM

4.1.Grading seminar papers

The evaluation element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logical
order and lacks structure.

The paper is webtructured with a clear
distinction between the introduction, the
main body of the text and the conclusion

The paper is well structured with a clear
distinction between the introduction, the
main body of the text and the conclusion
which are logically iterconnected.

Terminology, writing
style

Words and expressions low in line with
official terminology. The writing style is
not appropriate, the sentences are too lo
of a modest vocabulary and with frequen
and repeated grammatical errors.

Words and rpressions are in line with
official terminology. The writing style is
appropriate, the sentence structure is cle|
the vocabulary is appropriate and there g
few grammatical errors

Words and expressions are aligned with
official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentences a|
clear and concise, the vocabulary is rich
and there are no grammatical errors.

4.2. Grading colloquia/ written and

oral exam

Citing and The sources are listed but incomplete an| The sources are accurately, completely g
f i The sources are not listed at all. The with errors. The references are relevant t| consistentf listed.
rererencing . . . . -
f references do not fihe topic and show a | the topic and show a satisfactory researd The references are appropriate, their list
reterences cursory approach to exploring the topic.. | attitude "rich" and comprehensive and shows a
detailed research approach.
Unsatisfactory Satisfactory Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of the
course with examples.

Reproduces the basic concepts and with
difficulty  imparts new  knowledge|
understands the material, explaihe terms
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis and evaluatig
Observes the principles, accurately and thoroughly explains {
content of the material, and logically connects and explains tf
terms and congxs supported with examples. Finds solutions t
were not originally given.

Notes correlations with related

4.3.Final grade according to

evaluation elements

material.
70-74,9%o0f attendance | 75-86% of attendance 87-100%of attendance IRZ. raktena m? n td g
Active course attendance i Jegene stu
2 points 4 points 7 points 3 points
Seminar paper 2 3 4 5




5 7 points 8 points 10 points
2 3 4 5
Colloquid Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
25 points 30points 35 points 40points
2 3 5 5
Oral exam
25 points 30points 35 points 40points
Percentage of acquired
knowledge, skills and .
competences (teaching + fini Numerical grade ECTSgrade
. . exam)
4 3. Final g_rgd_e according to 901 100% 5 (excellen) A
absolute division 801 89,9% 4 (very good B
651 79,9% 3 (good C
6071 64,9% 2 (satisfactory D
501 59,9% 2 (satisfactory E
5. ADDITIONAL COURSE INFORMATION
. Number of copies in| Availability via
- L the lib ther medi
5.1.Compulsory literature _ _ _ _ € liorary otheér media
(available in the library and via Kasabagil, G., Uredsko poslovanje u pri mjugn 3
other media) Novi informator, Zagreb,
Uredba o uredskom poslovanju 5

5.2.Additional literature (at the
moment of changes and/or ameng
of study programme)

Brent Roper , Practical Law Office Management, 3rd edition, Delmar, 2007.
Uredba EU br 910/2014

Zakon o elektroni|
Zakon o pravu na pristup informacijama
Zakon wmsolmi goddtakai

kK oj i spravi

5.3. Quality assurance methods thi
ensure the acquisition of
knowledge, skills and competence

The control of students' work quality and the acquisition of necessary knowledge and skills will be ensured througleimterlecBykeeping track of
attendance and student activity during classes and provided information on students™ progress through short colloqoimeasaidihformation fo
further guidance to students will be provided in order to increase the efficiencyrofithiel Students will be informed about their rights and obligati
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, monitoring of annual data from the Croatian employment sereiweuah stede of studer
employment, surveys from employers and Alumni association.




It is the responsibility of each student to be regularly informed about the course, the coursework, anddbenchasisities. All notices of classes
5.4. Informing about the course ar possible adjqurnment will be publishgd in a timely manner on-thareing site of the course and on the Wepsite of the Polytechnic. Student's can
C(.)n.tacting the teacher teachers qlurlng the consul_tatlon per'lod (at least o_ngﬂmurvgek), while for short questlorjs anpl explanations they can be conta}cted during clg

also possible to ask questions bynail (from the official email address at @ vus.hr), which will be answered as soon as possible (no later tk

working days after receiving themail).




4. GENERAL INFORMATION

1.1. Course lecturer lvana Brati | prof ., h 1.8. Course code in ISVU 201187
1.2. Course title English language 3 1.9. Course code in MOZVAG
1.3, Assistants and/or associates 1.10 Forms of teaching (humber of hours Lecturing +Practic (30+00)

exercises + Seminars + e learning)

1.4. Study programme (specialist,
undergraduate, graduate)

Undergraduate Prodsional Study
of Public Administration

1.11 Level of e learning application &, 2%, 39 level),
percentage of on line course performance (max. 20%)

15t course materials are dine, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions 2
optional)
1.6. Year of study 1 1.25.Modernization Yes
) -
1.7. Credit score (ECTS) 3 1.14 Percentage estimate of course changes and/or suppler Less than 20% X]

More than 20 % i

2. COURSE DESCRIPTION

2.1. Course objectives

The objective of theourseEnglishlanguage 3 is to improvihe learned grammatical structures with new vocagutam the business and leg
world and to develop competemrsiin reading and understandiag well acommunicatinganddoingpresentations in English.
The aim of the course is also to familiarize students with multicultural diversity at European and global level andgadsedtenciesma skills
like; public speaking skills, active listening, writing a businest®et (business etiquette) and the basics of negotiation skills.

2.2. Terms of course entry and
required competences

Fouryear secondary education completed; Possession of a Level 4.2 qualification according to the CROQF. Proficiency inreingtisimaB 1

level.

2.3. Learning outcomes on the
study programme level

LO8: Use and develop complex written and oral communication in Croatian and English

LO10: Organize and conduct teamwakd critically evaluate the opinions and attitudes of team stakeholders

LO12: Compile andiraft a¢s and submissiorend to undertake basic procedural actions in administratideother legal proceedings as weliras

theadministrative dispute

2.4. Expected learning outcomes o
the course level

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO)

Level of LO:
1- remembering,
2- understanding,
3- application,
4-analysis,
5-evaluation,




6-synthesis

1. Understand andapply the basic termsnilegal terminology in English 2,3
2. Retell andexplain the texts of businedegal character 2
3. Analyze andtranslate the text from English into Croatian 4
4. Give an exampleand some of the "legal phenomena" in the British systenc@amgarethem with those in -
the Croatian system ’
5. Prepare andgive a Powe Point presentation in English 34
6. Collect dataandwrite an essay in English
6
7. Concludeanddiscussatopic covered during the course duration 5
Constructive allignement
no Thematic unit LO of the Content/teaching methods Evaluation Time
course
o Listen to lectures. Work
168 Introduction into the course and i independently on computer, getto | 2h
" | detailed plan know course content and elearning
documents.
. Students reathe text in Engkh. At the colloquium or the written and oral exam
2.5. _COU"SG <_:ontent according to o They understand new amdfamiliar | students are able to accurately explain the
detailed curriculum schedule 167 Company structure; Characteristics 123 vocabulary and professional terms, | differences btween the term "private company” | ,
“la company T paraphrase them into English and and "public company", the characteristics of a
offer an adequate translation into public companyThe student will be able to
Croatian. They answer the questiong paraphrase new English terms into English.
Students process the text in English| At the colloquium or the written and oral exam
198. Multi d b 1,2,3,4, They learn about new language studentsnow how to apply new linguistic 4 h
ulti-word verbs structuresThey solve tasks. structures in speaking and writing.
Students read the text in English. At the colloquium or the written and oral exam
199. | Board meetings 1,2,3,4,7 They understand new and unfamilian studentswill be able to explain in English therte ah

vocabulary and professional terms,

paraphrase them into English and

"board meetings"; who can attehdard meetings
and other related questions




offer an adequate translation into
Croatian. They answer the questiong

Students listen the lesson.

Studens will know toexplain how to make good
impression, what to avoiad what to incqrorate

200. | How to make a good presentation | 4,5,6,7 Thev particioate in the discussion. | INto the beginning of anresentation, how to 4h
yp P ' organiz apresentation into meaningful units, ho
toputyours | f Ain the liste
Students know dw to gather information, make a
, . story and prepara presentation in English. They
201, S.tudent.spresentatlons and 4,56, 7 Students listen he presentation. know how to make a good impression, what to ah
discussion Theyparticipate in the discussion avoid, and what to incorporate into the beginning
’ of a presentation, how to organize their
presentation into meaningful units
Studentsead the text in English. At the colloquium or the written and oral exam
. Igfgblfﬂgrer?nagd rr:)i:;:ig?‘:ﬂz?n'!a studentsknow howto explainterms reléed to
202. | Shareholder's meetings 1,2,3,4 paraphras{z therrr: into English and ' | shareholders arshareholder netings. They can | 6h
offer an adequate translation into paraph_rasge English expressions and find adequg
Croatian. They answer the questiong translaion into Croatian
At the colloquiumor the written and oral exam
) 1.23 4 Students answer the questions studentzan explain andolve the tasks related to
203. | Review | 5’ 61 7’ ' | regarding the topics dormtiring the newvocabularyand explairrelevant topiadealt 4h
e semestar. during the course duration
'?;lgi/eﬂrgsd;ersag ;Zent:\;(vtaﬁ:c?l:fnr}émilia At the colloquium or the Writte_n and ora! exam,
vocabulary and professional terms students can paraphrgs®fessional terminology ir
204. | Boardroom battle 1,2,3,4 h y th pr 1o Endlish and .| ENglish and find an adequate translation into 4h
ggge:gr:zsdeequear?el?r;nslg %cl]sn ir?tr:) Croatian as We_zll as use acquired language
Croatian. They answer the questiong competences in English.
Students know how to gather information, make
. story and prepare a presentation in English. The
205 Student's presentations and 4567 Students listethe presentation. know how to make a good impression, what to 10h
" | discussion T They participate in thdiscussion. avoid, and what to incorporate into the beginning
of a presentation, how to organize their
presentabn into meaningful units.
B At the colloquium or the written and oral exam
Students listen to a lecture. . L =
206. | Active listening 3.4.67 They answer the questions and students can 'explaln what'actlv'e listening is, whé 10h
participate in the discussion. we can do to improve our listening, how to contrd
the conversation with the speaker.
. Students know how to gather information, make
207 Student's presentations and 4567 Students listethe presentation. story and prepare a presentation in English. The 10h

discussion

They participate in the discussion.

know how to make a good impression, what to

avoid, and what to incorporate into the beginnin




of a presentation, how to organize their
presentation into meamgful units.
Students read the text in Engllsh._ ._| At the colloquium or the written and oral exam,
They understand new and unfamilial d h fessional inol
. vocabulary and professional terms, stu It_enhts ce(ijnf_pgrap rgse pro eSSIOTa. terminolog h
208. | Marketing agreements 2,3,4,6 paraphrase them into English and English and find an adequate translation into 4
AR Croatian as well as use acquired language
offer an adequate translation into competences in Enalish
Croatian. They answer thgiestions. P gush.
At the colloquium or the written and oral exam,
Students process the text in enalish students can paraphrase professional terminolog
209. | Document completition 1,2,3,4 P 915N English and find an adequate translation into 4h
They solve tasks. . .
Croatian as well as use acquired language
compeénces in English.
. At the colloquium or the written and oral exam
. 1,2,3,4,5 StUdents answer_the quest|0n§ students can explain and solve the tasks related
210. | Review lI 6,7 regarding the topics done during the new vocabulary andxplain relevant topic dealt 16h
semestar. : -
during the course duration.

3. EVALUATION OF STUDENTS® WORK

3.1 Students’ obligations

In accordance with the Regulations on Studying and the Regulati@tsidentAssessment and Evaluation: for all ftilhe students attendance of
least 70%. Paitime students are required to attend classes at38&&tAll students are required to carry calculator and formulae list.
Students who have during the course achieved:

1 from0-24,9% ECTS creditsare rated F (usuccessful) and cannot obtain ECTS credits, and nuastrodl in the next academic year;

1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test) can be held in a

extraordinary exam period

1 more than 50% students have the right to take the final exam.
Students catake the final exam from the course in two ways: a) during the coutsaaiing through continuous monitoring of students (ad
participationin classes and through threglloquia); b) by passing the exam (writtgmd oralpart of the exam).

3.2 Monitoring student work (ente

the share of ECTS credits for eack
activity so that the total number of

ECTS points corresponds to the
credit score of the course)

Attendance 0,5 Written exam 1 (without colloquia) | Project
Experimental work Research Practical work
Essay Report Contlr_mogs
examination
Colloquium 2 (without written Seminar paper Other
exam)
Class activity 0,5 Oral exam 1 (without colloquia) | Other

3.3. Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
20. Attending classes and exercises 45 hours
21. Preparing colloquia or exams through individual work 45 hours




4. GRADING SYSTEM

4.1.Grading seminar papers

4.2. Grading colloquia/ written and

oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Does not know or apply
basic terms and concepts. Does not know
how to apply or explaithe contents of the
course with examples.

Reproduces the basic concepts and with
difficulty imparts new knowledge
understands the material, explains the te
and concepts supported with examples.

Knowledge is at the level of analysis, synthesis araduetion.
Observes the principles, accurately and thoroughly explains t
content of the material, and logically connects and explains tk

terms and concepts su

were not originally given. Notes correlations widtated

pported with examples. Finds solution

material.
70-74,9%o0f attendance 75-79,9%o0f attendance 80-89,9%0f attendance 90-100%o0f attendance
Active course attendance
2 points 5 points 10points 20points
2 3 4 5
4.3.Final grade according to Colloquid Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
evaluation elements
25points 30points 35points 40 points
2 3 5 5
Oral exam
25 points 30points 35 points 40points
Percentage of acquired
knowledge, skills and )
competencegieaching + final Numerical grade ECTSgrade
. . exam)
4.3. Final g_re_ld_e according to 501 100% 5 (excellen) A
absolute division 801 89,9% 4 (very good B
651 79,9% 3 (good C
6071 64,9% 2 (satisfactory D
5071 59,9% 2 (satisfactory E

5. ADDITIONAL COURSE INFORMATION

5.1.Compulsory literature

(available in the library and via

other media)

Title

Number of copies in

Availability via

the library other media

"Legal English”, William R. McKay, Helen E. Charlton, Pearson/Longman, 2005. (the mandatory part

applies to the topics describedtis implementation plan)

e-materijalavailable to
all students on

1 Claroline system of

the Polytechnic of

Gi beni k




e-materijalavailable to

AOsnovna gramati ka engl eskog | ez iiddanj),(theimaraatomy pai all students on

only applies to the topicsedcribed in this implementation plan) ?&aergg}itzgﬁﬁ?ooff

Gibeni k

5.2.Additional literature (at the
moment of changes and/or amenc
of study programme)

"Busine Grammar and Usage", Markeader, Business English, Peter Strutt, Pearson/Longman, 2000. Available online

5.3. Quality assurance methods thi
ensure the acquisition of
knowledge, skills and competence

The control of students' work quality and the acquisition of neceksawledge and skills will be ensured through interactive work. By keeping
of attendance and student activity during classes and provided information on students™ progress through short colbbhoimesank, informatior]
for further guidance to stients will be provided in order to increase the efficiency of their work. Students will be informed about their rig
obligations as well as the methods of work and the required literature.

Indicators of quality assurance system: Student summegijtoring of annual data from the Croatian employment service on the annual state of
employment, surveys from employers and Alumni association.

5.4. Informing about the course ar
contacting the teacher

It is the responsibility of each studeathie regularly informed about the course, the coursework, and the classroom activities. All notices of ¢
possible adjournment will be published in a timely manner on-kareing site of the course and on the website of the Polytechnic. Stadar
contact teachers during the consultation period (at least one hour per week), while for short questions and explancdiote tbeytacted durin
class. It is also possible to ask questions-byadl (from the official email address at @ vus.hghich will be answered as soon as possible (no |
than five working days after receiving therail).




GENERAL COURSE INFORMATION

1.1.Course title

Law of the European Union

1.8.Course code in ISVU

140815 U34)
(202243) (U34))

1.2.Course lecturer

Lj ubo Ru Piofeskor of Mplied Studies

1.9.Course code in MOZVAG

1.3. Assistants and/or associates

Mar i o Do mimag.ikr.assistant |

1.10.Forms of teaching (number of hours Lecturing
+Practical exercises + Seminars + e learning)

(45+15+0+0)

1.4. Study programme (specialist,
undergraduate, graduate)

Professional Undergraduate Study Administrati
Law

1.11.Level of e learning applicatiorf1st, 29, 3¢
level), percentage of on line course performance (m
20%)

15t course materials are dine, 0%

1.5. Course status (obligatory,

; Obligatory 1.12.Number of course revisions 5
optional)
1.6. Year of study 2nd 1.26.Modernization I da ne
I 0,
1.7.Credit score (ECTS) 5 1.14 Percentage estimate of course changes and/o| Less than 20% fl

supplements

More than 20 % I

2. COURSE DESCRIPTION

2.1.Course objectives

The aim of the course is to enable studenttuire basic knowledge about European law and its application and the institutions of the Europeg

2.2. Terms of course entry and
required competences

General conditions required for enrollment ih HemestetUnderstanding of fundamentabncepts in the area of state theory and law, constitutiona
law, as well as finding internal and international legal sources.




2.3.Learning outcomes on the
study programme level

LO1: Link the basic concepts of different branches of law and generalizssties of work in public administration

LO2: To analyze the interferences of international, European and national law

LO3: To analyze and critically evaluate the structure and functioning of the state government in the Republic of Croatistrauntirth bodies ang

mode of functioning of the European Union, and to evaluate trends in the modern development of public administration

LO4: To analyze the impact of social processes on the constitutional order and administrative systems, in particatistesf globalization, eur

integration, transition, urbanization, regionalization and decentralization
LO8: To use and develop complex written and oral communication in Croatian and English.

LO10: To arganize and conduct teamwork, and criticalsaluate the opinions and attitudes of team stakeholders

Level of LO:

1- remembering,
2- understanding,

Learning outcomesaccroding to the Bloom's taxonomy: (up to two verbs per LO) 3- application,
S evalvation,
6-synthesis
2.4.Expected learning outcomd 23. To analyze European law and its relationship with national law. 4
on the course level 24. To identify sources of European law. 4
25. To dfferentiate the powers of the European Union. 4
26. To demonstrate the institutional sgp of theEuropean Union. 5
27. To make a request to the European Court of Justice. 6
28. To evaluate the impact of European law on the national legal systems of the Member States. 5
29. To anticipate the future development of European integration processes 5
Constructive allignement
no Thematic unit LO of the Content/teaching methods Evaluation Time
2.5. Course content according t course i
detailed curriculum schedule , Listen to a lecture and get to
Introduction to the course and a know the course content and
211. | detailed teaching plan - documents on thelearning - 3h
course page by working
independently on a computer,




Introduction- basic terms and

Listen to the lecture and read

At the colloquium othewritten / oral

1,2 : examstudentknow how to define the | 5h
concepts of EU law the literature. .
basic concepts of European law.
Listen to a lecture and read At the colloquium othewritten/oral
212. | Membership in the EU 1,2,4 ; exam students can explain the procesg 10h
literature. o .
joining theEuropean Union.
At the colloquium or the written / oral
213. | Sources of EU law 1,2,5, 6, Iflsten to a lecture and read | exam students can identify and clas_sm, 8h
7 literature. sources of European law and explain t
different types of sources.
Listen to a lecture and read
Ilterat_ure. At the exercises on At the colloquium or the writtendral
practical examples students L .
. L examination students can define the
214. | Powersof the European Union 3,6 analyze individual powers of . 10h
. powers of the European Union and
the European Union, as well explain the principles that limit them
as the principles of which the P P P ‘
are limited.
Listen to aecture and read . .
i . : : At the colloquium or written / oral exam
Institutions of the European Unien literature. At the exercises .
: : studentknow show and explain the
European Parliament, European students deal with the RS
215. Council, Council of Ministers 4.6 composition and powers of institutional structure of the European | 14h
' N ' comp hd p Union, , including the composition and
European Commission individual bodies of the . 2
. powers of its principal organs.
European Union.
Listen to a lecture and read | At the colloquium or thevritten / oral
literature. At the exercises exam students can distinguish and
216. | Legislative procedures 1,4,6 students analyze the differen{ explain the ordinary legislative 10h
types of legislative procedure and the specific legislative
procedures. procedures.
Listen to a lecture and read . .
. . At he colloquium or written / oral exam
_— : literature. At the exercises .
Institutions of the European Unien students analvze the students know show and explain the
217. | Court of Justice of the European 3,4,5 NS Y institutional structure of the European | 12h
. institutional structure of the S : "
Union . ; -, | Union, including the composition and
European Union with special owers of its principal organs
reference to its main bodies. | P P P gans.
Listen to a lecture and read . .
Applicati . : At the colloquium or the written / oral
pplication of EU law before literature. At the exercises examination students canpdain the
218. | national courts direct effect, 1, 3, 6, 7 | students address the relevan 12h

supremacy of European law

case law of the European

Court of Justice regarding the

direct effect and superiority of Europea|
law and substantiate this with relevant




direct effect and supremacy ¢
European law.

examples from the case law of the
European Court of Justice.

Application of EU law before

Listen toa lecture and read
literature. At the exercises
students address the relevan

At the colloquium or the written / oral
examination students can show and

219. i i . ; o
Q?telggségourts direct effect of 1.3,6,7 case law of the European explain the direceffect of directives by 12h
Court of Justice regarding thg example.
direct effect of directives.
Listen to a lecture and read At the colloquium or the written / oral
literature. At the exercises examstudents can identify and o
220. | State liability for damage in EU law | 1, 6 studentsnalyze examples of | EnuMerate cases where the state is liaf 15,
state liability for damages in | for damages under EU law.
EU law.
Listen to a lecture and read | At the colloquium or the written / oral
Basics of the EU internal markein literature. At the exercises examination students can explain the
221. eneral 1,2,6 students discuss the reasons| reasons for establishing the EU Comm| 12h
9 for establishing an EU Market and define the concepts of
common market. positive and negative integration.
Listen to a lecture and read . .
. . : . At the colloquium or the written / oral
Basics of the internal markefree literature. At the exercises . .
exam students can list the EU's marke
222. | movement of goods, free movemen| 1, 2, 6 students analyze the relevant ' 10h
of services TEEU norms on market freedoms and explain them based on t
freedoms relevant TFEU norms.
At the colloquium or the vitten / oral
Listen to a lecture and read examination students can explain the
literature. At the exercises purpose of the prlitigation procedure,
. ' show the course of the proceedings,
223. | Infringment procedure 1,5,6 students analyze relevant cag define the iurisdicti fh 10h
studies of the European Cou efine the jurisdiction of the European
of Justice Court of Justice in the infringment
' procedure and make a simple request
the EuropeaCourt of Justice.
Listen to a lecture and read
Urgent infringement procedure, how literature. At the exercises At the colloquium or the written / oral
224. | to apply to the European Court of | 1, 5, 6 students analyze relevant exam students can explain the purposeg 10h

Justice

examples from the case law (¢
the European Court of Justicg
and practice preparing

the infringement procedure and show t
course of the procedure.




applications to the European
Court of Justice.

3. EVALUATION OF STUDENTS® WORK

3.1.Students” obligations

In accordance with the Regulations on Studying and the Regulations on Stasessment and Evaluation: for all ftithe students attendance of at
least 70%. Paitime students are required to attend classes at least 50%. All students are required to carry calculator and formulae list.
Students who have during the course achieved:
1 from0-24,9% ECTS creditsare rated F (unsuccessful) and cannot obtain ECTS credits, and ransblfén the next academic year;
1 from 25- 49,9%- are assessed by FX (insufficient) and must pass the written exam (test). Written exam (test)eddrirba regular o
extraordinary exam period;
1 more than 50% students have the right to take the final exam.
Students can take the final exam from the course in two ways: a) during the course of teaching through continuous wiositatémys(active
participation in classes and through three colloquia); b) by passing the exam (written and oral part of the exam).

3.2. Monitoring student work
(enter the share of ECTS credi

for each activity so that the totg
number of ECTS points

correspondso the credit score
of the course))

Attendance Written exam 2 (without colloquia) Project
Experimental work Research Practical work
Essay Report CO”“F‘UOPS
examination
Colloquium 4,5 (without written Seminar paper Other
exam)
Class activity Oral exam 2,5 (without colloquia) | Other

3.3. . Student workload

Student workload on all bases for 1 ECTS credit is 30 hours in a semester and is estimated as:
22. Attending classes and exercises 60 hours
23. Preparing colloquia or exantisrough individual work 90 hours

4. GRADING

4.1. Grading seminar papers

The evaluation
element

Unsatisfactory

Satisfactory

Above average

Organization

The paper is not organized in a logic
order and lacks structure.

The paper is well structured wigh
clear distinction between the
introduction, the main body of the tex
and the conclusion.

The paper is well structured with a
clear distinction between the
introduction, the main body of the tex
and the conclusion, which are logical
interconnected.

Terminology, writing
style

Words and expressions low in line
with official terminology. The writing
style is not appropriate, the sentence

are too long, of a modest vocabulary

Words and expressions areline with
official terminology. The writing style

is appropriate, the sentence structurg

Words and expressions are aligned
with official terminology and show an
understandingfaheir meaning. The
writing style is excellent, the sentenc




and with frequent and repeated
grammatical errors.

clear, the vocabulary is appropriate
and there are few grammatical errors

are clear and concise, the vocabulary
rich and there are no grammatical
errors.

Citing and referencing
references

The sources are not listed at all. The
references do not fit the topic and
show a cursory approach to exploring
the topic.

The sources are listed but incompletg
and with errors. The references are
relevant to the topic and show a
satisfactory research attitude.

The sources are accurately, complety
and consistently listed. Theferences
are appropriate, their list is "rich" and
comprehensive and shows a detailed
research approach.

4.2. Grading colloquia/ written
and oral exam

Unsatisfactory

Satisfactory

Above average

Responds by memory, without a deeper
understanding. Doa®t know or apply
basic terms and concepts. Does not know
how to apply or explain the contents of thg

Reproduces the basic concepts and with
difficulty  imparts new  knowledge|
understands the material, explains the te
and concefs supported with examples.

Knowledge is at the level of analysis, synthesis and evaluatig
Observes the principles, accurately and thoroughly explains {
content of the material, and logically connects and explains tf
terms and concepts supported vattamples. Finds solutions th
were not originally given. Notes correlations with related

course with examples.

material.

4.3. Final grade according to
evaluation elements

4.4, Final grade according to
absolutadivision

70-75% of attendance | 76-86% of attendance| 87-100% of attendance
Active course attendance : - -
3 points 5 points 10 points
2 3 4 5
Colloquia/ Written exam 50-64,9% 65-79,9% 80-89,9% 90-100%
27 points 33 points 39 points 45 points
Oral exam 2 3 5 5
27 points 33 points 39 points 45 points
Percentage of acquired
knowledge, skills and .
competences (teaching + fin; Numerical grade ECTS grade
exam)
907 100% 5 (excellent) A
8071 89,9% 4 (very good) B
651 79,9% 3 (good) C
6071 64,9% 2 (satisfactory) D
5071 59,9% 2 (satisfactory) E




5. ADDITIONAL COURSE INFORMATION

Title Number of copies in | Availability via
the library other media

5.1.Compulsory literature
(available in the library and
via other media) 1. Lapeta, T., Rodin, S., Osnaooviee 20t8ava Europs 5

1. Lapeta, T., Gol dner Lang, ., Perigin, 1T.,
= 9 sl e t surad_nja nacionalnih sudova s Europsktqdom, Zagreb, Narodne novine, 2(_)1_1. 1 - _
e mon;é?mr'zac‘)f Icﬁ;;;i (:nd/ 2. Fairhurst, J., Law of the European Union, Harlow, Pearson Education Limited, 2014. 1 available online
amended of study 3. Mintas Hodak, Lj.(ur.), Europska unija, Zagreb, Mate, 2010. 1 -
programme) 4 . Rodi n, S. ., Lapeta T., Go | d-riisabondkiaigogor, Zaggreb( Narodn 1 -

novine, 2009.

5.3.Quality assurance
methods that ensure the
acquisition of knowledge,
skills and competences

The control of students' work quality and the acquisition of neceksamyledge and skills will be ensured through interactive work. By keeping tra
attendance and student activity during classes and provided information on students™ progress through short colloquiomes/@hd ihnformation for
further guidance to stients will be provided in order to increase the efficiency of their work. Students will be informed about their righigyatidrs
as well as the methods of work and the required literature.

Indicators of quality assurance system: Student survey, onmgtof annual data from the Croatian employment service on the annual state of
employment, surveys from employers and Alumni association.

5.4. Informing about the
course and contacting the
teacher

It is the responsibility of each student to degularly informed about the course, the coursework, and the classroom activities. All notices of cl
possible adjournment will be published in a timely manner on-tharaing site of the course and on the website of the Polytechnic. Studeotstaat
teachers during the consultation period (at least one hour per week), while for short questions and explanations tteyaaedduring class. It is al
possible to ask questions byn&il (from the official email address at @ vus.hr), whiavill be answered as soon as possible (no later than five wo
days after receiving themalil).




GENERAL COURSE INFORMATION

1.1. Name of object

JUDICIAL SUPERVISION OF THE
ADMINISTRATION

1.8. College code in ISVU

146364

1.2. Case holders

Alen Lalic, lec.

1.9. College code in MOZVAG

1.3. Associates

none

1.10. Method of teaching (humber of hours P + V + S
learning)

(45+30+0+0)

1.4. Study programme
(professional, specialist graduat:
professional study programme)

Undergraduate Professional Study of
Administrative Studies

1.11. Level of application of-kearning (level 1,2,3),
Percentage of course performance online (max. 20%

Level 17 materials up tStupni On

Line

0%
1.5. College status (O,1) Obligatory (O) 1.12. Ordinal number of amendments to the descripti 1
the college
1.6. Year of study 2nd study year 1.13. Modernization I that it

1.7. Credit score (ECTS)

1.14. Estimation of the percentage of amendments tg
course programme

Less than 20% i

—_—

More than 20%

2. CASE DESCRIPTION




2.1. Objectives of the College

'The main objective of the course is to familiarize students with the historical and comparative overview of the develguaiaat control of the
administration, the basic features of the administrative dispute in the EU and the Republic of Geopéeaulliarities of the administrative procedure,
supervision of the work of the administration in other court proceedings (criminal, misdemeanor, civil civil civil prasesutihgnforcement
proceedings), and constitutional court control of the admatieh.

2.2. Requirements for course

admission and entry competenc

required for the course

Conditions for enroliment in the second year of study.

Note: A student cannot take the exam in the course Judicial Supervision of administration if he has not passed the edamiriistifative procedural
law course.

2.3. Programmavide learning
outcomes to which the course
contributes

U1, 2, 3,810, 11,12 and 13




Learning outcomesaccording to Bloom's taxonomgup to two verbs per 1U)

Level IU: 1-

compassion,
2- understanding

3- application

4-analysis,

5 evaluation,

6-synthesis

Explain the national system of control over the administrationdistihguish the supervision of the work of the administrati
in different court proceedings.

2,4

2.4. Expected learning outcom
at course level @0 learning

Expressthe basic characteristics of constitutional court control over the administratigyiveneikampledor the application of
the Constitutional Law on the Constitutional Court of the Republic of Croatia to the control of the work of the admimistr

13

outcomes)

Evaluate the management's conduct.

Describethe European system of judicial protection against the illegal activities of the administration and the administr
dispute in European Union law.

Handle domestic legal sources related to judicial control of administratiousithe European Convention for the Protectid
of Human Rights and Fundamental Freedoms in relations between administration and citizens.

Reviewthe application of the European Convention for the Protection of Human Rights and Fundamental Freedoms al
particular case.

Apply knowledge of the European system of judicial protection against illegal activities of the domestic administration
assesshe future development of judicial control of the administration in the Republic of Croatia under the influence of t
European system of protection against illegal activities

3.5




Anticipate what would happen in the event of illegal action by the administration.

Constructive alignment

2.5. Course conter
elaborated in deta
according to the
hourly rate

r.br. Thematic unit IU College Teaching content/method Evaluation Tlmg
required
They're listening to a lecture. On
exercises independently working ¢
Introduction to the course and detailed detg the computer, they are introduced|
curricula the content of the course and
documents on thelearning page o
the subject.
On a colloquium or exam, studel
know how to determine the
The concept, meaning and historical They listen to a lecture, browse | concept of administrative dispute
e 1,3,5 ) LD 10
development of the administrative dispute databases and read literature. describets significance and
describe its historical
development.
They listen to lectures and read .
. . At the colloquium or exam,
literature. On the exercises .
. . students know how to explain thg
independently and in a team, they| . .
. systems of determining the subje
analyze examples from practice a - . .
. matter of an administrative dispu
draw conclusions about the d it d lain th bi
Subject of administrative dispute. Principles |, , . - o application of legal regulations to { 2N¢ SPECITY and explain the subj 10

administrative dispute.

specific factual situation.

In group work on exercises, the
brain storm method and the methg
of discussing the topic covered ar
applied.

and prirciples of administrative
dispute in Croatian law.

Created and presented practical
work (independent use of
computer programs).




Institutional structure of the administrative
dispute

1,3,5,7,8

Listen lecture and
literature.

They read

On the exercises independently a
in a team, they analyze examples
from practice and draw conclusior;
about the application of legal
regulations to a specific factual
situation.

In group work on exercises, the
brain storm method and the methg
of discusig the topic covered are
applied.

At the colloquium or exam,
students can specify and explain
the systems of determining the
courts of competent to resolve
administrative disputes, explain
the grading of the court system
and the composition of the caur
explain the jurisdiction and
composition of the courts of
competent to resolve
administrative disputes in Croati
law.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

12




Parties to an administrative dispute and th

Listen lecture and
literature.

They read

On the exercises independently an
in a team, they analyze examples
from practice and draw conclusions
about the application of legal
regulations to a specific factual

At the colloquium or exam,
students can indicate who can be
the plaintiff, defendant and
interested person in an
administrative dispute in Croatian
law and explain the representatio
of the party in the administrative

. 1,3,5,7,8 o dispute. 10
representation situation.
, Created and presented practical
In group work on exercises, the brg, .,
storm method and the method of
discusfng the topic covered are  |(independent use of computer
applied. programs and sources of
jurisprudence and other legal
practice).
They listen to lectures and read )
literature. On the exercises At the colloquium or exam, -
independently and in a team, they students know how to describe af
analyze examples from practice anfXPlain the initiation ofan
draw conclusions about the administrative dispute in Croatian
application of legal regulations to aaW: the court's conduct of the
specific factual situation lawsuit, aml describe and explain
First instance administrative dispufiing _ ~ [the scheduling, the public and the
of an action, proceedings of the courtontl [1,3,5,7,8 In group work on exercises, theain |course of the hearing. 12

action, hearing

storm method and the method of
discussing the topic covered are
applied.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).




in They listen to lectures and read .
. . At the colloquium or exam,
the literature. On the exercises .
\ . students know how to describe,
independently and in a team, they . . .
: explain and analyze actions in an
analyze examples from practice an o . . . :
. administrative dispute in Croatian
draw conclusions about the
L . law.
First inst dministrai 5 application of legal regulations to a
rstinstance - administrative - S1ows 1,3,5,7,8 specific factual situation. Created and presented practical [10
actions of administrative dispute
. . work
In group work on exercises, theain
storm method and the method of |(independent use of computer
discussing the topic covered are  |programs and sources of
applied. jurisprudence and other legall
practice).
They listen to lectures and read
literature. On the exercises .
independently and in a team, they| At the colloquium or exam, _
analyze examples from practice a students know how to list, explai
draw conclusions about the and distinguish court decisions i
o S application of legal regulations to § &n administrative dispute in
First instance administrative disput®urt 13578 specific factual situation. Croatian law. 10

decisions

In group work on exercises, the
brain storm method and the methg
of discussing the topic covered ar
applied.

Developed and presented praati
work (independent use of
computer programs and sources|
court and other legal practice).




They listen to lectures and read
literature. On the exercises
independently and in a team, they|
analyze eamples from practice an
draw conclusions about the
application of legal regulations to
specific factual situation.

At the colloquium or exam,
students know how to list, explai
analyze and distinguish between
regular and extraordinary legal
remedies in an administrative
dispute in Croatian law

Created and presented practical

Regular and extraordinary remedies 1,3,5,7,8 ) 12
In group work on exercises, the | work
brain storm method and the methq _
of discussing the topic covered ar{ (Independent use of computer
applied. prqgrarrs and sources of
jurisprudence and other legal
practice).
At the colloquium or exam,
students know how to describe g
explain the costs of an
They listen to lectures and read | administrative dispute, the
literature. On the exercises execution of court decisions, the
independently and in a team, they| assessment of the legglibf the
analyze examples from practice a| father's acts and the court
Costs of administrative dispute. Enforceme draw conclusions about the settlement in an administrative
of judgments. Assessment of the legality of application of legal regulations to  dispute in Croatian law.
general acts. 1,3,5,7,8 specific factual situation. 10

A special way of resolving administrative
disputes.

In group work on exercises, the
brain storm method and the methg
of discussing the topic covered ar
applied.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).




Constitutionalcourt control of the
administration

1,2,3,5,7,8

They listen to lectures and read
literature. On the exercises
independently and in a team, they|
analyze examples from practice a
draw conclusions about the
application

In a colloquium or exam, student
know how to describe and expla
the constitutional court control of
the administration in

10

legal regulations on a specific
factual situation.

In group work on exercises, the
brain storm method and the methg
of discussing the topic covered ar
applied.

croatian law and differs it from
administrative court control of
administration in Croatian law.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

Supervision of the work of the administratio

in other court proceedings

1,3,5,7,8

They listen to lectures and read
literature. On the exercises
independerty and in a team, they
analyze examples from practice a
draw conclusions about the
application of legal regulations to
specific factual situation.

In group work on exercises, the
brain storm method and the methg
of discussing the topic covered ar
applied.

At the colloquium or exam,
students know how to describe g
explain the supervision of the
work of the administration in othg
court proceedings in Croatian la

(criminal, misdemeanor, civil civi
civil proceedings, and enforcemg
proceedings).

Created and presented practical
work

(independent use of computer

programs and sources of

10




jurisprudence and other legal
practice).

European Convention fdhe Protection of

They listen to lectures and read
literature. On the exercises
independently and in a team, they|
analyze examples from practice a
draw conclusions about the
application of legal regulations to
specific factual situation.

In a colloquium or exam, the
student knows how to describe g
explain the impact of the Europe
Convention for the Protection of
Human Rights and Fundamental
Freedoms oman administrative
dispute.

Human Rights and Fundamental Freedoms 3,4,5,6,7,8 In group work on exercises, the | Created and presented practical| 12
the Council of Europe brain storm method and the methq work
of discussing the topic covered ar¢ .
applied. (independent use of computer
programs and sources of
jurisprudence and other legal
practice).
At a colloguium or exam, studen
They listen to lectures and read | know how to describe and expla
S _ _ literature. On the exercises an administrative dispute in
Administrative dispute in the European Uni¢ 3,4,7,8 12

independently and in a team, they
analyze examples from practice a
draw conclusions about the

European Union law.

Created and presented practical
work




application of legal regulations to
specific factual situation.

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

In group work on exercises, the
brain storm method and the methg
of discussing the topic covered ar
applied.

Charter of Fundamental Rights of the
European Union

3,4,5,7,8

They listen to lectures and read
literature. On the exercises
indeendently and in a team, they
analyze examples from practice a
draw conclusions about the
application of legal regulations to
specific factual situation.

In group work on exercises, the
brain storm method and the methq
of discussing the topic coverade
applied.

At a colloquium or exam, studen
can describe and explain the
impact of the Charter of
Fundamental Rights of the
European Union on an
administrative dispute and
distinguish it from the European
Convention for the Protection of
Human Right and Fundamental
Freedoms.

Created and presented practical
work

(independent use of computer
programs and sources of
jurisprudence and other legal
practice).

10




They listen to the lecture and A case study produced and

. . . . prepare individually for the exam. | presented.
Concluding considerations/Repetition and

. . 30
preparation for the exam. On exercises, they solve a case
study.

3. EVALUATION OF STUDENT WORK

3.1. Obligations of
the student

In accordance witthe Regulationon studyingandthe Ordinance on the evaluation and evaluation of students' wddq all full-time students attendance at lea
70%. Partime students are obliged to attend classes at least 50%. All students must produce, present and positivehsé&atoe\a ¢

Students who have achieved:

A From 07 24.9% of ECTS creditsthey are assessed with an F grade (unsuccessful) and cannot earn ECTS credits, arehrolishrine subject
in the next academic year;

A From 251 49.9%- they are rated FXifsufficient) and must come out and pass the written exam (test). The written exam (test) can be held
regular or partime examination period;

A More than 50% students are entitled to access the final exam of the subject.

Students can pass tfieal exam in the course in two ways: a) during classes through continuous monitoring of students (active participatitingrared
preparation and presentation of practical work and solving a case study and two colloquia); b) during classesrfjaiat@op in teaching and preparation and
presentation of practical work and solving case studies) and passing exams (written exam).

A student can take the exam only if he has passed the exam in the course Administrative Procedural Law.

3.2. Monibring the| Attendance of classes 25 Written exam 2 (without colloquium) Project
work of students _ .
(enroll in the share| Experimental work Research Practical work | 0.5




of ECTS credits fo
each activity so tha
the total number o

Assay

Report

Continuous
verification

ECTS credits

Colloquiums

3 (without written exam)

Seminar paper

(other enroll)

corresponds to th
credit value of the
course)

Activities in continuation

Viva voce

1 (without colloquium)

(other enroll)

3.3. Student
workload

The student's workload on all grounds is for 1 ECTS credit 30 hours of work in the semester and is assessed as:

Obligation Hours (estimate)
Attendance of classes 75
Creating practical work and presentation 15
Preparation for colloquium/exam through sstifidy 90

4. FORMATION OF THE RATING

4.1. Evaluation of
the seminar paper

Valuation element

Badly

Satisfactorily

Above average

Organization

The work is not organized in a logica
order and lacks structure.

The work is well structured with a cleg
distinction between the introduction, t
main part of the text and the conclusi

The work is well structured with a cle
distinction between #hintroduction, thg
main part of the text and the conclusi
that are excellently logically related tqg
each other.




Terminology, writing
style

Words and phrases low aligned with
official terminology. The writing style
not appropriate, the sentences are to
long, with a modest vocabulary and
with frequent and repeated grammati
errors.

Words and expressions are aligned W
official terminology. The writing style i
appropriate, the sentence structure is
clear, the vocabulary is appropriate, g
there are few grammatical errors.

Words and phrases are aligned with
official terminology and show an
understanding of their meaning. The
writing style is excellent, the sentence
are clear and concise, the vocabulary
rich and there are no grammatical err

Citing and citing

Sources are not cited at all. The
references do not fit the topic and sh

Sources are cited, but incompletely a
with errors. The references are

The sources are accurately, completg
and consistently listed. The reference
are appropriate, their list is "rich" and

4.2. Evaluation of
colloquiums /
written and

the oral part of the
exam

references a superficial approach to researching appropriate for the topic and show a . .
. . comprehensive, and shows a detaile(
topic. satisfactory researdtance.
research approach.
Badly Satisfactorily Above average

It responds from memory, without a deeper

understanding. He does not know or apply basig
terms and concepts. He does not know how to g
or explain the content of the course with exampl

He reproduces basic concepts and without diffig
transfers n& knowledge, understands the mater
explains terms and concepts that he supports w|
examples.

Knowledge is at the level of analysis, synthesis
evaluation.

He perceives the laws, accurately and thorough
explains the content of the material dogically
connects and explains terms and concepts that
substantiates with examples.

Find solutions that were not originally given.

It sees correlations with related material.

70-75% of attendance 76-86% of the attendance 87-100% attendance Case study solutio
. Active attendance of classes
4.3. Formation of 2 points 4 points 7 points 3 points
the final assessme
according to the 2 3 4 5
elements of Practical work
evaluation 5 points 7 points 8 points 10 points
2 3 4 5




Passing the colloquium / Writte| 50-64,9% 65-79,9% 80-89,9% 90-100%
part of the exam . . . .
25 points 30 points 35 points 40 points
2 3 5 5
Oral part of the exam
25 points 30 points 35 points 40 points
Percentage of acquired
knowledge, skills and
Competence (teaching Numerical rating ECTS rating
) + final exam)
4.4. Formation of &
final assessment 907 100% 5 (excellent) And
based on absolute
distribution 801 89,9% 4 (very good) B
6571 79,9% 3 (good) C
6071 64,9% 2 (sufficient) D
5071 59,9% 2 (sufficient) E
5. ADDITIONAL INFORMATION ON THE CASE
5.1. Compulsory Number of | Availability
literature Title copies in the through othe
; media
(available in library
library and other| ner L a, ., Administrative Dispute, Faculty Law, Unive
media .
) ner L a, C Basics of Administrative Eur o mesan Available

online




Constitution of the Republic of Croatia, elected parts
Constitutional Law on the Constitutional Court of the Republic of Croatia, selected parts
Convention for the Protection of Human Rights and Fundamental Freedoms of the Council of Europe, selected parts

Charter of Fundamental Rights of the European Urselgcted parts of the Treaty on the Functioning of the European Union, selg
parts




5.2
Supplementary
literature (at the
time of
application

amendment
and/or addition tq
the study
programme)

Borkovili, Il ., Administrati\30,4839%7, Of fi ci al Gazette, 2002
Hartley, T., Foundations of European Community Law, Faculty of Law, University of Rijeka, 2004 43337

lvanlevil, V., Il nstituti ons flaWin Zadrabi 1983 sparton relativns betwaew administratikn
judiciary

Omejec, J., the Council of Europe and the European Union: an institutional and legal framework; New Informant, 28, $943
73.,113123., 227314

Law on AdministrativeDisputes

Council of Europe Recommendation Rec(2004)20 of the Committee of Ministers to member states on judicial review of admin
acts (Adopted by the Committee of Ministers on 15 December 2004 at the 909th meeting of the Ministers Deputies);

Available
online




5.3. Quality
monitoring
methods ensurin
the acquisition of
output

knowledge, skills
and competence

Quality control of students' work and acquisition of the necessary knowledge and skills will be ensured through intercByekeeping records of the presence
activities of students in teaching and the information obtained on the progresseotstiiough colloquiums, information will be obtained for further instructions
students in order to increase the efficiency of their work. Students will be briefed on their rights and obligations ametivegikand necessary literature. Indicato
of the quality assurance system: Student survey, monitoring of annual data from HZZZ on the annual state of employnesms ofwtuelys of employers and
association Alumni.

5.4. Informing
the course and
contacting the
teacher

It is the obligation o&very student to regularly inform themselves about the course, teaching and activities in classes. All notificatiorshingubtgpossible
postponement of classes will be published in a timely manner orl¢laenéng pages of the course and on thbsite of the Polytechnic. Students can contact teack
during the consultation period (at least one hour per week), while for short questions and explanations, they caniogntétdut is also possible to ask questio
by email (from the officid e-mail address on the domain @vus.hr) to which they will be answered as soon as possible (no later than five workingthlaysdespt
of the email).




1. GENERAL INFORMATION ON THE CASE

1.1. Subject name LOCAL SELF -GOVERNMENT 1.8. Course Code in the ISVU 140821

1.2. Case holders Ante Galic, before 1.9. MOZVAG College Code

1.10. Method of teaching (number of hours P + V +& +

1.3. Colleagues No | . (45 +15 +0 +0)

earning)
1.4. Study programme (professional, | Professional undergraduate study é‘elriéligeécgfac%%lgzgocnoﬁgfggngnl(ilﬁgeI 1.2,3), tier 11 materials available online,
specialist graduate professional study] Administrative study (max 200/?) 0%

1.12. Sequence number of amendments and/or supplemen

1.5. College status (O, I) @) the college description 3.
1.6. Year of study 2nd study year 1.13. Modernisation I not to
1.14. Assessment of the percentage of amendments and/o Less than 20% I

1.7. Point value (ECTS) 5 supplements

More than 20% I
college programmes

2. COURSE DESCRIPTIONthe aim of the course is to familiarize students with basic concepts of loegbselihment, to enable understanding of localgelfernment in Croatia, but also
have a comparative understanding of local-gelfernment in the European Union. TheuBal of the course is that the student understands the phenomena and processes that arosedin
government, acquaint them with the Law on local and RegionaGssiérnment. The aim of the course is also to introduce students to executivaanstpatticipating in local self
government, and to train the student to solve practical problems that may arise in legaveaiment.

2.1. Objectives of the college

2.2. Conditions for admission of
the college and the input
competences required ftire
college

Conditions for enrolment in the second year of study.




2.3. Learning outcomes at
programme level to which the
college contributes

IU1,23,45,6,8,10, 11, 12 and 13

2.4. Expected learning outcomes
college level (410learning
outcomes)

Learning outcomesaccording to Bloom taxonomy:
(up to two verbs per 1U)

Level 1U:
1-a memory,
2 -
Understanding,
3 - use,

4-analysis,
5-evaluation,
6-synthesis
Define and analysdocal selfgovernmentind relationship with other parts of public administration 14
Classify parts of the public administration amdplain the common characteristics, similarities and differences bet
individual types. 2,6
Interpret the relevant law in locadelfgovernmentassessvhich of the legal solutions offered is most appropriate for|
establishment, organization in a particular city atah the way of establishment, organization and operation of indivi 55 6
organizations in local communities and ntas. T
Provide for procedures for establishing legally relevant facts and deciding on issues in the field of public administra
apply relevant law to established facts 53
Select and usdlifferent databases on legal sources, case law and relevant legal literature when preparing decisions o
legal issues related to public or local sgdivernment 3,5
Investigate the relevant literature and legal rules in the area of logloselrnment responsibly and independently. 56

Propose and argueproposals of optimal local and regional sgifvernments for a particular situation

56




Constructive alignment

R.B.I. Thematic Unit

And in the
course

Content/method of teaching

Valuation

Required
time

2.5. Content of the

Introduction to the course and detailed
curriculum.

They're listening to the lecture
At the seminar, they learn abo
the content othe course and

the documents on thelearning

page.

4 hours

The notion of local selfjovernment

1,35

They listen to the talk, browse
the databases, and read the
literature.

At the colloquium or written/oral exan
they define basic concepts qfublic
administration and local seffovernment.
They analyse the principles in this leg
area. Define and interpret the leg
framework of local selfjovernment
Regulation

6 hours

course elaborated
in detail according
to the lesson hourly
rate

. Territorial organisation of local setfovernment
- territorial division requirements

1! 2! 31 4! 5l 6!

They listen to the talk and reg
the literature. At exercises, thq
independently and on the tea
analyse practices and drg
conclusions on the applicatig
of legal regulations to a specif
factualsituation.

Group work on exercises us
the brain storm method and tl
territorial  division  debatg
method.

At a colloquium or written and oral exar|
they can list, distinguish and set
example of basic territorial organizatio
and ter.pod dishes.

Practical work (independent use
computer programs) was prepared ¢
presented.

8 hours

Territorial organization of local seffovernment
- dilemmas of territorial division (

1,2,3,4,5,6

They listen to the talk and reg
the literature. The exel®s
independently and in the tea
analyse practices and drg
conclusions on the applicatig
of legal regulations to a specif
factual situation, and debate t
dilemmas of division.

At a colloquium or written/oral exarm
they can define and describe t
specificities of the modalities an
foundations of the territory, especially t
dilemmas of territorial division. Practicg
work prepared and present
(independent use of computer progra
and sources of judicial and other leg

practice).

8 hours




Temitorial organization of local seljovernment

in Croatia

1,2,3,4,5,6,
7

They listen to the talk and reg
the literature. At exercises, th¢
independently and on the teg
analyse practices and drg
conclusions on the applicatig
of legal regulationsat a specific
factual situation, and draw u
acts related to the establishme
of territorial organisations.

At a colloguium or written/oral exam,
they can define the societies of persons
specify their common and distinctive
characteristics or analyse aexplain the
modalities of the management of local
selfgovernments.

Practical work prepared and presented
(independent use of computer program
and sources of judicial and other legal
practice).

10 hours

Regionalism and regional segbvernment

1,2,34,5,6

They listen to the talk and reg
the literature. At exercises the
independently and in the tea
analyse practices and drg
conclusions on the applicatig
of legal regulations to a specif
factual situation, and draw u
acts related to the estahiment
of certain types of regionalism

At a colloquium or written/oral exam,
they can define regionalism, indicate
their common and distinctive
characteristics or analyse and explain t
management modalities of these
companies.

Practical work preparednd presented
(independent use of computer progra
and sources of judicial and other leg
practice).

10 hours

Urbanisation and metropolitanisation: cities as specific units o

local selfgovernment

They listen to the talk and reg
the literature. The exercises
independently and in the tea
analyse practices and drg
conclusions on the applicatig
of legal regulations to a concre
factual situation related t
urbanisation and
metropolitanisation.

At a colloquium or written/oral exam,
they can definghe concepts of
urbanisation and metropolitanisation.
Practical work prepared and presen
(independent use of computer progra
and sources of judicial and other leg
practice).

14 hours

Scope of local selfjovernment: categories ar

legal techniquesf determination

1! 2! 3! 4! 5! 6!

They listen to the talk and reg
the literature. At exercises, th¢
independently and on the teag
analyse practices and drg
conclusions on the applicatig
of legal regulations to a specif
factual situation.

At a colloquium or written/oral exam,
they can define the scope of local self
government, specify their common and
distinctive characteristics or analyse an
explain the modalities of the formation
public limited liability companies and
explain the scop of the scope

14 hours




Practical work prepared and presen
(independent use of computer progra
and sources of judicial and other leg
practice).

Scope of local selfjovernment in Croatia

1! 2! 31 4! 5l 6!
7

They listen to the talk and reg
the literature. At the exercisg
they independently and in th
team analyse practices and dr
conclusions on the applicatig
of legal regulations to a specifi
factual situation, and draw u
acts related to the modalities
the scope of LSU.

At a colloquium omritten/oral exam,
they can define the scope of local self
government, indicate their common ang
distinctive characteristics.

Practical work prepared and presented
(independent use of computer program
and sources of judicial and other legal
practice).

14 hours

Governance in local seffovernment: forms o
direct decisiormaking and citizen participation

1! 2! 31 4! 5! 6!

They listen to the talk and reg
the literature.
They use
networks.

At the exercises  the
individually explore the antent
of this topic by searching
database on the specificities
certain local selfjovernments in
Croatian law. Group work o
exercises uses the brain sto
method and the debate meth
on the subject.

multimedia an

At a colloquium or written/oral exam,
they can déne what steering is in the
local sampureal, specify their common
and distinctive characteristics or analys
and explain the management modalitie
Practical work prepared and presen
(independent use of computer progra
and sources of judicial andther legal
practice).

10 hours

Governance in local seffovernment: electoral

systems and representative bodies

1! 2! 3! 4! 5! 6!

They listen to the talk and reaq
the literature.

At the exercises, they
demonstrate the electoral
system selection pross.

At a colloquium or written/oral exam,
they can define the electoral system,
specify their common and distinctive
characteristics or analyse and explain t
management modalities of European
societies.

Practical work prepared and presen
(independentuse of computer progran
and sources of judicial and other leg
practice).

10 hours

Governance in local setfovernment: types of

the executive layer (

1,2,3,4,5,6

They listen to the talk and reaq

the literature. At the exercises,

At a colloquium or written/oral exam

they know how to define and describe

10 hours




they demonstratthe governed
in local selfgovernment.

concept and forms of affiliate
companies.

Practical work prepared and presen
(independent use of computer progra
and sources of judal and other lega

practice).

Governance in local local

authorities

setfovernment:

11 21 31 4! 57 67
7

They listen to the talk and reg
the literature.
They use
networks.
The types and specificities ¢
local authorities shall be
presented.

In group work on the seming|
the brain storm method and tl
discussion method on th
subject are applied.

multimedia an

At a colloquium or written/oral exarm
local authorities are defined ar
interpreted.

Propose a solution to a particul
collective labour dispute on the basis
the presented facts of the case.
Practical work prepared and presen
(independent use of computer progra
and sources of judicial and other leg
practice).

12 hours

Decentralisation process: in general and in
Republic of Croatia

1! 2! 31 4! 5l 6!

They listen to the talk and reg
the literature.

They analyse examples
practice in decentralisatio
processes on their own and
the team. At the exercises, th
demonstrate the process
decentralisation itskél on the
example of the county and th
city.

At a colloquium or written/oral exarm
they can define decentralisation a
propose a model of participation in
particular working environment.

Practical work prepared and presen
(independent use of computprograms
and sources of judicial and other leg
practice).

12 hours

Centratlocal relations: supervision of local se
government and protection of the right to lo
selfgovernment

1,2,3,56,7

They listen to the talk and reaq
the literature.

At the exercises they
independently and on the tean
analyze practices and search
databases centrally for local
relationships.

At a colloquium or written/oral exam the
know how to define and analyze t
concept and forms of central loc
relationships

Practical work prepared and presen
(independent use of computer progra
and sources of judicial and other leg
practice).

12 hours




They listen to the lecture and
prepare for the exam
individually.

At the exercises they
independently and in the team
analyse certain definitions of
Croatian law and identify
differences between local and
regional seHgovernment and
public service.

At a colloquium or written/oral exan
they can define and explain tf
specifcities of local seHgovernment.
Practical work prepared and presen
(independent use of computer progra
and sources of judicial and other leg
practice).

Final lecture: recapitulation and repeaters 10 hours

3. EVALUATION O

F STUDENT WORK

3.1. Obligations of
the student

In accordance witthe Ordinance on studgndthe Ordinance on evaluation and evaluation of student woftr all full-time students, attendance at a minimum of 70¢
Parttime students are obliged to attend lecture classes at least 50%. All students must prepare, poediate ardinar work positively.

Students who achieved:
1 Of 0-24.9% of ECTS creditsthey are rated F (unsuccessful) and cannot acquire ECTS credits, and-enist tbe course in the next academic year;
1 Of 2549.9%- are assessed by FX (insufficieat)d must exit and pass a written exam (test). A written test (test) may be held within a regular or exceptior
period;
1 More than 50% students are entitled to the final examination of the case.

Students can take the final exam from the collegavinways: a) during teaching through continuous monitoring of students (active participation in teaching and
preparation and presentation of practical work and resolution of case study and two colloquiums); B) during classest{eigiat®p in classeand preparation and
presentation of practical work and solving of case studies) and passing exams (written exam).

3.2. Monitoring

student
performance (enter

the share of ECTS
credits for each

activity so that the
total number of

ECTS credits
correspondso the
percentage value o
the course)

Attendance 2 Oral exam | 2 (no colloquium) Project
Experimental work Research Practical work
Essay Referral \(/:eorri}ﬂ:nali%:]s
Colloquiums 1,5 (without written exam) VSv(e)?Ilinar (other type)
Teaching activities 0.5 Oral exam | 0,5 (no colloquium) | (other type)

3.3. Student
workload

The workload of a student on all grounds is 1 ECTS point 30 hours in the semester and is estimated as:




Appointment

Hours (estimate)

Attendance 60
Creation ofpractical work and presentations 15
Preparation for the sefftudy Colloguium/exam 75
4. FORM RATING
Valuation element Bad Satisfactory Above average

4.1. Evaluation of
seminar work

Organisation

The work is not organized in logical
order and lackstructure.

The work is well structured with a
clear distinction between the
introduction, the main part of the text
and the conclusion.

The work is well structured with a
clear distinction between the
introduction, the main part of the text
and the conclusen that are perfectly
logically linked to each other.

Terminology, writing
style

Words and expressions low in
accordance with official terminology.
The style of writing is inappropriate,
sentences are long, modest vocabulg
and with frequent and repedte
grammatical errors.

Words and expressions are consiste
with official terminology. The writing
style is appropriate, the sentence
structure is clear, the vocabulary is
appropriate and there are few
grammatical errors.

Words and expressions harmonize
with official terminology and show an
understanding of their meaning. The
style of writing is excellent, sentence
are clear and concise, vocabulary is
rich and there are no grammatical
mistakes.

Quoting and
referencing

Sources are not listed at all. Refazes
do not match the subject and show a
superficial approach to topic researct

Sources are listed, but incomplete ar
with errors. References are approprig
for the subject and show a satisfacto
research attitude.

The sources are accurate, complete

consistent. References are approprig
their list is #fAri
and shows a detailed research

approach.

4.2. Assessment of
the
colloquium/written
and oral part of the
examination

Bad

Satisfactory

Above average

Responds from memory, no deeper understand
Does not know or apply basic terms and terrtes.
does not know how to apply or explain the contg
of the course.

It reproduces basic concepts and easily trans
new knowledge, understands the material jfjast
terms and concepts supported by examples.

Knowledge is at the level of analysis, synthesis
and evaluation. It recognizes the legality,
accurately and thoroughly justifies the content o
the material and logically connects and justifies
terms anderms supported by examples. Finds
solutions that weren't originally given. It notices
correlations with related material.

4.3. Preparation of
final evaluation
according to

Active attendance

70-75% of attendance

76-86% of attendance

87-100% of attendance

Solution of the cas
study

2 points

4 points

7 points

3 points







